NEWPORT NEWS REDEVELOPMENT
AND HOUSING AUTHORITY
227 27T STREET
NEWPORT NEWS VA 23607

1. Amendment Number 02 of Solicitation Number: RFP #PMOR-04-26: 04-10-26.

2, Issued by: Monique Warren

3. The above numbered solicitation is amended as set forth below. Responders must
acknowledge receipt of this amendment by signing this form below and submitting it
with their response.

4. Description of amendment;

A. Proposal Preparation, References and Fee Schedule (see revised RFP #PMOR-04-
26).

Except as provided herein, all terms and conditions of the solicitation remain unchanged
and in full force and effect.

Acknowledged by:

Contractor




Newport News Redevelopment & Housing Authority
Division of Purchasing
227 - 27" Street o P.O. Box 797
Newport News, VA 23607
Phone: (757) 928-2623 Fax: (757) 247-6535
‘ www.nnrha.com

REQUEST FOR PROPOSAL
RFP #PMOR-04-26

Pre-Management &
Occupancy Review (PRE-MOR)

Issue Date: March 13, 2026
Ciosing Date: April 10, 2026

Monique Warren
Procurement Manager
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Newport News Redevelopment and Housing Authority
Division of Purchasing Request for Proposal
227 27" Street P.O. Box 797 REP# PMOR-04-26
Newport News, VA 23607
Phone: (757) 928-2623 Fax: (757) 245-2144
http:/rwww.nnrha,com

Pre-Management & Occupancy Review (PRE-MOR)
Newport News, VA 23607
Bid Due: April 10, 2026 @ 2:00 PM

Sealed bids, subject to the conditions and instructions contained herein, will be received at the above office until the
date and hour shown (local prevailing time) and then publicly opened, for furnishing the described equipment,
matetials, and/or services, for delivery and/or performance F.Q.B. Newpott News, VA. Bids received in the
issuing office after the date and time may not be considered. NNRHA is not responsible for delays in the
delivery of mail by the U.S. Postal Service, private couriers, or the intra-authority mail system. It is the sole
responsibility of the bidder to ensure that its bid reaches the issuing office by the designated date and hour.
The official time used in the receipt of bids is that time on the antomatic time stamp machine or other documentary
evidence of receipt in the issuing office.

All requests for interpretation of specifications shall be by written request, sent via facsimile to (757) 245-2144 or
emailed to mwarren@nnrha,org. Any changes to this decument will be issued as addenda and will be on file in the
Division of Purchasing until bids arc opened. All such addenda will become part of the contract and all offerors will
be bound by such addenda, whether or not received by the bidder. This form must be signed, as well as subsequent
addenda, and all pages returned in a sealed envelope. All signatures must be original and not photocopies. Written
questions must be submitted ten (10) days prior to the closing date of the bid; last day for written questions is
March 31, 2026 @ 4:00 p.m.

PLEASE NOTE: The Wilbern Building is closed daily between the hours of 12:00 noon to 1:00 p.m.

In compliance with this Invitation for Bids, and subject to all the conditions thereof, the undersigned offers, if this
bid is accepted within ninety (90} calendar days from the date of the opening, to furnish any or all of the items
and/or services upon which prices are quoted, at the price set opposite each item, to be delivered at the time and
place specified herein. The undersigned certifies they have read, understands, and agrees to all terms, conditions,
and requirements of the bid, and is authorized fo contract on behalf of firm named below.

Company Name; Federal Tax II:
Address: City/State/Zip:
Telephone: Fax Number; Email;

Print Name: Title:

Signature: Date:




III.

Purpose
The purpose of this Request for Qualifications and Proposals (RFP) is to solicit proposals from

qualified professionals (“Respondents™) to conduct a Pre-Management and Occupancy Review (PRE-
MOR}) as outlined in the Scope of Services (Section IIT). This review will focus on six RAD Project-
Based Rental Assistance (PBRA) developments managed by the Newport News Redevelopment and
Housing Authority, encompassing a total of 498 units.

The objectives of the review are fo:

1. Identify compliance gaps that may exist before an official audit by HUD or the Contract
Administrator (CA).

2. Assist the authority in implementing necessary measures to ensure satisfactory operations of its
RAD PBRA developments.

3. Assess and highlight the fiscal viability of each development.

Background
The Authority which operates under Title 36 of the Code of Virginia mid is governed by a Board of

Commissioners appointed by the Newport News City Council. An Executive Director, appointed and
retained by the Board, oversees the day-to-day operations of the Authority, NNRHA administers a
number of public and subsidized housing programs throughout the City of Newport News. NNRHA
operates under a number of Contribution Contracts with the United States Department of Housing and
Urban Development (HUD). The majority of the Autherity revenue is detived from dwelling unit
rentals and federal subsidies/grants, NNRHA currently owns and operates approximately 799
conventional public housing units distributed throughout twelve different communities, administers
3,080 Housing Choice Vouchers and the Community Development Block Grant, the Home Investment
Partnership and the Emergency Shelter Grant under a contract with the City of Newport News. In
addition to being governed by the State and local law, much of NNRHA's activity is governed by
regulations of the U.S. Department of Housing and Urban Development (HUD). NNRTA currently has
two approved Title 36 (Code of Virginia) redevelopment plans.

Scope of Services
The successful Respondent(s) shall conduct an on-site Pre-Management and Occupancy Review (PRE-
MOR) of each Development.

PRE-MOR
o Perform all components of a Management & Occupancy Review (PRE-MOR), including
HUD-required Financial Management/Procurement review, with the exception of
monitoring the corrective actions,
Review of Agency or Property-Level Compliance Documents
o Tenant Selection Plans {TSP)
o Financial Management Policies
o Wait Lists
¢ House Rules
o File Checklists
OCAF Rent and Utility Allowance (UA) Adjustment Processing
o  Completion and submission of HUD-9625- OCAF Rent Adjustment Worksheet
o  Completion and submission of either the baseline or factor-based UA analysis, including draft
of any applicable tenant notices.
*  This sarvice does not include ebtaining any required tenant utility histories,
©  Assists with any request for an Alternative Operating Cost Factor (AQCE)
Youcher Processing
o Submission Assistance




IV.

TRACS Error Resolution
Rehab Assistance Payments (RAP)
Gross Rent Change (GRC) processing
o Special Claims (see below)
*  Special Claims Policies, Procedures and Processing
o Review any existing Special Claims Policies, inclusive of:
= Vacancies
=  Damages
*  Unpaid Rent
o Develop either revised or new policies to address each type of Special Claim
o Provide staff training on new/revised policies, including step-by-step procedure manuals
o Assist in processing claims
¢ Review of Tenant Account Receivables (IAR) and Guidance for Processing Retroactive
Recertifications
o Review appliable documents (tenant notices, efc.) to identify possible candidates for
retroactive recertifications
Develop procedure for processing retroactive recertifications
Provide staff training on new policy, including step-by-step procedure manual
Assist in the initial processing of a designated number of retroactive recertifications
Review vouchers which include adjustments for retroactive recertifications
o Verify compliance with HHUD regulations and requirements, regarding occupancy issues (e.g..,
resident eligibility and selection, examination and reexamination of family jncome and assets,
household characteristics), and verify that cotrect documentation is contained in each resident file
to support claims for payment under the HAP Contract. Use the following resident file random

o 0o 0

o 0 00

sampling:
i of Tenant

Development Name Number of Units |Files
BRIGHTON APTS & OYSTER
POINT 200 12
CYPRESS TERRACE 85 o
NEW LASSITER COURTS 100 10
SPRATLEY HOUSE 50 5
ORCUTT TOWNHOMES 40
ORCUTT TOWNHOMES III 30 >

If the Successful Respondent ‘s review of the sample indicates a problem, the Successful Respondent must
tell the owner to conduct a 20% review of the files and report the results of the review to Successful
Respondent. The Successful Respendent must test the review done by the owner to determine its reliability
and accuracy.

Minimum Qualifications

The Respondent must:

1. If the Respondent is a corporate entity, it must either be organized under the laws of the State of
Virginia or it must be authorized to do business within the State of Virginia prior to submitting any
Proposal to NNRHA, Out-of-State Respondents may submit a Proposal prior to obtaining authorization
to do business in Virginia, but must register prior to doing business in Virginia if selected pursuant to
this RFP




2. Have the ability to write a report that, at a minimum, clearly shows the methodology used to arrive
at any findings and recommendations of cotrective actions in a clear and actionable format, (Refer to
attachment B as a sample report, but refer to Section IH of this REP for actual Scope of Services)

3. Have the staffing capacity to perform the Scope of Work within the stated deadline for work
completion.

4. Not have any violations of record with the U.S. Department of Housing and Urban Development
{("HUUD™) or any other state housing finance agency.

5. Have substantial knowledge and experience with the Low-Income Housing Tax Credit and U.S.
Department of Housing and Urban Development programs.

V. Proposal Preparation & Submission
A. General Requirements
In order to be considered for selection, offerers must submit a complete response to this RFP.
Submittal packages must be identified as follows: firms' name, address, submittal date and RFP
number. All copies shall be bound and marked as follows: one (1) original so marked and five (5)
copies so marked.

* The "Fee Schedule” shall be submitted in a separate sealed envelope. Marked as Fee Schedule. The
envelope will not be opened unti! negotiations begin for the top-ranked offeror deemed to be the best
qualified.

»  Proposals shall be signed by an authorized representative of the offerer. All information requested
must be submitted, Failure to submit all information requested may result in NNRHA requiring prompt
submission of the missing information and/or the proposal may be given a lowered evaluation.
Proposals which are substantially incomplete or lack key information may be rejected by NNRHA.
Mandatory requirements are those required by law or regulation or are such that they cannot be waived
and are not subject to negotiation,

»  Proposals should be prepared simply and economically providing straightforward, concise deseription
of capabilities to satisfy the requirements of the RFP. Emphasis should be on completeness and clarity
of content,

¢ The profile of past performance shall not include performance older than five (5) years. Any past
petformance submitted that is older than five years will not be counted as experience,

¢ Proposals should be organized in the order in which the requirements are presented in the RFP. All
pages of the proposal should be numbered. The proposal should contain a table of contents which cross
references the RFP requirements, Information which the offeror desires to present that does not fall
within any of the requirements of the RFP should be inserted at an appropriate place or be attached at
the end of the proposal and designated as additional material. Proposals that are not organized in this
manner risk elimination from consideration if the evaluators are unable to find where the RFP
requirements are specifically addressed.

s Ownership of all data, material, and documentation originated and prepared for NNRITA putsuant to
the RFP shall belong exclusively to NNRHA and be subject to public inspection in accordance with the
Virginia Freedom of Information Act. Trade secrets or proprictary information submitted by an offeror
shall not be subject to public disclosure under the Virginia Freedom of Information Act. However, to
prevent disclosure the offeror must invoke the protections of Section 2.2-4342F of the Code of
Virginia, in writing, either before or at the time the data or other materials is submitted. The written
request must specifically identify the data or other materials to be protected and state the reasons why
protection is necessary. The proprictary or trade secret material submitied must be identified by some




distinct method such as highlighting or underlining and must indicate only the specific words, figures,
or paragraphs that constitute trade secret or proprietary information. The classification of an entire
proposal document, line-item prices and/or total proposal prices as proprietary or trade secrets is not
acceptable and may result in rejection of the proposal.

Note: Any changes to this RFP wiil be posted on our website, It is the sole responsibility of the offeror
to check for any amendments to this sclicitation.

B. Mandatory Proposal Sections

Cover Letter

Certification Letter

Proposed Plan for Providing PRE-MOR Review Services
Details proposed

Qualifications and Experience

References

Proposal of Terms, Conditions and QOther Requirements

C. Details of Proposal
Respondents must provide clear and complete responses to each of the following points. Brevity
and clarity of responses will be appreciated.

1. Profile of the Respondent. Describe your firm and its areas of expertise. State whether your firm is
local, regional or national. (Smalter firms and WBE/MBE firms are encouraged to respond to this
RFP.) Give the location of the office from which the work is to be performed, and the number of
partners, managers, superviscrs, and other professional staff employed at that office. Describe how
your firm meets the minimum qualifications listed in Section 1V of this RFP,

2. Contact Person and Staffing, Provide the name, address, phone mumber, fax number and email
address of the primary contact person of the Respondent. Identify the key personnel to each
supervisory person to be assigned to the appraisal should be included, and specific experience should
be indicated. The resumes may be included as an appendix, Describe your policy regarding notification
of changes in key engagement personnel and expectations regarding staff continuity.

3. Organizational Overview and Documentation. Provide an overview of the Respondent business
entity, including legal structure, full legeal name, and state of organization. Provide documentation on
Respondent business entity including organizational documents, federal employer identification
number and evidence of Respondent good standing with the State, If Respondent is a certified
MBE/WBE, provide copies of documentation establishing certification as an MBE/WBE. If
Respondent is not a certified MBE/WBE, provide information regarding the percentage of the
Respondent organization owned by women and/or minotities and also provide information regarding
the percentage of persons employed by the Respondent organization that are women and/or minorities,

4. Proposed I'ees. Provide the fees proposed by Respondent to perform the Scope of Work. Please
provide detziled information regarding fees or costs that would be expected to be paid by NNRHA.
Information that must be provided includes the fotal aggregate cost of all labor, workspace, equipment,
hardware, supplies, travel, expenses and any other costs associated with performing the Scope of Work
hereunder.

5. Scope of Services, Respondents must describe how it will fulfill requirements and expectations set
forth in the Scope of Services, including the processes and procedures it will use to accomplish all
tasks required under this RFP, The responses should be as detailed as possible in addressing how all
setvices are provided and by whom, A timeline for completion of major tasks should be inclyded. The
timeline must include the date by which Respondent proposes to be fully operational and capable of
beginning the Scope of Work including dates for initial consultation and including the date for
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commencement of conducting PRE-MORs,

6. NNRHA Experience. Describe the Respondent’s historical experience in working with NNRHA,
including descriptions of work previously performed for NNRHA.

7. Related Qualifigations, Knowledge and Experience, Describe the Respondent’s experience working
with other agencies such as public housing authorities, state, or federal governmental entities in
catrying out tasks similar in nature for U.S. Department of Housing and Urban Development,
including, but not limited to conducting MORs and/or PRE-MORS as requested under this RFP.

8. References, Provide names, contact persen(s) and phone numbers for any governmental entity or
client reference which PRE-MORs have been conducted within the past five (5) years (2020-2025).
Minimum of five (5) references,

9. Litigation and Regulatory Issues. Respondent must disclose a brief description of any alleged
contlicts of interest, regulatory proceedings, mediation, arbitration, or litigation currently pending or
resolved within the last three (3) years.

10. Other Information. Detail and discuss any other information not specifically covered or Requested
by this RFP which Respondent requests NNRHA’s consideration of their Proposal.

D. Structure of Proposal

Each Respondent is required to submit a complete Proposal and attest to the accuracy and
completeness of its Proposal(s). In all respects, the Respondent must-comply with the instructions,
formats and stipulations of this RFP including proper submission, proper format, meeting deadlines,
inclusion and presentation of pricing information, and the terms and conditions of the proposed Final
Contract,

Each proposal must include a letter (“Certification Letter”) signed and authorized by an authorized
representative of the Respondent eertifying that:

1. The person executing the letter is authorized to execute the Proposal and the Final Contract, on
behalf of the Respondent; and

2. The Proposal is a firm offer which will remain valid for a minimum period of one hundred twenty
(120) days; and

3. All information in the Propesal is true and correct to the best of his or her knowledge; and

4. No owner, principal or employee of the Respondent gave or will give anything of monetary value
including a promise of future employment to an NNRHA employee or Commissioner, or a relative of
an NNRHA employee or Commissioner, in an aitempt to influence any decision to award a Final
Contract or to influence the decision to modify or negotiate any term contained in any such Final
Contract; and

5. No elected or appointed official or employes is financiaily interested, directly or indirectly, in the
performance of the Scope of Work; and

6. Respondent will fully comply with the provisions of Attachment B number 15 addressing Conflicts
of Interests; and

7. Respondent will fully comply with the provisions addressing Campaign Finance Disclosure Laws

Evaluation & Selection Process
Bach Proposal will be evaluated on a variety of factors, including, but not limited to, the following (in




no particular order):

1. Experience and expertise of the Respondent and the specific personnel to be assigned to conducting
a MOR and/or PRE-MOR;

2. Relevant experience conducting MOR and/or PRE-MORs;
3, Feedback obtained from references;

4. NNRHA prior experience, if any, in working with the Respondent and any other factors the
NNRHA. believes would be in its best interest to consider;

5. Respondents ability and willingness to carry out the full Scope of Work and demonstrated
understanding of the work requirements;

6. Demonstrated understanding of the requirements of the RFP in order to present work product of
excellent quality in the desired timeframe;

7. Respondents proposed fees and charges for performing the full Scope of Work;
8. Respondent’s rationale as to why the Respondent should be selected;

9. Respondents inclusion of the participation of minorities and women, including Respondent’s
employees and/or any participation with one or more MBE/WBR’s; and

10. Overall level of professionalism displayed in the Respondent’s Proposal.
A. Bvaluation Criteria:

The evaluation panel will use the following rating criteria to evaluate each of the required
elements specified in the propesal,

L. Qualifications and Experience of Firm (TAB A):

Demonstrate the firm's comptehensive understanding and qualifications for completing the
necessary worl, evidence of the firm's ability to perform this type of work and any record of past
experience which includes similar projects or issues relative to municipal, governmental,
redevelopment and housing authorities or other political entities. Profile of the firm's

principles, staff and facilities. Demonstrate experience in matters relating to Title 36, ITUD
programs to include the Public Housing Program, the Housing Choice Voucher Program and the
Community Development Block Grant Program, the Home Program and low and moderate income
developmental issues. The firm must have a minimum of five (5) years of experience providing the
requested service. (45 Points) '

2. Qualifications and Experience of Key Personnel (TAB B):

[dentify the individual(s) that will be assigned to this project, their qualifications, training and resumes.
Be specific as to the level and depth of their experience with local governments and Public Housing
Authotities, particularly as it relates to the scope of services. (25 Ioints)

3. Approach and General Understanding (TAB C);
Provide your general understanding of services required, your approach to transitioning into the work
and any value-added components that your firm can offer. (25 Points)

4. References (TAB D).

List the most significant engagements (minimum: of 5) performed in the last five years that are most
similar to our requiremnents in size and scope. Indicate the scope of work, date,

engagement partners and the contact infermation, (5 Points)




The responses and qualifications of the Respondents submitting proposals will be reviewed by the
PRE-MOR Committee. At the conclusion of discussions, NNRIIA shall select in order of preference
two or more offerors whose professional qualifications and proposed services are deemed most
meritorious. It is possible that several of the Respondents may be invited to make presentations to the
Committee. Negotiations shall then be conducted with the offeror ranked first. If a contract
satisfactory and advantageous can be negotiated at a price considered fair and reasonable the award
shall be made to the offeror. Otherwise, negotiations with the offeror ranked first shall be formerly
terminated and negotiations with the offeror ranked second, and so on until a contract can be
negotiated at a fair and reasonable price.




ATTACHMENT A
TERMS AND CONDITIONS

ADMINISTRATIVE APPEAL PROCEDURES: NNRHA has established an administrative
procedure for hearing protests of a decision to award, or an award, appeals from refusals to allow
withdrawal of bids or proposals, appeals from disqualifications and determinations of non-
responsibility, and appeals from decisions on disputes arising during the performance of the conract.
Administrative appeals procedures can be obtained through the Division of Purchasing. If the dispute
is regarding the contract, the Contractor shall proceed diligenily with performance, pending final
resolution of any request for relief, claim, appeal, or action arising under the contract, and comply with
any decision of the Procurement Officer or the Contracting Officer.

A protest of a decision to award or an award shall be submitted within ten (10) days after the award or
the announcement of the decision to award, whichever occurs first. An appeal from refusal to allow
withdrawal of a solicitation shali be submitted within ten (10) days after receipt of the decision. An
appeal from a determination of non-responsibility shall be submitted within ten (10) days after receipt
of the decision. An appeal from a decision resulting from a contract dispute shall be submitted within
sixty (60) days after final payment; however, written notice of the Contractor’s intention to file such
claim shall have been given at the time of the occurrence of the work upon which the claim is based.

Contractors are prohibited from placing a lHen on NNRHA’s property. This prohibition shall apply to
all Subcontractors.

ADVERTISEMENT: It is understood and agreed that, in the event a contract is awarded for the
services included in this solicitation, no indications of such services to NNRHA will be used in any
way in product literature or advertising without written approval of NNRHA except for bibliographical
and curriculum vitac purposes and when required in response to a request for solicitation by a
prospective client.

ANTEDISCRIMINATION AND A DRUG FREE WORKPLACE: By submitting their bids or
proposals, bidders or offerors certify to NNRHA that they will conform to the provisions of the Federal
Civil Rights Act of 1964, the Virginia Fair Employment Contracting Act of 1975, as amended, where
applicable, the Virginians With Disabilities Act, The Americans with Disabilities Act and 2.2-4311 and
2.2-4312 of the Virginia Public Procurement Act. If the award is made to a faith-based organization,
the organization shall not discriminate against any recipient of goods, services, or disbursements made
pursuant to the contract on the basis of the recipient’s religion, religious belief, refusal to participate i
a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to
the same rules as other organizations that contract with public bodies to account for the use of the funds
provided; however, if the faith-based organization segregates public funds into separate accounts, only
the accounts and programs funded with public funds shall be subject to andit by the public body.

In every contract over $10,000 the following provisions apply. (1) During the performance of this
contract, the Contractor agrees to: (a) Not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, age, disability or any other basis
prohibited by state law relating to discrimination in employment, except where there is a bona fide




occupational qualification reasonably necessary to the normal operation of the Contractor. (b) Provide
a drug-free worlkplace for the Contractor’s employees. (¢) The Contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices setting forth the provisions of
this nondiscrimination clause. Also, a statement notifying employees that the unlawful manufacture,
sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited
in the Coniractor's workplace and specifying the actions that will be taken against employees for
violations of such prohibition. {(d)} In all solicitations or advertisements for employees placed by or on
behalf of the Contractor, will state that such Contractor is an equal opportunity employer and maintains
a drug-free workplace. (e) Notices, advertisements and solicitations placed in accordance with federal
law, rule or regulation shall be deemed sufficient for the purpose of meeling these requirements.
(2) The Contractor will include the provisions above in every subcontract or purchase order over
$10,000, so that the provision will be binding upon each Subcontractor or vendor.

For the purposes of this section, “drug-frec workplace™ means a site for the performance of work done
in connection with a specific contract awarded to a Contractor, the employees of whom are prohibited
from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or usc of any
controlled substance or marijuana during the performance of the contract.

ANTITRUST: By entering into a contract, the Contractor conveys, sells, assigns, and transférs to
NNRHA all rights, title and interest in and to all causes of action it may now have or hereafter acquire
under the antitrust laws of the United States and the Commonwealth of Virginia relating to the particular
goods or services purchased or acquired under said contract.

APPLICABLE LAW AND COURTS: This solicitation and any contract resulting from this
solicitation shall be governed in all respects by the laws of the Commonwealth of Virginia and any
litigation with respect thereto shall be brought in the courts of the City of Newport News, VA. The
Contractor shall comply with all applicable federal, state, local laws and regulations. The Contractor
shall procure any permits and licenses required for its business as the services to be provided by it
hercunder,

ASBESTOS: Whenever and wherever during the course of performing any work under this contract, the
Contractor discovers the presence of asbestos or suspect that asbestos is present; the Contractor shall stop
the work immediately, secure the area, notify the building owner and await positive identification of the
suspect material. During the downtime in such a case, the Contractor shall not disturb any surrounding
surfaces but shall protect the area with suitable dust covers. In the event the Contractor is delayed due to
the discovery of ashestos or suspected asbestos, then a mutually agreed extension of time to perform the
work shall be allowed the Contractor but without additional compensation due to the time extension.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or
in part without the written consent of NNRHA.

AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract
for five (5) years after final payment, or until audited, whichever is sooner. The agency, its authorized
agents, and/or state and federal auditors shall have full access to and the right to examine any of said
materials during said period.




9.

10.
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12.

13.

14.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that NNRHA
shall be bound hereunder only to the extent of the funds available or which may hereafter become
available for the purpose of this agreement.

AWARD OF CONTRACT: Formal and informal bids and proposals will be awarded to the lowest
responsible and responsive bidder(s) or most suitable offeror, The quality of the articles to be supplied,
their conformity with the specifications, their suitability to the requirements of NNRHA, and the
delivery terms will be taken into consideration in making an award. Length of time for delivery as well
as price may be considered in awarding of the contract. NNRHA is not liable for any cost incurred by
the Contractor prior to issuance of a contract.

NNRHA also reserves the right to make multiple awards, by line item, lot, award based on overall
lowest pricing, cancel or reject any or all bids or proposals, in whole or in part, to waive informalities
and to delete items prior to making the award, whenever it is deemed in the sole opinion of NNRHA to
be in its best interest. Nothing herein shall bind NNRHA 1o purchase any services or specified quantity
of an item/product. Be it further understood that NNRHA shall not be obligated to purchase or pay for
any services or product listed unless and until officially ordered and received by NNRHA. NNRHA
also reserves the right not to award a contract pursuant to this solicitation.

BID/OFFER ACCEPTANCE PERIOD: Any bid or offer in response to a solicitation shall be valid
for ninety (90) days. At the end of the ninety (90) days the bid or offer may be withdrawn at the written
request of the Bidder or Offeror. If the bid or offer is not withdrawn at that time it remains in effect
until an award is made or the solicitation is canceled.

CANCELLATION OF CONTRACT: NNRHA reserves the right to cancel and terminate any
resulting contract, in part or in whole, without penalty, upon thirty (30) days written notice to the
Contractor. Amy contract cancellation notice shall not relieve the Contractor of the obligation to deliver
and/or perform on all outstanding orders issued prior to the effective date of cancellation.

CHANGES TO THE CONTRACT: The partics may agree in writing to modify the scope of the
contract. An increase or decrease in the price of the contract resulting from such modification shall be
agreed to by the parties as a part of their written agreement to modify the scope of the contract.
However, the terms and conditions of the contract will not change.

NNRHA may order changes within the general scope of the contract at any time by written notice to
the Contractor. Such changes, including any increase or decrease in the amount of the Contractor’s
compensation, which are mutually agreed upon by and between the NNRHA and the Contractor, shall
be incorporated in writing with a modification to the contract,

Contractor shall not perform any work that would result in exceeding the dollar limitation of this
contract and/or purchase order without first supplying a quotation and obtaining written approval from
the Division of Procurement.

CLEAN ATR AND WATER EPS. ENERGY EFFICIENCY (APPLICABLE TO CONTRACTS
IN EXCESS OF $100,000): The Contractor agrees te comply with all applicable standards, orders, or
requirements issued under Section 306 of the Clean Air Act (42 U.8.C. 1857(h), Section 508 of the Clean
Water Act (33 U.S.C. 1368), Executive Order 11738, EPA regulations (40 CFR Part 15) and Energy




Policy and Conservation Act (Pub. I.. 94-163).

15. CONFLICT OF INTEREST: The Centractor warrants that he has fully complied with the State and
Local Government Conflict of Interests Act (Section 2.1-639.1 et seq. of the Code of Virginia), The
Virginia Governmental Frauds Act (Section 18.2-498.1 et seq.), Articles 2 and 3 of Chapter 10 (Crimes
Against the Administration of Justice) of Title 18.2, and article 4 (Fthics in Public Contracting) of the
Public Procurement Act (section 11-72 et seq.).

16. CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of this selicitation,
the signed bid or proposal submitted by the Contractor, the notice of award, purchase order, the general
and special terms and conditions, and specifications with drawings, if any, including all addenda or
modifications thereof, all which shall be referred to collectively as the Contract Documents.

17. CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR) AS NNRHA’S
AGENT:

NNRHA will provide the Contractor the name of the designated representative(s) to administer this
coniract with the following responsibilities:

A. Coordinating with the Contractor when services are needed and when they will begin.

B. Day-to-day coordination of this service and assurance that services are delivered in accordance
with the contract terms and conditions and purchase order.

C. Promptly address problems or deviations from contract requirements or terms and conditions. If
the problems or contract deviations continue, forward written vendor complaint, including
recommended solutions, to the Procurement Officer so that adequate corrective action can be taken.

D. Assurance that the contract dollar amount or terms and conditions are not exceeded, increased,
decreased or modified in anyway without prior authorization from the Procurement Officer. If a
moditication or revision is required, supply the Procurement Officer with an approved change order
request.

E. After completion, promptly sign and date documents indicating the work has been completed and
accepted.

F. Complete and submit periodlic evaluations of Contractor performance to the Procurement Officer.

18. CONTRACTOR PERSONNEIL: The Contractor represents that it will secure, at its own expense, all
personnel necessary to perform the required services hereunder, Such personnel shall not be employees
of NNRHA nor shall they have any contractual relationship with NNRUA. All commitments made by
the Contractor in the bid or proposal with respect to (i} the Contractor’s qualifications and its
satisfaction of mandatory requirements in the IFB or RFP and (ii) the number and qualifications of its
personnel to be assigned to this Contract, shall be incorporated herein by this reference.

All the required services will be performed by the Contractor or under its supervision, and all personnel
employed by the Contractor shall be fully qualified and shall be authorized or permitted under State
and Local law to perform such services. The Contractor shall nof reassign any personnel specifically
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designated in the Bid or Proposal to perform services under this Contract without NNRHA’s prior
approval. The Contractor certifies that it will comply with NNRHA’s request for the reassignment of
any employee performing the required services hereunder when NNRHA determines, in its reasonable
opinion that such employee is not suited to work on this Contract. Evidence of qualifications shall be
made available to NNRHA upon request.

CONTRACTOR REGISTRATION: For construction contracts involving removal, repair or
improvement of a building or other real property the following license is required.

Class A Contractors License: when the total value of a single contract or project is $120,000.00 or
more, or is $750,000.00 or more over a 12 month period. The qualified individual identified for this
license must have at least 5 years of experience.

Class B Contractors License: when the total value of a single contract or project is $10,000.00 or
more, but less than $120,000.00, or is $150,000.00 or more, but less than $750,000.00 over a 12 month
period, The qualified individual identified for this license must have at least 3 years of experience.

Class C Contractors License: when the total value of a single contract or project is over $1,000.00
but no more than $10,000.00, or is no more than $150,000.00 over a 12 month period. The qualified
individual identified for this license must have at least 2 years of experience.

Specialty designations beyond general contracting might include Plumbing or HVAC and will require
further licensure,

The Board shall require a master tradesmen license as a condition of licensure for electrical,
plumbing, heating, ventilation and air conditioning contractors.

Indicate what type of Contractor’s license you hold and your Specialty.

Licensed Class A Virginia Contractor No Specialty
Licensed Class B Virginia Contractor No Specialty
Licensed Class C Virginia Contractor No Specialty

If the bidder or offeror shall fail to provide this information in the bid/proposal or on the envelope
containing the bid/proposal and shall fail to promptly provide their Contractor license number in writing
when requested to do so before or after the opening of bids/proposals, they shall be deemed fo be in
violation of 54.1-1115 of the Code of Virginia (1950), as amended, and the bid/proposal will not be
considered.

If the bidder fails to obtain the required license prior to submission of their bid, the bid shall not be
considered.
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COPYRIGHT/PATENTS: The Contractor guarantees to defend and save NNRHA, its agents and
employees, harmless from liability, loss, damage and expense including reasonable counsel fees,
resulting from any actual or claimed trademark, copyright, composition, secret process, patented or
unpatented invention infringement, or any litigation based thereon, with respect to any part of the goods
or services covered by this order,

DEBARMENT/ SUSPENDED STATUS: By submitting their response, bidders/offerors certifies, to
the best of it’s knowledge that they are not currently debarred or suspended by NNRHA, the
Commonwealth of Virginia or the Federal Government from submitting offers or proposals on contracts
of the type of goods and/or services covered by this solicitation, nor are they an agent of any person or
entity that is currently so debarred or suspended.

DEFAULT: In case of failure to deliver goads or services in accordance with the contract terms and
conditions, NNRHA, after oral and written notice, may procure them from other sources and hold the
Contractor responsible for any resulting additional purchase and administrative costs. This remedy
shall be in addition to any other remedies, which NNRHA, state and federal laws have in place.

EQUAL OPPORTUNITY FOR BUSINESS AND UNEMPLOYED AND UNDEREMPLOYED
PERSONS (HUD ACT OF 1968, SECTION 3):

In accordance with Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.
C. 1701u, the Contractor shall, to the maximum extent practicable:

(A) Provide training and employment opportunities to the unemployed and underemployed
residents of the unit of local government or the metropolitan area (or non-metropolitan county)
in which the project is located; and

(B) Award contracts for work in connection with the project to business concerns, which are located
in or owned in substantial part by persons residing in the same metropolitan area or non-
metropolitan County as the project.

The Contractor shall insert or cause to be inserted this same provision in each subcontract.

ETHICS IN PUBLIC CONTRACTING: By signing their response, bidders/offerors cettify that their
bid/offer is made without collusion or fraud and that they have not offered or received any kickbacks
or inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their
bids, and that they have not conferred on any public employee having official responsibility for this
procurement transactien any payment, loan, subscription, advance, deposit of money, services or
anything of more than nominal value, present or promised, unless consideration of substantially equal
or greater value was exchanged. NNREIA may recover the value of anything conveyed in violation of
this subsection. Any false statement hereunder constitutes a felony and can result in a fine and
imprisonment as well as civil damages.

FACSIMILE SOLICITATIONS/REVISIONS

A. Unsealed Bids/Ungealed Proposals and_their Revisions: May be accepted when using small
purchase procedures. Facsimile bids, proposals and revisions to these must be completely received
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in the Purchasing Division prior to the date and time specified for receipt. The original copy of the
facsimile fransmission may be requested, if requested, must be received within five (5) business
days. The Procurement Officer will designate the timing device used to document the receipt of
bids; time printed on the top of the facsimile copy will not govern the time of receipt.

B. Scaled Bids/Sealed Proposals/Revisions: Will be accepted from a third party or an agent of the
bidder, provided that the bids are submitied in a sealed envelope prior to the date and time specified
for receipt. NNRHA staff shall not be considered as a third party. The bidder/offeror is responsible
for arranging the third party involvement and for faxing the complete bid to the third party, not just
a summary or the cover sheet. The original bid and addenda may be requested and, if requested,
must be received within five (5) business days. The Procurement Officer will designate the timing
device used o document the receipt of bids or proposals. Additionally, vendors may appear at the
offices of 227 27th Street with proper company and personal identification to make revisions. All
revisions must be initialed by the person making the change. Bid must be returned to the Purchasing
Division prior to due date and time to be considered. NNRHA will not accept revisions written on
the outside of the sealed envelope.

INDEMNIFICATION: The Contractor, its heirs, legal representatives, next of kin, successors and
assigns agrees to indemnity, defend and hold harmless NNRIIA, its members, Commissioners, officers,
agents, and employees from any claims, damages and actions of any kind or nature, whether at law or
in equity, arising from or caused by the use of any materials, goods, or equipment of any kind of nature
{urnished by the Contractor, any services of any kind or nature furnished by the Contractor, provided
that such liability is not attributable to the sole negligence of NNRHA or to failure of NNRHA to use
the materials goods, or equipment in the manner already and permanently described by the Centractor.

IDENTIFICATION OF BID/PROPOSAL/MODIFICATION: Submittal package will be sealed
and identified as follows:

From:

Name of Bidder/Offeror Due Date & Time

Bidder/Offeror Address

Solicitation Ne. & Solicitation Title

Attn: Procurement Officer
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IMMIGRATION REFORM AND CONTROI. ACT OF 1986: By submitting their bid/proposal,
bidders/offerors certify that they do not and will not during the performance of this contract employ
illegal alien workers or otherwise viclate the provisions of the Federal Immigration Reform and
Control Act of 1986,

INSURANCE: By signing and submitting a bid/proposal under this solicitation, the Bidder/Offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the
contract is awarded. The Contractor will have five (5) working days, upon notice of intent to award, to
supply the Certificate of Insurance. The Bidder/Offeror further certifies that the Contractor and any
Subcontractors will maintain this insurance coverage during the entire term of the contract and that all
insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia
by the Virginia State Corporation Commission. The Contractor’s insurance company will supply a
Certificate of Insurance listing the below required limits and the Certificate of Insurance shall name
NNRHA as an additional insured

A. Minimum Insurance Coverages and Limits Required For Most Contracts:

B. Worker’s Compensation — The Contractor shall also obtain and maintain worker’s compensation
insurance as required by statutory requirements and benefits, and in such policy limits as mandated,
by the State and shall require any Subcontractor engaged by the Coniractor to satisfy such
requirement as well. Coverage is compulsory for employers of three or more employees, to include
the employer. Coentractors who fail to notify NNRHA of increases in the number of employees that
change their worket’s compensation requirements under the Code of Virginia during the course of
the contract shall be in noncompliance with the contract.

C. Automobile Liability (minimum) — $500,000 combined single limit,

D. Commercial General Liability (minimum) — $1,000,000 per occurtence, $2,000,000 aggregate,
including $50,000 for fire damage. Commercial General Liability is to include bodily injury and
property damage, personal injury and advertising injury, products and completed operations
coverage. NNRHA must be named as an additional insured and so endorsed on the policy.

E. 'The Contractor shall indemnify, hold harmless and defend NNRITA, its officers, agents, servants,
and employees from and against any claims, demands, losses, liabilities, and damages, causes of
actions and costs and expenses of whatsoever kind or nature arising from or related to:

1) the provision of services by or the failure to prdvide any services or the use of any
services or materials furnished (or made available) by the Coniractor or its agents,
servants or employees;

2) any conduct or misconduct of the Confractor or its agents, servants or employees not
included in subparagraph (1} hereof and for which, its agents, servants or employees
are alleged to be liable;

3) the negligence or other actionable fault of any Subcontractors engaged by the
Contractor; ar




4) claims, suits, actions or proceedings of whatsoever nature that are brought by the
Contractor’s employees, candidates for employment and statutory employees, as
determined under the State worker’s compensation laws.

If insurance is due to expire or renew during any contract period, it is the responsibility of the Contractor
(including Subcontractors, as applicable) to furnish and assure that NNRHA, Division of Purchasing is in
receipt of a current insurance certificate noting evidence of coverage. Expired insurance coverage during
the course of any contract can be cause for immediate termination of all work, removal from NNRHA
properties and cancellation of all contracts. Newport News Redevelopment & Housing Authority, P.O.
Box 797, Newport News, VA 23607, will be named as additional insured on the certification with respect
to the services being procured.

If the Contractor fails to supply the Procurement Officer the required certificate, the intent to award will be
cancelled. Please see additional insurance requirements on HUD Form 5370 pertaining to builders risk
insurance.

30. INTEREST OF MEMBERS OF CONGRESS: No member of or delegate to the Congress of the
United States of America shall be admitted to any share or part of this contract or to any benefit that
may arise there from.

31. INTEREST OF MEMBERS, OFFICERS, OR _EMPLOYEES AND FORMER MEMBERS,
OFFICERS, OR EMPLOYEES: No member, officer, or employee of NNRHA, no member of the
governing body of the locality in which the project is situated, no member of the governing body of the
locality in which NNRHA was activated, and no other public official of such locality or localitics who
exercises any functions or responsibilities with respect to the project, shall, during his or her tenure, or for
one year thereafter, have any interest, direct or indirect, in this contract or the proceeds thereof.

32, LIMITATIONS ON PAYMENTS MADE TO INFLUENCE CERTAIN FEDERAL FINANCIAL
TRANSACTIONS:

A. The Contractor agrees to comply with Section 1352 of Title 31, United States Code which prohibits
the use of Federal appropriated funds to pay any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, and officer or employce of Congress, or
an employee of a member of Congress in connection with any of the following covered Federal actions:
the awarding of any F'ederal contract; the making of any Federal grant; the making of any Federal loan;
the entering into of any cooperative agreement, or the modification of any Federal contract, grant, loan,
or cooperative agreement,

B. The Contractor further agrees to comply with the requirement of the Act to furnish a disclosure (OMB
Standard Form LLL, Disclosure of Lobbying Activities) if any funds other than Federal appropriated
funds (inclading profit or fee received under a covered Federal transaction) have been paid, or will be
paid, to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with a Federal contract, grant, loan, or cooperative agreement.

C. Indian Tribes (except those chartered by States) end Indian organizations as defined in section4 of the
Indian Self-Determination and Education Assistance Act (25 U. S. C. 450B) are exempt from the
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requirements of this clause.

MANDATORY USE OF NNRHA FORMS AND TERMS AND CONDITIONS: Failure to submit
a bid/offer on the official NNRHA forms provided for that purpose may be a cause for rejection of the
bid/offer. Modification of or additions to the General Terms and Conditions of the solicitation may be
cause for rejection of the bid/offer; however, NNRHA reserves the right to decide, on a case by case
basis, in its sole discretion, whether to reject such a solicitation.

MINORITY BUSINESS PARTICIPATION: The Contractor shall use its best efforts to comply
with the commitment it has made in the Bid/Offer relative to the participation of businesses primarily
(at least 51%) owned by minorities, women or public housing residents or small businesses
(collectively, ‘Disadvantaged Business Enterprises’) i the performance of this Contract, By executing
this Contract, the Contractor accepts the right of NNRHA to appoint an employee to monitor the
Contractor’s compliance with the commitments and requirements of this paragraph. The Contractor
agrees to promptly submit reports to NNRHA on request detailing the level of participation by
Disadvantaged Business Enterprises in this Contract. NNRHA shall have the right to review all relevant
documents of the Contractor refating to the participation of Disadvantaged Business Enterprises in this
Contract on an ongoing basis, NNRHA reserves the right to evaluate the Contractor’s performance
with regard to the commitments and requirements of this paragraph on an annual basis.

The Contractor shall take the following steps to assure that, whenever possible, subcontracts are awarded
to minority firms, women's business enterprises, and labor area firms:

A. Placing qualified small and minority businesses and women's business enterprises on
solicitation iists;

B. Assuring that small and minority businesses and women business enterprises are solicited
whenever they are potential sources;

C. Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses and women's business
enterprises;

D. Establishing delivery schedules, where the requirements of the contract permit, which
encourage participation by small and minority businesses and women's business enterprises;
and

£

Using the services and assistance of the U.S. Small Business Administration, the Minotity
Business Development Agency of the U.S, Department of Commerce, and State and Local
governmental small business agencies.

When such business has been subcontracted to these firms and upon completion of the contract; the
Contractor agrees to furnish the purchasing office the following information: Name of firm, phone number,
total dollar amount subcontracted, and type of product/service provided.
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MULTIPLE CONTRACTORS ON SITE: NNRHA reserves the right to let other contracts in
connection with this project or any other project. Contractors are expected to allow opportunity for the
introduction of materials and the performance and the coordination of work with each other. If work
by the other Contractor impacts your work according to plans and specifications, it is the Contractor's
responsibility to notify NNRHA COTR or Procurement Officer immediately,

NO WAIVER: No failure or defay by a party to insist on the strict performance of any term of this
Contract, or to exercise any right or remedy consequent on a breach thereof, shall constitute a waiver
of any breach or any subsequent breach of such term. Neither this Contract nor any of its terms may
be changed or modified, waived, or terminated (unless as otherwise provided hereunder) except by an
instrument in writing signed by the party against whom the enforcement of the change, waiver or
termination is sought. No waiver of any breach shall affect or alter this contract, but each and every
term of this Contract shall continue in full force and effect with respect to any other than existing or
subsequent breach thereof. The remedies provided in this Contract are cumulative and not exclusive
of the remedies provided by law or in equity.

NOTICES:

A. Any notice, instruction, request or demand required to be given or made to the Contractor hereunder
shall be deemed to be duly and properly given or made if delivered or mailed, postage pre-paid, to
the Contractor.

B. Any notice, request, information, or documents required to be given or delivered hereunder by the
Contractor to NNRHA or to any of its representatives, unless stated otherwise in this Contract, shall
be signed or approved in writing by the Contractor, and shall be sufficiently given or delivered if
mailed, certified or registered, postage prepaid to:

Newport News Redevelopment & Housing Authority
Division of Purchasing

227 27" Street

Newport News, VA 23607

ATTN: Procurement Officer

Or to such representative or address as may designate in writing to the Contractor.

OBLIGATION OF BIDDER/OFFEROR: By submiiting a bid/offer, the bidder/offeror agrees that
he has satisfied himself, from his own investigation of the conditions to be met, that he fully understands
his obligation. He will not make any claim for, or have right to cancellation or relief from the contract
because of any misunderstanding or lack of information.

ORDERING: Any supplies and services to be furnished under this contract may be ordered by issuance
of delivery orders by the individuals or activities designated in the solicitation. Such orders may be issued
from the date of award through the expiration or termination of this contract, All task orders are subject to
the terms and conditions of this contract. In the event of conflict between a task order and this contract,
the contract shall prevail,




40. PAYMENT: The prime Contractor is to submit invoices for services rendered directly to P.O. Box
797, Newport News, VA 23607. All invoices shall refer to the contract and/or purchase order number;
social security (for individual Contractors) on the federal employer identification number (for
proprietorships, partnerships, and corporations). Any payment terms requiring payment in less than 30
days will be regarded as requiring payment 30 days after invoice or acceptance, whichever occurs last,
However, this shall not affect discounts for payment in less than 30 days. All goods and services
provided under this contract/purchase order, which will be paid for with public funds, shall be billed
by the Contractor at the contract prices, to include, itemization of charges. Contract will be performance
based and fees will not be paid until the serviee or supplies, as defined in the response to these contract
documents have been provided and accepted in the manner specified.

The following shall be deemed to be the date of payment after receipt of invoice: the date of postmark
in all cases where payment is made by mail, or the date of offset when offset proceedings have been
instituted as authorized under the Virginia Debt Collection Act.

A. Unreasonable Charges

Upon determining that invoiced charges are not reasonable, the NNRHA shall promptly notify the
Contractor, in writing, as to those charges which it considers unreasonable, and the basis for the
determination, In such cases, Contractors should be put on notice that final payment in full
is contingent on a determination of reasonableness with respect to all invoiced charges.
Charges, which appear to be unreasonable, will be researched and challenged, and that
portion of the invoice held in abeyance until a settlement can be reached. A Contractor
may not institute legal action unless a settlement cannot be reached within thirty days of
notification. The provisions of this section do not relieve NNRHA of its prompt payment
obligations with respect to those charges, which are not in dispute (Code of Virginia §
2.2-4352),

B. Delays in Payment

NNRHA will make payment upon satisfactory completion, within thirty days. If work is not to the
satisfaction of the COTR, the COTR will contact the Contractor to remedy the situation. Contractor
will advise the COTR, in writing, of day and time task will be completed. If a new schedule is
approved by COTR, and if the task is not completed within that time frame, NNRHA may proceed
with default procedures. Reasons for not accepting Contractors work, and delaying payments, may
include but are not limited to:

1. Submitting invoice without final inspection approval by COTR.
2. Incorrect Invoice, (i.e.) not billing according to the purchase order or contract.
3. Creating safety hazards.

4. Contractor failing to communicate completion of work.
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PERFORMANCE AND PAYMENT BONDS: The successfil bidder/offeror shall deliver to the
purchasing office executed Commonwealth of Virginia Standard Performance and Tabor and Material
Payroent Bonds, each in the sun of the contract amount, with the NNRHA as obligee, The surety shall be
a surety company or companies approved by the State Corporation Commission to transact business in the
Commonwealth of Virginia and acceptable to HUD and the Authority. No payment shall be due and
payable to the Contractor, even if the contract has been performed in whole or in part, until the bonds have
been delivered to and approved by the purchasing office. Standard bond forms will be provided by the
purchasing office prior to or at the time of award, When the value of work for a General Contractor exceeds
$50,000.00 during the contract period (this includes initial award and all subsequent renewals), the General
Contractor shall provide the Agency these bonds.

PRIME CONTRACTORS RESPONSIBILITIES: The Contractor shall be responsible for
completely supervising and directing the work under this contract and all Subcontractors that he may
utilize, using their best skill and attention. Subcontractors who perform work under this contract shall
be responsible to the prime Contractor. The Contractor agrees that he is as fully responsible for the
acts and omissions of Subcontractors and of persons employed by them as he is for the acts and
omissions of his own employees. The Contractor shall be responsible for maintaining satisfactory
standards of employee’s competency conduct courtesy, appearance, honesty, and integrity and shall be
responsible for taking such disciplinary action with respect to any employee, as may be necessary.
Additionally, the prime Contractor shall:

A, Ascertain that all services and work will be performed in a professional workman-like manner
acceptable to NNRHA and consistent with accepted professional standards. If the Contractor or
their staff is other than professional with residents or NNRHA staff, the Contractor may be found
in default of this contract.

B. Imsert appropriate clauses in all subcontracts to bind Subcontractors to the terms and conditions of
this contract insofar as they are applicable to the work of Subcontractors.

C. Within seven (7) days after receipt of amounts paid to the Contractor for services rendered by the
subcontract either:

1. Pay the Subcontractor for the proportionate share of the total payment received from the agency
attributable to the work performed by the Subcontractor under the contract; or

2. Notify the agency and Subcontractor, in writing, of his intention to withhold all or a part of the
Subcontractor's payment with the reason for nonpayment,

D. Pay interest on all amounts owed to Subcontractor that remain unpaid after seven days following
receipt of payment by the agency, except for amounts withheld as allowed in ‘C-2’ above. “Unless
otherwise provided under the terms of this contract, interest shall acerue at the rate of one percent
per month.” A contract modification shall not be made for the purpose of providing reimbursement
for the interest charge. A cost reimbursement claim shall not include any amounts for
reimbursement for the interest charge. Your obligation to pay interest to a Subcontractor shall not
be construed to be an obligation of NNRHA.

I3, Provide your social security number and if a proprietorship, partnership or corporation provide your
federal employee identification number, space provided on cover sheet of this package.

F. Include in each of its subcontracts a provision requiring all Subcontractors to include or otherwise
be subject to the same payment and interest requirements with respect to each lower-tier
Subcontractor.
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G. Not purchase any materials or supplies pertaining to this contract that is subject to any chattel
mortgage or under conditional sales or other agreement by which an interest is retained by the
seller. The Contractor warrants that he has clear title to all materials and supplies for which he
invoices for payment. This clause also pertains to all Subcontractors participating in this contract.

H. Repair, to NNRHA satisfaction, any damage, including damage to finished surfaces, resulting from
the performance of this contract.

PROTECTION OF PERSON AND PROPERTY:

A, The Contractor expressly undertakes both directly and through its Subcontractors, to take every
precaution at all times for the protection of persons and property, including NNRHA’s employess and
property. The Contractor shall make good any such damage injury or loss, except such as may be
directly due to errors in the contract documents or caused by agents or employees of NNRHA. The
Contractor shall adequately protect adjacent property as provided by law and the Contract documents,
and shall provide and maintain all passageways, guard fences, lights and other facilities for protection
required by public authority, local conditions, or any of the coniract documents.

B. The Contractor shall be responsible for initiating, maintaining and supervising all safety precautions
and programs in connection with the work and in accordance with all State and Federal regulations,

C. In an emergency affecting the safety of the work, life of individuals or the adjoining property, the
Contractor shall act immediately without special instruction or authorization from NNRHA. Should
the Contractor, in order to prevent threatened loss or injury, be instructed or authorized to act by
NNRHA, he shall so act, without appeal. Any additional compensation or extension of time claimed
by the Contractor on account of any emergency work shall be determined as provided in this document
or negotiated between both parties,

44. PROTECTION OF TRADE SECRETS AND OTHER INFORMATION: By submitting data

45.
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required by this solicitation, the Contractor may (A) clearly mark any portions, which in their option,
are trade secrets or commercial or financial information and (B) submit such marked material separately
from other material required to be submitted and is in accordance with Code of Virginia 3.1-249.68.

PUBLIC NOTICE OF AWARDS: Award or decision to award, utilizing competitive sealed bidding or
competitive negotiations will be posted on a public bulletin board located at 227 27% Street and displayed
on the electronic bulletin board accessible via modem, or home page, on the World Wide Web at
www.nnrha.com. Sole source and emergency procurements, not utilizing competitive sealed bidding or
competitive negotiations, will also be posted.

QUALIFICATIONS OF BIDDERS/OFFERORS: NNRHA may make such reasonable
investigations as deemed proper and necessary to delermine the ability of the biddets/offerors to

~ perform the services, furnish the goods or services and the bidders/offerors shall furnish to NNRIIA all

such information and data for this purpose as may be requested. NNRHA reserves the right to inspect
bidders/offerors physical facilities prior to award to satisfy questions regarding the bidders/offerors
capabilities. NNRHA further reserves the right to reject any bid/offer if the evidence submitted by, or
investigations of, such bidder/offeror fails to satisfy NNRHA that such bidder/offeror is properly
qualified to carry out the obligations of the contract and to provide the services and/or goods
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contemplated therein.

SAFETY STANDARDS: All personnel shall, at all times, wear approved clothing, hard hats, safety vest,

and any other equipment required to meet OSHA standards. They will obey all safety rules and regulations
and will not create hazardous conditions within the operation. The Contractor must meet motor carrier
safety regulations (Federal and State), as applicable. It is the Contractor’s responsibility to ensure the
OSHA regulations are met in all applicable areas for all exposures encountered during the term of the
contract.

SUSPENSION OF WORK:

A

The Procurement Officer may order the Contractor in writing to suspend, delay, or interrupt all or any
part of the work of this contract for the period of time that the Procurement Officer defermines
appropriate for the convenience of the NNRHA.

If the performance of all or any part of the work is, for an unreasonable period of time, suspended,
delayed, or interrupted (1) by an act of the Procurement Officer in the administration of this contract,
or (2) by the Procurement Officer's failure to act within the time specified (or within a reasonable time
if not specified) in this contract an adjustment shall be made for any increase in the cost of performance
of the contract (excluding profit) necessarily caused by such unreasonable suspension, delay, or
interruption and the contract modified in writing accordingly. However, no adjustment shall be made
under this clause for any suspension, delay, or interruption to the extent that performance would have
been so suspended, delayed, or interrupted by any other cause, including the fault or negligence of the
Contractor or for which any equitable adjustment is provided for or excluded under any other provision
of this contract.

A claim under this clause shall not be allowed (1) for any costs incurred more than 20 days before the
Contractor shall have notified the Procurement Officer in writing of the act or failure to act (but this
requirement shall not apply as to a claim resulting from a suspension order); and, (2) unless the claim,
in an amount stated, is asserted in writing as soon as practicable after the termination of the suspension,
delay, or interruption, but not later than the date of final payment under the contract.

TAX EXEMPT: NNRHA is exempt from the payment of any Virginia Sales Tax, State sales and use
tax certificates of exemption. Form ST-12 will be issued upon request. When performance involves &
service, the Contractor shall be responsible to pay a Virginia Sales Tax on materials consumed in
performance of the service.
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TERMINATION FOR CONVENIENCE OF NNRHA:

A. NNRHA may terminate this contract at any time without cause, in whole or in part, upon giving
the Contractor notice of such termination. Upon such termination, the Contractors shall
immediately cease work and remove from the project site all of its labor forces and such of its
materials as NNRHA elects not to purchase or to assume in the manner hereinafter provided. Upon
such termination, the Contractor shall take such steps as required by owner to assign to the owner
the Contractor's interest in all subcontracts and purchase orders designated by owner. After all
such steps have been taken to owner's satisfaction; the Contractor shall receive as full compensation
for termination and assignment of the following:

1. All amounts then otherwise due under the terms of the contract,

2. Amount due for work performed subsequent to the latest request for payment through the date
of termination.

3. Reasonable compensation for the actual cost of demobilization incurred by the Contractor as a
direct result of such termination. The Contractor shall not be entitled to any compensation for
lost profits or for any other type of contractual compensation or damage other than those
provided by the preceding sentence. Upon payment for the foregoing, owner shall have no
further obligations to the Contractor of any nature.

4. All claims associated with this termination must be submitted with in one (1) year after the
effective date of the termination.

B. In no event shall termination for the convenience of the owner terminate the obligations of the
Contractor's surety on its payment and performance bonds.

TERMINATION FOR DEFAULT: NNRHA may terminate this contract at any time, for the
Contractors failure to perform their contractual obligations and may procure the articles or services from
other sources and hold the defaulting contractor responsible for any resulting costs. NNRHA is not liable
for Contractor’s cost on undelivered work and may be entitled to the repayment of progress payments. All
claims associated with this termination must be submitted with in one (1) year after the effective date
of the termination.

TESTING AND INSPECTION: NNRHA reserves the right to conduct any test/inspection it may
deem advisable to assure goods and services conform to the specifications. Rejected supplies will be
returned at the vendor's expense. The vendor, at no cost, shall replace materials and components that
have been rejected by NNRHA.,

TRANSPORTATION AND PACKAGING: By submitting their bids/offerors, all bidders/offerors
certify and warrant that the price offered for FOB destination includes only the actual freight rate costs
at the lowest and best rate and is based upon the actual weight of the goods to be shipped. Except as
otherwise specified herein, standard commercial packaging, packing and shipping containers shall be
used. All shipping containers shall be legibly marked or labeled on the outside with purchase order
number, commodity description, and quantity.




54, USE OF PREMISES AND REMOVAL OF DEBRIS:

A. The Contractor ¢xpressly undertakes, either directly or through its Subcontractor:
1. To perform this Contract in such a manner as not to interrupt or interfere with the
operation of any existing activity on the premises or at the location of the work,

2, To maintain its apparatus, materials, supplies, and equipment in such orderly fashion at the site of
the work as will not unduly interfere with the progress of its work or the work of NNRHA or any
other Contractor.

3. To place upon the work or any part thereof only such loads as are consistent with the safety of that

portion of the work.

4. To effect all cutting, filling or patching of its work required to make the same conform to the
solicitations plans and specifications, and except with the consent of the Project Inspector, not to
cut or otherwise alter the work of any other Contractor. The Contractor shall not damage or
endanger any portion of the work by cutting, patching or otherwise altering any work, or
excavation.

5. To clean up frequently all refuse, rubbish, scrap materials and debris caused by its operation, to
the end that at all times the site of the work shall present a neat, orderly and workmanlike
appearance.

6. The Contractor shall clean-up, move all refuse, rubbish surplus and scrap material and debris
resulting from his operation at the end of each workday and after completion of all work. All
material removed as part of clean up shall be completely removed from the properties.

7. NNRHA does not take responsibility for storing, securing or loss of the Contractor's apparatus,
materials, supplies, equipment, or personal iterns.

55. WITHDRAWAL OF BID DUE TO ERROR:

A. If a bid contains both clerical and judgment mistakes, a bidder may withdraw the bid from
consideration if the price would have been substantially lower than the other bid due solely to the
clerical mistake, that was an unintentional arithmetic error or an unintentional omission of a
quantity of work, labor or material made directly in the compilation of a bid that shall be clearly
shown by objective evidence drawn from inspection of original work papers, documents and
materials used in the preparation of the bid sought to be withdrawn, A bid may be withdrawn from
consideration if the price bid was substantially lower than the other bids due solely to a mistake in
the bid provided the bid was submitted in good faith, and the mistake was a clerical mistake as
opposed to a judgement mistake and was actually due to an unintentional arithmetic error or an
unintentional omission of a quantity of work, labor or material made directly in the compilation of
a bid, which unintentional arithmetic error or unintentional omission can clearly be shown by
objective evidence drawn from inspection of original work papers, documents and materials used
in the preparation of the bid sought to be withdrawn.




B. The Contractor shall give notice in writing to Procurement Officer, Division of Purchasing, of their
claim of right to withdraw their bid within two business days after the conclusion of the bid opening
procedure and shall submit original work papers with such notice. The work papers, documents
and materials may be considered as trade secrets or proprietary information subject to the
conditions of subsection F of 2.2-4342, Section 2.2-4330 Code of Virginia.

C. No bid may be withdrawn under this section when the result would be the awarding of the contract
on another bid of the same bidder or ancther bidder in which the ownership of the withdrawing
bidder is more than five percent.

D. If a bid is withdrawn under the authority of this section, the lowest remaining bid shall be deemed
to be the low bid,

E. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor
to or perform any subcontract or other work agreement for the person or firm to whom the contract
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which
the withdrawn bid was submitted.

E. If NNRHA denies the withdrawal of a bid under the provisions of this section, it shall notify the
bidder in writing within 5 business days stating the reason for its decision and award the contract
to such bidder at the bid prices(s), provided such bidder is a responsive and responsible bidder. At
the same time the notice is provided, NNRHA shall return all work papers and copies thereof that
have been submitted by the bidder.

56. WORK HOURS AND PROCEDURES:

A. Normal work hours for NNRHA are from 8:00a.m. to 5:00p.m., Monday through Friday, except
holidays. All services shall be performed during normal work hours, unless prior approval from
the COTR, or their designated personnel,

B. Contractor(s) shall coordinate before commencing work specific day(s) and the approximate times
of day service will be conducted.

C. Due to weather or any other delays, Contractor shall advise COTR of alternate date(s) of service
and time immediately, prior to service.







ATTACHMENT A
TERMS AND CONDITIONS

ADMINISTRATIVE _APPEAL PROCEDURES: NNRHA has established an administrative
procedure for hearing protests of a decision to award, or an award, appeals from refusals to allow
withdrawal of bids or proposals, appeals from disqualifications and determinations of non-
responsibility, and appeals from decisions on disputes arising during the performance of the contract.
Administrative appeals procedures can be obtained through the Division of Purchasing. If the dispute
is regarding the contract, the Contractor shall proceed diligently with performance, pending final
resolution of any request for relief, claim, appeal, or action arising under the contract, and comply with
any decision of the Procurement Officer or the Contracting Officer.

A protest of a decision to award or an award shall be submitted within ten (10) days after the award or
the announcement of the decision to award, whichever occurs first. An appeal from refusal to allow
withdrawal of a solicitation shall be submitted within ten (10) days after receipt of the decision, An
appeal from a determination of non-responsibility shall be submitted within ten (10) days after receipt
of the decision. An appeal from a decision resulting from a contract dispute shall be submitted within
sixty (60) days after final payment; however, written notice of the Contractor’s intention to file such
claim shall have been given at the time of the occurrence of the work upon which the claim is based.

Contractors are prohibited from placing a lien on NNRHA’s property. This prohibition shall apply to
all Subcontractors.

ADVERTISEMENT: It is understood and agreed that, in the event a contract is awarded for the
services included in this solicitation, no indications of such services to NNRHA will be used in any
way in product literature or advertising without written approval of NNRHA except for bibliographical
and curriculum vitae purposes and when required in response to a request for solicitation by a
prospective client.

ANTI-DISCRIMINATION AND A DRUG FREE WORKPLACE: By submitting their bids or
proposals, bidders or offerors certify to NNRHA that they will conform to the provisions of the Federal
Civil Rights Act of 1964, the Virginia Fair Employment Contracting Act of 1975, as amended, where
applicable, the Virginians With Disabilities Act, The Americans with Disabilities Act and 2.2-4311 and
2.2-4312 of the Virginia Public Procurement Act. If the award is made to a faith-based organization,
the organization shall not discriminate against any recipient of goods, services, or disbursements made
pursuant to the contract on the basis of the recipient’s religion, religious belief, refusal to participate in
a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to
the same rules as other organizations that contract with public bodies to account for the use of the funds
provided; however, if the faith-based organization segregates public funds into separate accounts, only
the accounts and programs funded with public funds shall be subject to audit by the public body.

In every contract over $10,000 the following provisions apply. (1) During the performance of this
contract, the Contractor agrees to: (a) Not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, age, disability or any other basis
prohibited by state law relating to discrimination in employment, except where there is a bona fide




occupational qualification reasonably necessary to the normal operation of the Contractor. (b) Provide
a drug-free workplace for the Contractor’s employees. (c) The Contractor agrees fo post in conspicuous
places, available to employees and applicants for employment, notices setting forth the provisions of
this nondiscrimination clause. Also, a statement notifying employees that the unlawful manufacture,
sale, distribution, dispensation, possession, or use of a controlled substance or marijvana is prohibited
in the Contractor's workplace and specifying the actions that will be taken against employees for
violations of such prohibition. (d) In all solicitations or advertisements for employees placed by or on
behalf of the Contractor, will state that such Contractor is an equal opportunity employer and maintains
a drug-free workplace. (e) Notices, advertisements and solicitations placed in accordance with federal
law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.
(2) The Contractor will include the provisions above in every subcontract or purchase order over
$10,000, so that the provision will be binding upon each Subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done
in connection with a specific contract awarded to a Contractor, the employees of whom are prohibited
from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any
controlled substance or marijuana during the performance of the contract.

ANTITRUST: By entering into a coniract, the Contractor conveys, sells, assigns, and transfers to
NNRHA all rights, title and interest in and to all causes of action it may now have or hereafter acquire
under the antitrust laws of the United States and the Commonwealth of Virginia relating to the particular
goods or services purchased or acquired under said contract.

APPLICABLE, LAW AND COQURTS: This solicitation and any contract resulting from this
solicitation shall be governed in all respects by the laws of the Commonwealth of Virginia and any
litigation with respect thereto shall be brought in the courts of the City of Newport News, VA. The
Contractor shall comply with all applicable federal, state, local laws and regulations. The Contractor
shall procure any permits and licenses required for its business as the services to be provided by it
hereunder.,

ASBESTOS: Whenever and wherever during the course of performing any work under this contract, the
Contractor discovers the presence of asbestos or suspect that asbestos is present; the Contractor shall stop
the work immediately, secure the area, notify the building owner and await positive identification of the
suspect material. During the downtime in such a case, the Contractor shall not disturb any surrounding
surfaces but shall protect the area with suitable dust covers. In the event the Contractor is delayed due to
the discovery of asbestos or suspected asbestos, then a mutually agreed extension of time to perform the
work shall be allowed the Contractor but without additional compensation due to the time extension.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or
in part without the written consent of NNRHA.

AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract
for five (5) years after final payment, or until audited, whichever is sooner. ‘The agency, its authorized
agents, and/or state and federal auditors shall have full access to and the right to examine any of said
materials during said period.
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AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that NNRHA
shall be bound hereunder only to the extent of the funds available or which may hereafter become
available for the purpose of this agreement.

AWARD OF CONTRACT: Formal and informal bids and proposals will be awarded to the lowest
responsible and responsive bidder(s) or most suitable offeror. The quality of the articles to be supplied,
their conformity with the specifications, their suitability to the requirements of NNRHA, and the
delivery terms will be taken into consideration in making an award. Length of time for delivery as well
as price may be considered in awarding of the contract. NNRHA is not liable for any cost incurred by
the Contractor prior to issuance of a contract.

NNRHA also reserves the right to make multiple awards, by line item, lot, award based on overall
lowest pricing, cancel or reject any or all bids or proposals, in whole or in part, to waive informalities
and to delete items prior to making the award, whenever it is deemed in the sole opinion of NNRHA to
be in its best interest. Nothing herein shall bind NNRHA to purchase any services or specified quantity
of an item/product. Be it further understood that NNRHA shall not be obligated to purchase or pay for
any services or product listed unless and until officially ordered and received by NNRHA. NNRHA
also reserves the right not to award a contract pursuant to this solicitation.

BID/OFFER ACCEPTANCE PERIOD: Any bid or offer in response to a solicitation shall be valid
for ninety (90) days. At the end of the ninety (90) days the bid or offer may be withdrawn at the written
request of the Bidder or Offeror. If the bid or offer is not withdrawn at that time it remains in effect
until an award is made or the solicitation is canceled.

CANCELLATION OF CONTRACT: NNRHA reserves the right to cancel and terminate any
resulting contract, in part or in whole, without penalty, upon thirty (30} days written notice to the
Contractor. Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver
and/or perform on all outstanding orders issued prior to the effective date of cancellation.

CHANGES TO THE CONTRACT: The parties may agree in writing to modify the scope of the
contract. An increase or decrease in the price of the contract resulting from such modification shall be
agreed to by the parties as a part of their written agreement to modify the scope of the contract.
However, the terms and conditions of the contract will not change.

NNRHA may ordet changes within the general scope of the contract at any time by written notice to
the Contractor, Such changes, including any increase or decrease in the amount of the Contractor’s
compensation, which are mutually agreed upon by and between the NNRHA and the Contractor, shall
be incorporated in writing with a modification to the contract.

Contractor shall not perform any work that would result in exceeding the dollar limitation of this
contract and/or purchase order without first supplying a quotation and obtaining written approval from
the Division of Procurement.

CLEAN AIR AND WATER EPS, ENERGY EFFICIENCY (APPLICABLE TO CONTRACTS
IN EXCESS OF $100,000): The Contractor agrees to comply with all applicable standards, orders, or
requirements issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h), Section 508 of the Clean
Water Act (33 U.S.C. 1368), Executive Order 11738, EPA regulations (40 CFR Part 1 5) and Energy




Policy and Conservation Act (Pub. L. 94-163),

15. CONFLICT OF INTEREST: The Contractor watrants that he has fully complied with the State and
Local Government Conflict of Interests Act (Section 2.1-639.1 et seq. of the Code of Virginia), The
Virginia Governmental Frauds Act (Section 18.2-498.1 et seq.), Articles 2 and 3 of Chapter 10 (Crimes
Against the Administration of Justice) of Title 18.2, and article 4 (Ethics in Public Contracting) of the
Public Procurement Act (section 11-72 et seq.).

16. CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of this solicitation,
the signed bid or proposal submitted by the Contractor, the notice of award, purchase order, the general
and special terms and conditions, and specifications with drawings, if any, including all addenda or
modifications thereof, all which shall be referred to collectively as the Contract Documents.

17. CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR) AS NNRHA'’S
AGENT:

NNRHA will provide the Contractor the name of the designated representative(s) to administer this
contract with the following responsibilities:

A. Coordinating with the Contractor when services are needed and when they will begin.

B. Day-to-day coordination of this service and assurance that services are delivered in accordance
with the contract terms and conditions and purchase order.

C. Promptly address problems or deviations from coniract requirements or terms and conditions. If
the problems or contract deviations continue, forward written vendor complaint, including
recommended solutions, to the Procurement Officet so that adequate corrective action can be taken.

D. Assurance that the contract dollar amount or terms and conditions are not exceeded, increased,
decreased or modified in anyway without prior authorization from the Procurement Officer. If a
medification or revision is required, supply the Procurement Officer with an approved change order
request.

E. After completion, promptly sign and date documents indicating the work has been completed and
accepted.

F. Complete and submit periodic evaluations of Contractor performance to the Procurement Officer.

18. CONTRACTOR PERSONNEL: The Contractor represents that it will secure, at its own expense, all
personnel necessary to perform the required services hereunder. Such personnel shall not be employees
of NNRHA nor shall they have any contractual relationship with NNRHA. All commitments made by
the Contractor in the bid or proposal with respect to (i) the Contractor’s qualifications and its
satisfaction of mandatory requirements in the IFB or RFP and (ii) the number and qualifications of its
personnel to be assigned to this Contract, shall be incorporated herein by this reference.

All the required services will be performed by the Contractor or under its supervision, and all personnel
employed by the Contractor shall be fully qualified and shall be authorized or permitted under State
and Local law to perform such services. The Contractor shall not reassign any personnel specifically
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designated in the Bid or Proposal to perform services under this Contract without NNRHA’s prior
approval. The Contractor certifies that it will comply with NNRHA’s request for the reassignment of
any employee performing the required services hereunder when NNRHA determines, in its reasonable
opinion that such employee is not suited to work on this Contract. Evidence of qualifications shall be
made available to NNRHA upon request.

CONTRACTOR REGISTRATION: For construction contracts involving removal, repair or
improvement of a building or other real property the following license is required.

Class A Contractors License: when the total value of a single contract or project is $120,000.00 or
more, or is $750,000.00 or more over a 12 month period. The qualified individual identified for this
license must have at least 5 years of experience.

Class B Contractors License: when the total value of a single contract or project is $10,000.00 or
more, but less than $120,000.00, or is $150,000.00 or more, but less than $750,000.00 over a 12 month
period. The qualified individual identified for this license must have at least 3 years of experience.

Class C Contractors License: when the total value of a single contract or project is over $1,000.00
but no more than $10,000.00, or is no more than $150,000.00 over a 12 month period. The qualified
individual identified for this license must have at least 2 years of experience.

Specialty designations beyond general contracting might include Plumbing or HVAC and will require
further licensure.

The Board shall require a master tradesmen license as a condition of licensure for clectrical,
plumbing, heating, ventilation and air conditioning contractors.

Indicate what type of Contractor’s license you hold and your Specialty.
Licensed Class A Virginia Contractor No Specialty
Licensed Class B Virginia Contractor No Specialty
Licensed Class C Virginia Contractor No Specialty

If the bidder or offeror shall fail to provide this information in the bid/proposal or on the envelope
containing the bid/proposal and shall fail to promptly provide their Contractor license number in writing
when requested to do so before or after the opening of bids/proposals, they shall be deemed to be in
violation of 54.1-1115 of the Code of Virginia (1950), as amended, and the bid/proposal will not be
considered.

If the bidder fails to obtain the required license prior to submission of their bid, the bid shall not be
considered.
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COPYRIGHT/PATENTS: The Contractor guarantees to defend and save NNRHA, its agents and
employees, harmless from liability, loss, damage and expense including reasonable counsel fees,
resulting from any actual or claimed trademark, copyright, composition, secret process, patented or
unpatented invention infringement, or any litigation based thereon, with respect to any part of the goods
or services covered by this order.

DEBARMENT/ SUSPENDED STATUS: By submitting their response, bidders/offerors certifies, to
the best of it’s knowledge that they are not currently debarred or suspended by NNRHA, the
Commeonwealth of Virginia or the Federal Government from submitting offers or proposals on contracts
of the type of goods and/or services covered by this solicitation, nor are they an agent of any person or
entity that is currently so debarred or suspended.

DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and
conditions, NNRHA, after oral and written notice, may procure them from other sources and hold the
Contractor responsible for any resulting additional purchase and administrative costs. This remedy
shall be in addition to any other remedies, which NNRHA, state and federal laws have in place.

EQUAL OPPORTUNITY FOR BUSINESS AND UNEMPLOYED AND UNDEREMPLOYED
PERSONS (HUD ACT OF 1968, SECTION 3):

In accordance with Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.
C. 1701y, the Contractor shall, to the maximum extent practicable:

(A) Provide training and employment opportunities to the unemployed and underemployed
residents of the unit of local government or the metropolitan area (or non-metropolitan county)
in which the project is located; and

(B) Award contracts for work in connection with the project to business concerns, which are located
in or owned in substantial part by persons residing in the same metropolitan arca or non-
metropolitan County as the project.

The Contractor shall insert or cause to be inserted this same provision in each subcontract.

ETHICS IN PUBLIC CONTRACTING: By signing their response, bidders/offerors certify that their
bid/offer is made without collusion or fraud and that they have not offered or received any kickbacks
ot inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their
bids, and that they have not conferred on any public employee having official responsibility for this
procurement transaction any payment, loan, subscription, advance, deposit of money, services or
anything of more than nominal value, present or promised, unless consideration of substantially equal
or greater value was exchanged. NNRHA may recover the value of anything conveyed in violation of
this subsection. Any false statement hereunder constitutes a felony and can result in a fine and
imprisonment as well as civil damages,

FACSIMILE SOLICITATIONS/REVISIONS

A. Unsealed Bids/Unsealed Proposals and their Revisions: May be accepted when using small
purchase procedures. Facsimile bids, proposals and revisions to these must be completely received
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in the Purchasing Division prior to the date and time specified for receipt. The original copy of the
facsimile transmission may be requested, if requested, must be received within five (5) business
days. The Procurement Officer will designate the timing device used to document the receipt of
bids; time printed on the top of the facsimile copy will not govern the time of receipt.

B. Sealed Bids/Sealed Proposals/Revisions: Will be accepted from a third party or an agent of the
bidder, provided that the bids are submitted in a sealed envelope prior to the date and time specified
for receipt. NNRHA staff shall not be considered as a third party. The bidder/offeror is responsible
for arranging the third party involvement and for faxing the complete bid to the third party, not just
a summary or the cover sheet. The original bid and addenda may be requested and, if requested,
must be received within five (5) business days. The Procurement Officer will designate the timing
device used to document the receipt of bids or proposals. Additionally, vendors may appear at the
offices of 227 27th Street with proper company and personal identification to make revisions, All
revisions must be initialed by the person making the change. Bid must be returned to the Purchasing
Division prior to due date and time to be considered. NNRHA will not accept revisions written on
the outside of the sealed envelope.

INDEMNIFICATION: The Contractor, its heirs, legal representatives, next of kin, successors and
assigns agrees to indemntify, defend and hold harmless NNRHA, its members, Commissioners, officers,
agents, and employees from any claims, damages and actions of any kind or nature, whether at law or
in equity, arising from or cavsed by the use of any materials, goods, or equipment of any kind or nature
furnished by the Contractor, any services of any kind or nature furnished by the Contractor, provided
that such liability is not attributable to the sole negligence of NNRHA or to failure of NNRHA to use

' the materials goods, or equipment in the manner already and permanently described by the Contractor,

IDENTIFICATION_OF BID/PROPOSAL/MODIFICATION: Submittal package will be sealed
and identified as follows:

From:

Name of Bidder/Offeror Due Date & Time

Bidder/Offeror Address

Solicitation No. & Solicitation Title

Attn: Procurement Officer
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IMMIGRATION REFORM AND CONTROL ACT OF 1986; By submitting their bid/proposal,
bidders/offerors certify that they do not and will not during the performance of this contract employ
illegal alien workers or otherwise violate the provisions of the Federal Immigration Reform and
Control Act of 1986.

INSURANCE: By signing and submitting a bid/proposal under this solicitation, the Bidder/Offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the
contract is awarded. The Contractor will have five (5) working days, upon notice of intent to award, to
supply the Certificate of Insurance. The Bidder/Offeror further certifies that the Contractor and any
Subcontractors will maintain this insurance coverage during the entire term of the contract and that all
insurance coverage will be provided by insurance companies auvthorized to sell insurance in Virginia
by the Virginia State Corporation Commission. The Contractor’s insurance company will supply a
Certificate of Insurance listing the below required limits and the Certificate of Insurance shall name
NNRHA as an additional insured

A. Minimum Insurance Coverages and Limits Required For Most Contracts:

B. Worker’s Compensation — The Contractor shall also obtain and maintain worker’s compensation
insurance as required by statutory requirements and benefits, and in such policy limits as mandated,
by the State and shall require any Subcontractor engaged by the Contractor to satisfy such
requirement as well. Coverage is compulsory for employers of three or more employees, to include
the employer. Contractors who fail to notify NNRHA of increases in the number of employees that
change their worker’s compensation requirements under the Code of Virginia during the course of
the contract shall be in noncompliance with the contract.

C. Automobile Liability (minimum) — $500,000 combined single limit.

D. Commercial General Liability (minimum) ~ $1,000,000 per occurrence, $2,000,000 aggregate,
including $50,000 for fire damage. Commercial General Liability is to include bodily injury and
property damage, personal injury and advertising injury, products and completed operations
coverage. NNRHA must be named as an additional insured and so endorsed on the policy.

E. The Contractor shall indemnify, hold harmless and defend NNRHA, its officers, agents, servants,
and employees from and against any claims, demands, losses, liabilities, and damages, causes of
actions and costs and expenses of whatsoever kind or nature arising from or related to:

1) the provision of services by or the failure to provide any services or the use of any
services or materials furnished (or made available) by the Contractor or its agents,
servants or employees;

2) any conduct or misconduct of the Contractor or its agents, servants .or employees not
included in subparagraph (1) hereof and for which, its agents, servants or employees
are alleged to be liable;

3) the negligence or other actionable fault of any Subcontractors engaged by the
Contractor; or




4) claims, suits, actions or proceedings of whatsoever nature that are brought by the
Contractor’s employees, candidates for employment and statutory employees, as
determined under the State worker’s compensation laws.

If insurance is due to expire or renew during any contract period, it is the responsibility of the Contractor
(including Subcontractors, as applicable) to furnish and assure that NNRHA, Division of Purchasing is in
receipt of a current insurance certificate noting evidence of coverage. Expired insurance coverage during
the course of any contract can be cause for immediate termination of all work, removal from NNRHA
properties and cancellation of all contracts. Newport News Redevelopment & Housing Authority, P.O.
Box 797, Newport News, VA 23607, will be named as additional insured on the certification with respect
to the services being procured.

If the Contractor fails to supply the Procurement Officer the required certificate, the intent to award will be
cancelled. Please see additional insurance requirements on HUD Form 5370 pertaining to builders risk
insurance,

30. INTEREST OF MEMBERS OF CONGRESS: No member of or delegate to the Congress of the
United States of America shall be admitted to any share or part of this contract or to any benefit that
may arise there from.

31. INTEREST OF MEMBERS, OFFICERS. OR EMPLOYEES AND FORMER MEMBERS,
OFFICERS, OR EMPLOYEES: No member, officer, or employee of NNRHA, no membert of the

governing body of the locality in which the project is situated, no member of the governing body of the
locality in which NNRHA was activated, and no other public official of such locality or localities who
exercises any functions or responsibilities with respect to the project, shall, during his or her tenure, or for
one year thereafier, have any interest, direct or indirect, in this contract or the proceeds thercof,

32. LIMITATIONS ON PAYMENTS MADE TO INFLUENCE CERTAIN FEDERAL FINANCIAL
TRANSACTIONS:

A. The Contractor agrees to comply with Section 1352 of Title 31, United States Code which prohibits
the use of Federal appropriated funds to pay any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, and officer or employee of Congress, or
an employee of a member of Congress in connection with any of the following covered Federal actions:
the awarding of any Federal contract; the making of any Federal grant; the making of any Federal loan;
the entering into of any cooperative agreement, or the modification of any Federal contract, grant, loan,
or cooperative agreement.

B. The Contractor further agrees to comply with the requirement of the Act to furnish a disclosure (OMB
Standard Form LLL, Disclosure of Lobbying Activities) if any funds other than Federal appropriated
funds (including profit or fee received under a covered Federal transaction) have been paid, or will be
paid, to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with a Federal contract, grant, loan, or cooperative agreement.

C. Indian Tribes (except those chartered by States) and Indian organizations as defined in section 4 of the
Indian Self-Determination and Education Assistance Act (25 U. S. C. 450B) are exempt from the
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requirements of this clause,

MANDATORY USE OF NNRHA FORMS AND TERMS AND CONDITIONS: Failure to submit
a bid/offer on the official NNRHA forms provided for that purpose may be a cause for rejection of the
bid/offer. Modification of or additions to the General Terms and Conditions of the solicitation may be
cause for rejection of the bid/offer; however, NNRHA reserves the right to decide, on a case by case
basis, in its sole discretion, whether to reject such a solicitation.

MINORITY BUSINESS PARTICIPATION: The Contractor shall use its best efforts to comply
with the commitment it has made in the Bid/Offer relative to the participation of businesses primarily
(at least 51%) owned by minorities, women or public housing residents or small businesses
(collectively, ‘Disadvantaged Business Enterprises’) in the performance of this Contract, By executing
this Contract, the Contractor accepts the right of NNRHA to appoint an employee to monitor the
Contractor’s compliance with the commitments and requirements of this paragraph. The Contractor
agrees to promptly submit reports to NNRHA on request detailing the level of participation by
Disadvantaged Business Enterprises in this Contract. NNRHA shall have the right to review all relevant
documents of the Contractor relating to the participation of Disadvantaged Business Enterprises in this
Contract on an ongoing basis. NNRHA reserves the right to evaluate the Contractor’s performance
with regard to the commitments and requirements of this paragraph on an annual basis.

The Contractor shall take the following steps to assure that, whenever possible, subcontracts are awarded
to minority firms, women's business enterprises, and labor area firms:

A. Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

B. Assuring that small and minority businesses and women business enterprises are solicited
whenever they are potential sources;

C. Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses and women's business
enterprises;

D. Establishing delivery schedules, where the requirements of the contract permit, which
encourage participation by small and minority businesses and women's business enterprises;
and

E. Using the services and assistance of the U.S. Small Business Administration, the Minority
Business Development Agency of the U.S. Department of Commerce, and State and Local
governmental small business agencies.

When such business has been subcontracted to these firms and upon completion of the contract; the
Contractor agrees to furnish the purchasing office the following information: Name of firm, phone number,
total dollar amount subcontracted, and type of product/service provided.
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MULTIPLE CONTRACTORS ON SITE: NNRHA reserves the right to let other contracts in
connection with this project or any other project. Contractors are expected to allow opportunity for the
introduction of materials and the performance and the coordination of work with each other. If work
by the other Contractor impacts your work according to plans and specifications, it is the Contractor's
responsibility to notify NNRHA COTR or Procurement Officer immediately.

NO WAIVER: No failure or delay by a party to insist on the strict performance of any term of this
Contract, or to exercise any right or remedy consequent on a breach thereof, shall constitute a waiver
of any breach or any subsequent breach of such term. Neither this Contract nor any of its terms may
be changed or modified, waived, or terminated (unless as otherwise provided hereunder) except by an
instrument in writing signed by the party against whom the enforcement of the change, waiver or
termination is sought. No waiver of any breach shall affect or alter this contract, but each and every
term of this Contract shall continue in full force and effect with respect to any other than existing or
subsequent breach thereof. The remedies provided in this Contract are cumulative and not exclusive
of the remedies provided by law or in equity.

NOTICES:

A. Any notice, instruction, request or demand required to be given or made to the Contractor hereunder
shall be deemed to be duly and properly given or made if delivered or mailed, postage pre-paid, to
the Contractor.

B.  Any notice, request, information, or documents requited to be given or delivered hercunder by the
Contractor to NNRHA or to any of its representatives, unless stated otherwise in this Contract, shall
be signed or approved in writing by the Contractor, and shall be sufficiently given or delivered if
mailed, certified or registered, postage prepaid to:

Newport News Redevelopment & Housing Authority
Division of Purchasing

227 — 27" Street

Newport News, VA 23607

ATTN: Procurement Officer

Or to such representative or address as may designate in writing to the Contractor.

OBLIGATION OF BIDDER/OFFEROR: By submitting a bid/offer, the bidder/offeror agrees that
he has satisfied himself, from his own investigation of the conditions to be met, that he fully understands
his obligation. He will not make any claim for, or have right to cancellation or relief from the contract
because of any misunderstanding or lack of information.

ORDERING: Any supplies and services to be furnished under this contract may be ordered by issuance
of delivery orders by the individuals or activities designated in the solicitation. Such orders may be issued
from the date of award through the expiration or termination of this contract. All task orders are subject to
the terms and conditions of this contract. In the event of conflict between a task order and this contract,
the contract shall prevail.




40. PAYMENT: The prime Contractor is to submit invoices for services rendered directly to P.O. Box
797, Newport News, VA 23607, All invoices shall refer to the contract and/or purchase order number;
social secutity (for individual Contractors) on the federal employer identification number (for
proprietorships, partnerships, and corporations). Any payment terms requiring payment in less than 30
days will be regarded as requiring payment 30 days afier invoice or acceptance, whichever occurs last,
However, this shall not affect discounts for payment in less than 30 days. All goods and services
provided under this contract/purchase order, which will be paid for with public funds, shall be billed
by the Contractor at the contract prices, to include, itemization of charges. Contract will be performance
based and fees will not be paid until the service or supplies, as defined in the response to these contract
documents have been provided and accepted in the manner specified.

The following shall be deemed to be the date of payment after receipt of invoice: the date of postmark
in all cases where payment is made by mail, or the date of offset when offset proceedings have been
instituted as authorized under the Virginia Debt Collection Act.

A. Unreasonable Charges

Upon determining that invoiced charges are not reasonable, the NNRHA shall promptly notify the
Contractor, in writing, as to those charges which it considers unreasonable, and the basis for the
determination. In such cases, Contractors should be put on notice that final payment in full
is contingent on a determination of reasonableness with respect to all invoiced charges.
Charges, which appear to be unreasonable, will be researched and challenged, and that
portion of the invoice held in abeyance until a settlement can be reached. A Contractor
may not institute legal action unless a settlement cannot be reached within thirty days of
notification. The provisions of this section do not relieve NNRHA of its prompt payment
obligations with respect to those charges, which are not in dispute (Code of Virginia §
2.2-4352).

B. Delays in Payment

NNRHA will make payment upon satisfactory completion, within thirty days. If work is not to the
satisfaction of the COTR, the COTR will contact the Contractor to remedy the situation. Contractor
will advise the COTR, in writing, of day and time task will be completed. If a new schedule is
approved by COTR, and if the task is not completed within that time frame, NNRHA may proceed
with default procedures. Reasons for not accepting Contractors work, and delaying payments, may
include but are not limited to:

1. Submitting invoice without final inspection approval by COTR.
2. Incotrect Invoice, (i.e.) not billing according to the purchase order or contract.
3. Creating safety hazards,

4. Contractor failing to communicate completion of work.
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PERFORMANCE AND PAYMENT BONDS: The successful bidder/offeror shall deliver to the
purchasing office executed Commonwealth of Virginia Standard Performance and Labor and Material
Payment Bonds, each in the sum of the contract amount, with the NNRHA as obligee. The surety shall be
a surety company or companies approved by the State Corporation Commission to transact business in the
Commonwealth of Virginia and acceptable to HUD and the Authority. No payment shall be due and
payable to the Contractor, even if the contract has been performed in whole or in part, until the bonds have
been delivered to and approved by the purchasing office. Standard bond forms will be provided by the
purchasing office prior to or at the time of award. When the value of work for a General Contractor exceeds
$50,000.00 during the contract period (this includes initial award and all subsequent renewals), the General
Contractor shall provide the Agency these bonds.

PRIME CONTRACTORS RESPONSIBILITIES: The Contractor shall be responsible for
completely supervising and directing the work under this contract and all Subcontractors that he may
utilize, using their best skill and attention. Subcontractors who perform work under this contract shall
be responsible to the prime Contractor. The Contractor agrees that he is as fully responsible for the
acts and omissions of Subcontractors and of persons employed by them as he is for the acts and
omissions of his own employees. The Contractor shall be responsible for maintaining satisfactory
standards of employee’s competency conduct courtesy, appearance, honesty, and integrity and shall be
responsible for taking such disciplinary action with respect to any employee, as may be necessary.
Additionally, the prime Contractor shall:

A. Ascertain that all services and work will be performed in a professional workman-like manner
acceptable to NNRHA and consistent with accepted professional standards. If the Contractor or
their staff is other than professional with residents or NNRHA staff, the Contractor may be found
in default of this contract,

B. Insert appropriate clauses in all subcontracts to bind Subcontractors to the terms and conditions of
this contract insofar as they are applicable to the work of Subcontractors.

C. Within seven (7) days after receipt of amounts paid to the Contractor for services rendered by the
subcontract either:

1. Pay the Subcontractor for the proportionate share of the total payment received from the agency
attributable to the work performed by the Subcontractor under the contract; or

2. Notify the agency and Subcontractor, in writing, of his intention to withhold all or a part of the
Subcontractor's payment with the reason for nonpayment.

D. Pay interest on all amounts owed to Subcontractor that remain unpaid after seven days following
receipt of payment by the agency, except for amounts withheld as allowed in ‘C-2° above. “Unless
otherwise provided under the terms of this contract, interest shall accrue at the rate of one percent
per month.” A contract modification shail not be made for the purpose of providing reimbursement
for the interest charge. A cost reimbursement claim shall not include any amounts for
reimbursement for the interest charge. Your obligation to pay interest to a Subcontractor shall not
be construed to be an obligation of NNRHA.

E. Provide your social security number and if a proprietorship, partnership or corporation provide your
federal employee identification number, space provided on cover sheet of this package.

F. Include in each of its subcontracts a provision requiring all Subcontractors to include or otherwise
be subject to the same payment and interest requirements with respect to cach lower-tier
Subcontractor.,
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G. Not purchase any materials or supplies pertaining to this contract that is subject to any chattel
mortgage or under conditional sales or other agreement by which an interest is retained by the
seller. The Contractor warrants that he has clear title to all materials and supplies for which he
invoices for payment. This clause also pertains to all Subcontractors participating in this contract.

H. Repair, to NNRHA satisfaction, any damage, including damage to finished surfaces, resulting from
the performance of this contract.

PROTECTION OF PERSON AND PROPERTY:

A. The Contractor expressly undertakes both directly and through its Subcontractors, to take every
precaution at all times for the protection of persons and property, including NNRHA’s employees and
property. The Contractor shall make good any such damage injury or loss, except such as may be
directly due to errors in the contract documents or caused by agents or employees of NNRHA. The
Contractor shall adequately protect adjacent property as provided by law and the Contract documents,
and shall provide and maintain all passageways, guard fences, lights and other facilities for protection
required by public authority, local conditions, or any of the contract documents.

B.  The Coniractor shall be responsibie for initiating, maintaining and supervising all safety precautions
and programs in connection with the work and in accordance with all State and Federal regulations.

C. In an emergency affecting the safety of the work, life of individuals or the adjoining property, the
Contractor shall act immediately without special instruction or authorization from NNRHA. Should
the Contractor, in order to prevent threatened loss or injury, be instructed or authorized to act by
NNRHA, he shall so act, without appeal. Any additional compensation or extension of time claimed
by the Contractor on account of any emergency work shall be determined as provided in this document
or negotiated between both parties.

PROTECTION OF TRADE SECRETS AND OTHER INFORMATION: By submitting data
required by this solicitation, the Contractor may (A) clearly mark any portions, which in their option,
are trade secrets or commercial or financial information and (B) submit such marked material separately
from other material required to be submitted and is in accordance with Code of Virginia 3.1-249.68.

PUBLIC NOTICE OF AWARDS: Award or decision to award, utilizing competitive sealed bidding or
competitive negotiations will be posted on a public buliletin board located at 227 27" Sireet and displayed
on the electronic bulletin board accessible via modem, or home page, on the World Wide Web at
www.ninrtha.com. Sole source and emergency procurements, not utilizing competitive sealed bidding or
competitive negotiations, will also be posted.

QUALIFICATIONS OF _BIDDERS/OFFERORS: NNRHA may make such reasonable
investigations as deemed proper and necessary to determine the ability of the bidders/offerors to
perform the services, furnish the goods or services and the bidders/offerors shall furnish to NNRHA all
such information and data for this purpose as may be requested. NNRHA reserves the right to inspect
bidders/offerors physical facilities prior to award to satisfy questions regarding the bidders/offerors
capabilities. NNRHA further reserves the right to reject any bid/offer if the evidence submitted by, or
investigations of, such bidder/offeror fails to satisfy NNRHA that such bidder/offeror is properly
qualified to catry out the obligations of the contract and to provide the services and/or goods
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contemplated therein.

SAFETY STANDARDS: All personnel shall, at all times, wear approved clothing, hard hats, safety vest,

and any other equipment required to meet OSHA standards. They will obey all safety rules and regulations
and will not create hazardous conditions within the operation. The Contractor must meet motor carrier
safety regulations (Federal and State), as applicable. It is the Contractor’s responsibility to ensure the
OSHA regulations are met in all applicable areas for all exposures encountered during the term of the
contract.

SUSPENSION OF WORK:

A,

The Procurement Officer may order the Contractor in writing to suspend, delay, or interrupt alf or any
part of the work of this contract for the period of time that the Procurement Off' icer determines
appropriate for the convenience of the NNRHA.

If the performance of all or any part of the work is, for an unreasonable period of time, suspended,
delayed, or interrupted (1) by an act of the Procurement Officer in the administration of this contract,
or (2) by the Procurement Officer's failure to act within the time specified (or within a reasonable time
if'not specified) in this contract an adjustment shall be made for any increase in the cost of performance
of the contract (excluding profit) necessarily caused by such unreasonable suspension, delay, or
interruption and the contract modified in writing accordingly. However, no adjustment shall be made
under this clause for any suspension, delay, or interruption to the extent that performance would have
been so suspended, delayed, or interrupted by any other cause, including the fault or negligence of the
Contractor or for which any equitable adjustment is provided for or excluded under any other provision
of this contract.

A claim under this clause shall not be allowed (1) for any costs incurred more than 20 days before the
Contractor shall have notified the Procurement Officer in writing of the act or failure to act (but this
requirement shall not apply as to a claim resulting from a suspension order); and, (2) unless the claim,
in an amount stated, is asserted in writing as soon as practicable after the termination of the suspension,
delay, or interruption, but not later than the date of final payment under the contract.

TAX EXEMPT: NNRHA is exempt from the payment of any Virginia Sales Tax, State sales and use
tax certificates of exemption. Form ST-12 will be issued upon request. When performance involves a
service, the Contractor shall be responsible to pay a Virginia Sales Tax on materials consumed in
performance of the service.




50. TERMINATION FOR CONVENIENCE OF NNRHA:
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A. NNRHA may terminate this contract at any time without cause, in whole or in part, upon giving
the Contractor notice of such termination. Upon such termination, the Contractors shall
immediately cease work and remove from the project site all of its labor forces and such of its
materials as NNRHA elects not to purchase or to assume in the manner hereinafier provided. Upon
such termination, the Contractor shall take such steps as required by owner to assign to the owner
the Contractor’s interest in all subcontracts and purchase orders designated by owner. After all
such steps have been taken to owner's satisfaction; the Contractor shall receive as full compensation
for termination and assignment of the following:

1. All amounts then otherwise due under the terms of the contract,

2. Amount due for work performed subsequent to the latest request for payment through the date
of termination.

3. Reasonable compensation for the actual cost of demobilization incurred by the Contractor as a
direct result of such termination. The Contractor shall not be entitled to any compensation for
lost profits or for any other type of contractual compensation or damage other than those
provided by the preceding sentence. Upon payment for the foregoing, owner shall have no
further obligations to the Contractor of any nature.

4. All claims associated with this termination must be submitted with in one (1) year after the
effective date of the termination.

B. In no event shall termination for the convenience of the owner terminate the obligations of the
Contractor's surety on its payment and performance bonds.

TERMINATION FOR DEFAULT: NNRHA may terminate this contract at any time, for the
Contractors failure to perform their contractual obligations and may procure the articles or services from
other sources and hold the defaulting contractor responsible for any resulting costs. NNRHA is not liable
for Contractor’s cost on undelivered work and may be entitled to the repayment of progress payments. All
claims associated with this termination must be submitted with in one (1) year after the effective date
of the termination.

TESTING AND INSPECTION: NNRHA reserves the right to conduct any test/inspection it may
deem advisable to assure goods and services conform to the specifications. Rejected supplies will be
returned at the vendor's expense. The vendor, at no cost, shall replace materials and components that
have been rejected by NNRHA.,

TRANSPORTATION AND PACKAGING: By submitting their bids/offerors, all bidders/offerors

certify and warrant that the price offered for FOB destination includes only the actual freight rate costs
at the Jowest and best rate and is based upon the actual weight of the goods to be shipped. Except as
otherwise specified herein, standard commercial packaging, packing and shipping containers shall be
used. All shipping containers shall be legibly marked or labeled on the outside with purchase order
number, commodity description, and quantity.




54. USE OF PREMISES AND REMOVAL OF DEBRIS:
A. The Contractor expressly undertakes, either directly or through its Subcontractor:
1. To perform this Contract in such a manner as not to interrupt or interfere with the
operation of any existing activity on the premises or at the location of the work.

2. To maintain its apparatus, materials, supplies, and equipment in such orderly fashion at the site of
the work as will not unduly interfere with the progress of its work or the work of NNRHA or any
other Contractor.

3. Toplace upon the work or any part thereof only such loads as are consistent with the safety of that

portion of the work.

4. To effect all cutting, filling or patching of its work required to make the same conform io the
solicitations plans and specifications, and except with the consent of the Project Inspector, not to
cut or otherwise alter the work of any other Contractor, The Contractor shall not damage or
endanger any portion of the work by cutting, patching or otherwise altering any work, or
excavation.

5. To clean up frequentiy all refuse, rubbish, scrap materials and debris caused by its operation, to
the end that at all times the site of the work shall present a neat, orderly and workmanlike
appearance.

6. The Contractor shall clean-up, move all refuse, rubbish surplus and scrap material and debris
resulting from his operation at the end of each workday and after completion of all work. All
material removed as part of clean up shall be completely removed from the properties.

7. NNRHA does not take responsibility for storing, securing or loss of the Contractor's apparatus,
materials, supplies, equipment, or personal items,

55. WITHDRAWAL OF BID DUE TO ERROR:

A. If a bid contains both clerical and judgment mistakes, a bidder may withdraw the bid from
consideration if the price would have been substantially lower than the other bid due solely to the
clerical mistake, that was an unintentional arithmetic error or an unintentional omission of a
quantity of work, labor or material made directly in the compilation of a bid that shall be clearly
shown by objective evidence drawn from inspection of original work papers, documents and
materials used in the preparation of the bid sought to be withdrawn. A bid may be withdrawn from
consideration if the price bid was substantially lower than the other bids due solely to a mistake in
the bid provided the bid was submitted in good faith, and the mistake was a clerical mistake as
opposed to a judgement mistake and was actually due to an unintentional arithmetic error or an
unintentional omission of a quantity of work, labor or material made directly in the compilation of
a bid, which unintentional arithmetic error or unintentional omission can clearly be shown by
objective evidence drawn from inspection of original work papers, documents and materials used
in the preparation of the bid sought to be withdrawn.




B. The Contractor shall give notice in writing to Procurement Officer, Division of Purchasing, of their
claim of right to withdraw their bid within two business days after the conclusion of the bid opening
procedure and shall submit original work papers with such notice. The work papers, documents
and materials may be considered as trade secrets or proprietary information subject to the
conditions of subsection F of 2.2-4342. Section 2,2-4330 Code of Virginia.

C. No bid may be withdrawn under this section when the result would be the awarding of the contract
on another bid of the same bidder or another bidder in which the ownership of the withdrawing
bidder is more than five percent.

D. If a bid is withdrawn under the authority of this section, the lowest remaining bid shall be deemed
to be the low bid.

E. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor
to or perform any subcontract or other work agreement for the person or firm to whom the contract
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which
the withdrawn bid was submitted.

F. If NNRHA denies the withdrawal of a bid under the provisions of this section, it shall notify the

* bidder in writing within 5 business days stating the reason for its decision and award the contract

to such bidder at the bid pr1ces(s) provided such bidder is a responsive and respon31b]e bidder. At

the same time the notice is provided, NNRHA shall return all work papers and copies thereof that
have been submitted by the bidder.

36. WORK HOURS AND PROCEDURES:

A. Normal work hours for NNRHA are from 8:00a.m. to 5:00p.m., Monday through Friday, except
holidays, Al services shall be performed during normal work hours, unless prior approval from
the COTR, or their designated personnel.

B. Contractor(s) shall coordinate before commencing work specific day(s) and the approximate times
of day service will be conducted.

C. Due to weather or any other delays, Contractor shall advise COTR of alternate date(s) of service
and time immediately, prior to service.




ATTACHMENT B

Management Review for U.S. Department of Housing and Urban Development OMB APPNVHIIEEO-OQ 45;%,3.:]; Zg
e . i ing — Fe ing issione: P
Multi famlly Housin g Pro jects Office of Housing ~ Federal Housing Commissiones :

PURPOSE: To assess managemeut and oversight of multiFamily housing projects,
INSTRUCTIONS: This form is to be completed by HUD stott, Performance Based Contract Administrators (PBCA), Traditional Contract Administrators (CAg) and
Mortgagees of Coinsured Projects (Mortgagees), The Management Review form cousists of thres parts: Desk Review, On-site Review with Addendn, and Summary i
Repott, All reviewers of subsidized projects must complete Addenda (A, B, C, & D). Reviewsrs of unsubsidized Projects muost complete Addenda B & C only. 1fany
questions on any given form are not velevant to the progeam uader teview ot if the information is not avaiiable, notatn with “N/A™. FHEO staff provide MEH staff a list
of requests for documents and specinl observations each year, Additional guidance regarding the management proeess can be found in HUD Handbooks 4350.1, REV-1
and 4566.2,

A. Prior to On-Site Review

Complete Part [ — Desk Review

*  Tocomplets the Desk Review worksheet prior to the on-site visit, review (he project files, system reporls, md other documents, and contact the HUD
tepresentative for any unavailable information needed to complete the desk review, Fair Housitg/Civil Rights teview requirements are all it Addendum B,
This portion of the review will assist the reviewer in identifying potential problem arens. Owner mual complete Addendum B, Part A, and send it to
Multifimily Housing, HUD staff st complete the entire Desk Review for subzidized projects. For unsubsidized projects, HUD staffmorigagoos must
cotnplete all applicable sections. CAs must complets the entire Desk Review except whete noted “This question applies only to HUD StaffMorigigees,”

»  Schedule a date for the on-gite review with the ownerfagent and confirm the review date in wiilting, The owner/agent should be given at least a two-week
noties in writing and notified of the docrments that need to be available the day of the review, as specified in Addendum C. Addendum C provides a list of
docurhents notated by the veviewer that the owner/agent must kave available during the on-site teview, Addendum C and Part A of Addendum B nust be
forwarded to the ownerfagent with the letter confirming the seheduled on-site review, The reviewer may request additional lteins as necessary,

B. Conducting the On-Site Review
Complete Part Il - On-Site Review
& On-Site Reviews will be complefed as follows:
(1) HUD staffand Morigageos must complete ll applicable questions in Part IL.
(2) CAs must complete ylf questions in Part 1] except where ncted “This question applies only to HUD staffMortgagees,”
() HUD staff completing a review of a project which s also reviewed by a CA will only complete questions not applicable to CAs.

*  Inaccosunce with Part D, bring back af! information requested by FHEO,

+  Use additional sheets as necessaty to complete applicable questions,

+  Upon completion of the on-site review, the reviewer will hold a closs-out session with the ownerfagent to discnss obsetvations and conchiglons,

C. After On-Site Roview

*  Thoreviewer will record defiviencies, findings and comective actions, Findings must include the condition, etiterin, cavse, effect and requited corrective
action, The condition describes the problem or deficlency. The eriteria should cil the statutory, regulatory or admindstintive requirements that were net
met, Tho oanse explains why the condition ocewred, The olfeot describes what heppened beonuse of the condition, The corrective action provides what the
ownet/agent fnust do to eliminate the deficiency. The corrective action must inclnde a tequitement that the owner determine and sorreot not only the
disooveted ertors and omissions, but nlso describe to the reviewer how and what systeing, conltols, policies and procedutes. were adjusted or changed to
assure that the erors and omissions do not reocour. In completing the Report of Findings, the reviewer should also indicate the target conpletion date,

+  The reviewer eretrieves Addendum B and forwards the completed fotm to FHEQ, alon g with the approved initial or updated Affirmative Fair Houslng
Marketing Plans in accordance with “Ceneral Operational Procedures for the Civil Rights Front-End and Limited Momitorin g Reviews of Substdized
Multifamily Housing Projects”, whish may be found on FHEO’s web site,

+  Complete Symmary Report a8 follows:

Based on the Report of Findings, the reviewer will assess the overall porformance for each applicable category, The reviewer must fndicate A (Acceplable)
ot C (Carrective rotion required) and inolude target completion dates (TCD) for all corrective getion items, Tor hose items not applicabile; indicate “N/A™ i
the TCD column.

For euch of the seven major sategatios. (4, B, C,.D, B, F, and G), mte cach ontegory by entering a score between [ and 100, I g category was ot teviewed,
enter a scote of zeto (0), After miting the individual catomorios, an overall rating must be assessed. This tating will be based wpon the ratings assigned I
categories A through G. CAg will rate all categories except Category D, Catogory D is for HUD staff and Mortgagees only, Additional guidance for ratings
can be Found in HUD Handbook 4350.1, REV-1.

»  Distribute the Summary Report and cover lotter as Follows: !

(1) Project Owner (origlnal) i
(2) Management Agent (copy)
{3) HUDoffice for PRCA reviews rated below average or Unsatisfaciory
(4) HUD office for all traditional CA reviews
*A copy of the completed Management Review Repord, fortn HUD-9834 and supportitig documents must be mamiained in the project file,

+  Ifatbelow average or unsatisfactry rating Is determined, the owner/agent must be atforded an opportunity to appeal. Guidance on appeal proceduros {¢
provided in FTUD Haudbook 4350,1, REV-1,

*  All Secure Systems ysets must document all required data in the Integrated Renl Bslate Management System (JREMS),

D. Management Review Deficiency Follow up:

*  Reviewar muat conduct follow-up activily until all comective actions a8 required in the Summazy Roport have been completed. Bnier applicable olose-out
dates In iRTMS,

+  Housing reviewses will Forward a1l completed FHRO checklists and sttachments to FHED within five (5) Dmsinosg days of their own on-gite teviews or
within 5 business days-of receipt of the checklists fiom the CA, ne applicable. Follow-wp instrustions may be found oh FHEO s web sito,

NOTRE: Tho Fair Housing and Equal Oppottunity (FHED) chevklist has bean included as part of this management review form; however no determingtion of
compliunce with applicable Fair Housing laws and regnlations is fncluded in the smmngary repotl, CAs must forward the otiginal checklist {Addendum B} to HUD staf?,
FUD staff must malntain the original cheeklist in the peoject file and forward a copy to the Office of FHED in the uppropriate furisdiction for review,

form HUD-9834 (06/2015)
Ref, HUD Handbook §350,1, REV-1
and HUD Handbool 4566.2




Management Review for
Multifamily Housing Projects

U.3, Department of Honsing and Urban Development
Office of Housing — Federal Housing Commissioner

OMB Approval No, 2502-0178
Exp. 04/30/2018

Summary

Date of On-Sity Review: Date of Repost: Project Numbar: Contract Numbar:
Seetion of the Act Nmmne of Owner Pioject Nama: Project Address:
Losn Status; Conlract Administrator: Type of Subsidy: TFype of Bovsing:
0 Inswred 1 Hup [8ection § L} Rent Supplement O Familiy
L HUD-Held aca ] pAC I RAP O Blsabied
I Non-Tnswred 0 PBCA O Seetlon 236 [ prAC I3 Elderly
O Go-tnsgeed O Section 221{d)(3) BMTR O Unsubsidized 1 EtderlyDisabled
O Other {ploass speelfy)

iteans, Por those items wot applieable, place N/A Jinihs TED colunm,

Tor each applicabls cateyory, assess the overall performancs by cheeking the appropsinte cotunm, Indicala A (Aceeplable} or C (Covweetive solfon required). Include target completion dates {TCD) for sl corrective retion

A QQMﬁl Appearatee Seeurify . 3

TCD

Enfer 8 seore betwveen 1 and 100 for he Genaval Appenanes and Seearity Raling,
1 this Soetion wos ot veriewed, enter (

“Maintenanco ord Standayd Opéralh

ek

5. Muintetarice

6. Yacancy and Tumever

1_Goneral Aﬁpearance [:] o 15 10% of the overnil seore,

2. Becutity [m] This category iz yated

B, Fellow-up and Munitoclo of Profect Inspeetions S A Toardor i score bebwaen 1 me) 100 tor the Follow-up o Monbtoring of Frojeet Inspeetons
T R N R . tLo .| Rating.

3. Pollw-Up aod Monltozing of Last Plysieal nspeotion and ] I thls Beetlon was wot veviewed, enter 0

Chservations ., i5 10% of {he overnll score.

4, Follow-Up aud Monitoring of Lend-Based Paint Inspection i This category 15 rated

Tontor: # seore bobween 1 and 108 for ihe Maintennnce and Standavd Operatlng Procedures
Rating,
1T thiz Beetlon was nol derlowed, enter 0,
I8 10% of thr overnl scove.
This entegory 1s vabal

7. Bnergy Conservation
p.’f ivgial Mamagement Frovuren

é. Biigot M .

9, Cash Contrals

1D, Cost Contvoly

18, Prooyeeient Controls

12, Avconnis R ecelvabla/Poyably

13._Accounting and Boakkeeplng

Longio

Euter n seorw between 1 amd 100 [or the Fluancial Management/Procursinent Rating.
IF thi Seetlon was ned voviowed, cater 0,
— 1525% olihe pverall scove,
This category is rated

E;Dndﬂmnsj

Lnter r seore etwaen 1 nnd 100 for the Leasing and Ocenpancy Rating,

"By Longiug o Deevpnaey = 1 L T T _ TG

3 T . o b, ITthls Beetlow wng not vevitwed, etsor 0.

14, AppHeation Frocessing! Temnt Selection ] [a] o 15°5% of the pyerall score.
15, T.eases andd Deposity [ 5] This ealzgory is rated
16. Bvlotlon/Ternvination of Assistaco Proccduros [ [i]

17, Brterprise Ingoma Verificalion (EIV) Syatem Access and [m] [m]

Becuvity Complianes

18, Compilance with Uslng IV Tiaia nnd Reports [u] ]

L9, "renncl Rental Asslslance Certification Systems (TRACS) [w] [}

Monloring and Compliance

20, TRACS Securlty Requitencnts (=] ]

2L, Tgnant Flle Seeurity ] [§]

22, Summary of Tenant File Review | ]

gl itlonig

n [ A

Enter n seore hehween 1 and 100 for' the Tensn t Stryives Ratg,
10 (hls Seetlon wag not roviewed, oiter 0,

performaneo Indieator aud pezfonmance lndieator values,
For ence, # ulility iz included with this fort which will perform all of the necessary calculntions,

23, Tennnd Coneenng s 10%of the overall score,
24. Pravision of Tewmt Servivey Fhis catogory 15 rated
G, Generdl Munagenkenf Prdetions . . . LG .Trer - Genernl Munnyoment Practices Ratlg,
T L e e < L1 I Secilon tvag not reviewed, enter 0.
25, General Manageweit Oy i [ 0] — i510% of 1l wyceall sooxe,
26, Cwner/Agent Bortaipation I ] “Thig enlegory i xnted
27, Swffing anil Personnel Practlcas ] [m]
Owveral Daking:
O Superior T1 Above Avossge [ Selishictory [T Delow Avorsga [ Utgatisfaclory  ___ Overall Scoce!

T ealewlnta pu overnll seores Multiply tha dertved potlotinance valus by the asslgnod porcentage of the overal] rating for euch category, Onee all tested erlegaries hove been ealyulited based on the
s total ealenlutes] polnts iy dividu by the total percentage of overall tating and rovunded to the nedrest whols nambet,

Narne and Tils of Person Propatiog this Repott: (Please Lype or print):

Sipnatune;

Date:

Nagne and Tlile of Person Approving tis Report: (Plense typa or print):

Sighature;

Date!

NOTE: U this review fs condncted by n CA or PBCA. ns Indleated above, the overall ratlug reflects o eovlow an bt relates to compliance with the Flonsing Assistance Payment Contract (HAF) only.

form HUD-9834 (06/2016)
Ref, FIUD Handbook 4350.1, REV-1
and HUD Hindbook 45662




Management Review for .S, Department of Housing and Urban Development OMB APDI‘DV“]]ENO-@%;%E’
L4 L] » » o — H H H O X .
Multlfamlly Housing Pr ojects Office of Houslng — Fedaral Housing Commissioner P

Summary

SUMMARY REPORT - FINDINGS
For each “C" item checked on the summary report, réference the appropriats citing, and target completion date, Findings must inclyde the condition, criterls, cause,
effect and required corrective action;
o The condition describes the problem or deficiency
o The oritetin cites the statutory, regulatory or administrative requirainents that were not met
o The cause explaing why the condition ocourred
o The effeot desoribes what happened becauss of the condition
Corective aetions are required tor 1l findings.

Item Finding . . . Target Completion Date
Number ' )

form FIUD834 (06/20(6)
Ref. HUD Handbook 4350,1, REY-1
and HUD Handbeok 4566.2




Management Review for U.S. Department of Housing and Urban Development OMB ADPI‘OVH;ENU-[;?‘:%}Q(I;{S
. : 4 ing— i issi .
Multif amily Housing PI‘OJ cots Offico of Housing — Federal Housing Commissioner

Part I Desk Review

PART L. DESK REVIEW —The reviewer must complete this section prior to the on-site review using all relevant information in profect files and HUD datnbase
systeiis, Questions o {he desk review, which inelude category refersnces, are linked to the on-site review, Category rofisrences on the dask review that relate to the
on-gite review must be considered when determining the catogory Tating, Category references are marked following the applionble question (1.e. B3, E14).

It any questions on sny given form are not relevant to theprogram under review ot ifths information is not available notute with “N/A”.
1. What is tho most recent Physteal Assessment Subsystem (PASS) score? B3

Enter PASS Score Date of REAC inspection

If required, has the project filed & certification that nll ilets lsted on the previous REAC inspection have been completed?
Yes ] No [

Yes [ No [

I more than one inspection is of record, does the reviewer nots tepetitive dofects?

Comments:

2. Wets Bxigent Health and Safety (EH&S) conditions cited in the repost? B3
Yes [] Ne [J ™A
Conunents;

3. Have all latent defects been corvected? This guestion applles anly to newly construcied prajects within the fast 24 months,
This questian applies only to HUD Staff and Mortgagees.
Yes [l No O MNa[]

If'not, list depository nnd amount of sy sonstruction esorows remaining,

Comments:

Questions 4 through § only apply to subsldized family properties or elderly properties honsing ehildren under the age of six that were constructod pricr to
1978, It the kead based paint ispection hag been condicted and the information was documented on 5 previous management review, proceed to question 7,

4. Document the year of construction for Lead-Based Paint compliance.
Obtwin this information from the Pliyslcal Condiiion/PASS screan in iRERMS Open the REAC Inspection Repori, then open the PASS Physicael Inspection Report,
The paar of construction can be found umicr Buildings/Units,

Dato of Constructon If constxiection ocenrred after 1977, proceed o question 7.
5. Has a Tead-based paint inspection beon conducted? 4B Yes [1 No D  information Not Avaitable [
Commenis;
6. What were the results of the Lead-Based Paint Inspection/Evaluation: 4B
Wis lead found? Yes [1 Ne [0 1wa [
If yes, is thete a HUD approved lead hazard control plan? Yes O] Noe 1 MNAIL
Comments
7. Ts an Amual Financial Statement required? (Ifno, proceed to quostion 10}, Yes [] No [J
This grestion applivs only to HUP Staff
Comments:
8. Wihat was the most recent Finnneial Assessment Subsystem (FASS) soore? Scora ___

Tiiis question apples only to HUD Staff
It financlal reporting is not required, determine wity; and tecord the reason in reviewer comments below,

Coininents;

form [MUD-9R34 (06/2016)
Ref, HUD Handbook 4350.1, REY-1
and HUD Handbook 4566.2
Page 1 of 6




Management Review for Multifamily — U-S. Department of Honsing and Urban Development OMB Approval No, 2502-0178
Flousing Projects Office of Housing — Federal Housing Commissioner Bxp. 043072018

Desk Review (Continned)

9. Haye.the Rollawing reports besn conslstently submitted on a timely basis? (Look at multipls periods) Check the appropi{ate box for reports received, and indicate
whether or not the report was received tmely.
This questlon appiies only to HUD Stwffund Morigagees

[CJAnnual Audited Financial Statenent Yes ] Nell WNAL
Date last report was dne:
Date last roport received: .

] Monthly Accounting Report Yes [] No[d NALI

[] Excess Income Report (UD-93479, 80, 813 Yes {1 No[OJ NWA[D

"] Qruarteriy performance teport for projects o flexible subsidy, modification, workout, ete, Yes [] Nol[l wWA[]

[T Annual aperating budget (cooperatives) Yes ] Noll mnaA[d
If the reports have been submitted, were they received in nceeptabls form? Yes [1 No[]

Cominents:

10. Has the owner cotrested alf findings on HUD financinl end or Ingpector General audits? Yes [1 MNo [0 N/AL]

This question applies only to HUD Staff and Movigagees.

List findings ontstanding and detetmine whether remedial astion is tequiredt to nssure correction within esigblished goals:

Cominents:

11. Da project operating expenses.appear reasonable compared with similar projects? Yes 0 Ne [
This question applies only to HUD Staff, D10

Indicate latest OPIIS rating and check problem arens flagged by QPIIS,
[ Administrative ] Maintennnce 1 weitiey [.] Taxes and Insurance ] Financial

Also, use OPIIS to conduct an expense comparison with other similar projeots.

Comients:

12, Does annyal financial avalysis or FASS printouts indicate that profect s freo of actual or potential financial problemns?
This questlon applles onlp to HUB Staff. Yes [1 No O

For each of last 3 yoars, enter Profit (Loss) before depreciation (from the Sttement of Profit & Loss).

Yeur

Comments:

13, Ifthe owaerfagent has taken unauthorized distributions, reimbursements, or supervigion fees, nve these been rapaid?
This qrestion applies onfy to RUD Staff amd Morigagees, Yes [1 No [J

If no, indicate amount due fo the project, §

14, ifapplicable, have all deposits due to (he residual receipts tind heen made? Yex (1 WNo []
This guestlon applies only ts HUD Staff,

Commanits;

15. Baged on tho last FASS submission, are accounts payable rensonably curreni? Yes [1 ™o [J
This question appties only to HUD Staff and Morigagees. Diz

Indicate the amount of accounts payable more than 60 days old §

Commeonts:

form HUD-9834 (06/2016)
Ref, HUD Handhook 43501, REV-1
and HUD Handbook 45652
Page2of 6




Management Review for Multifamily — UsS. Department of Houslng and Urban Development OMB Approval No, 2502-0178

] . ffice of Housing — Federal Housing Commissioner Exp. G4/3012018
Housin g Projects Office of Housing — Federal Housing Commnissioner
Desk Review (Continued)
16. Dogs the balance.in the security deposit trust nceount equal of exceed the project’s liability account? Yes (1 No [

Yhis questlon appiies only to HUD Styf) ami Morigagees,
IFno, explain how deficit will be funded,

Coimments:

17, Iseeurity deposits ave invested in an interest-benring account, is jnterest passed through to tennnts or transforred to project acvount?
This questlon applies only to HUD Staff and Morigagees, Yes ] No [

C'ommenty:

18, Have the owner and managing agent executed and submitied an appropriate Management Certitication (form HUD-98394, B, or C) to HUD?
This questlon applies only fo FUD Siaff and Mortgagees, Yes [1 No []

If yes, please enter date of certification,
Determine that the content of certification is consistent with jresent opetations,

Comments:

19, 1s the imamagement fee paid to the ngent in accordance with the Maaagement Cettification? Yes [ No [J
This guestion applies ealy to HUD Siqff and Mortgagees,

Commentis:

20, Has the owner and tnanugeinent agent executed o inanagerment agreement {n accordance with the management certificntion?

This question applies only to FIUD Siaff and Morigagees. Yes [ No [0
Commetts:

21. Does the management agreement reflect HUD's regulations and guidelines? Yes [ No[] NAO
Thls question applies only to HUD Staff and Morigagees,

Comments;

22. Has a management entity profile been submitted to BUD? Yes [1 No [

This question upplles only to HUD Staff and Mortzagess,
I yes, is it relevant to the agent’s organization and how il-oporates? Yes 0 ol

Date of the manngement entity profile

23. Do the Management Butity Profile and Management Certifications clearly describe the relationships and responsibilitles of the owner and agent?
This question npplies only to HUD Stff umd Movtgagees, Yes. [ ] No

Detorming if management Is by an identity-oCinterest contraclor, and enmpare the contract aftafgement to the annual financial report,

Comments:

24, Havo the princlpals and board members Hsted recoived FUD-2530 approval? Yes [T No[1 wNAD
This question applies only to HUD Staff:

Requast a List of all enrvent principals and boerd members avd chack for HUD-253G approval,

Commenta:

25. 18 the agent charging the project for cxponscs which the agreement requires the agent to pay? Yes ] MNe [
This question applies only to FIUP Staff and Morgagees,

Commenis:

forin HUD-DB34 (06/2016)
Ref. HUD Handbook 4350,1, REVY-i
and HUD [Handbook 4566.2
Page 3 of'6




Management Review for Muitifamily g.f?" Dc;;s;l[‘tmﬁnt ofFng?iIuﬁ atdl Urgmi Devetopment OMB AprOVaéat‘:-&sfg%}gézg
Housing Projects . Dffice of Housing — Federal Housing Commissioner :

Desk Review (Continued)
Questions 26 ~29 apply to.OAHP resiructuring, If not applieable proceed to guestion 30.

26, Has the project's mortpage been restructured? Yes L1 NolJ
This guestlon applies ouly to HUD Stff;
If yes, is theve a use agreement on the profect? Yes [] Ne[]
If there iz @ use agreement, does it tequite any owner certifications? Yes [] Nold
I owner certifications are required, have they beer: submitted timely? Yes [ No[]
Ifapplicable, has work required under the Rehabiliation Escrow been/is being completed aceovding to sohedule?
Yes [[] No[
Coimments:
27, Is the owner eligible fot incantives? Yes [0 No [

Fhis quastion applies only to BUD Siqf:

It'yes, has the owner caloulated those incentives cottectly? (i.e., Capital Recovery Fee (CRF) and/or Incentive Performance Fee (IPF))

Yes [ Ne [
Cominents:
28. Does the HUD billing statement (HUD-92771} indicate timely and accurate paymients toward the Mortgage Restructniing Mote?
Tiis guestion opplies only to D Staff, Yes [1 No [
Cominents:

29. Ifan awner is in non-complisnes with FUD business agresments, has the ewner been notified by HUD within the required timefiancs?
This question applies only to HUD Staff Yes J ™o O

Coniments;

Questions 30 through 33 apply to Section 236 projects, 1f ihis is not & Seetion 236 project proceed fo question 34,

30. Docs the renta! incoie gencratc excess income? Yes L] No [] NALJ
This qrestion applies vnly to HUD Staff;
(ormnents:
31. Has the ownet/agent teceived approval to retaln excess income? Yes [1 No [0
Thix yuestion applies only to HUD Staff, 3k
Comments:
32, Was an anmmual report submitted for usags of retiined excess income? Yes ] No []
This gnestion appiles only to FUD Styff. D13
Comments:
33, Awe there any delingquent excess income payments due TTUD? Yes [J No [0
This question apples anly fo HUD Staff, D13

If yes, is.there a payment plyn? Yes [ No [}
Comments;
34, Aroroni inerease requests submilted to FIUD promptly: when neaded? Yes [1 Ne [

This yuesilon applies only to EFOD Staft
Review the timing of the last three tent incrense requests and the results of the vequasts (approval, denfal or moditfeation to tequested amonnt),
and whether the seuts are somparabla to other neighboring properties, Ha wide disparity sxists, determing the canse of the difference,
Daes ownei/agent genetally provide sufficient documentation for rent increases? Yes [J Ned

Comments:

form HUD-9834 (06/20 16)
Ref. HUD Handbook 4350,1, REV-1
and HUD Handbook 4566,2
Pape 4 of' 6




Management Review for Multifamily US Deparément of Housing and Urban Development
Housing Pr Oj ecty Office of Housing — Federa] Housing Conimnissioner

OMB Approval No. 2502-D[78
Exp, 04/30/2018

Desk Review (Continued)

35, If 5pjaiﬁ‘;nl is 1‘eqﬁired, are rent increage requests submitted prompthy? Yes [ Ne [ NnaA O

Cotrments:

36, Complete chart below. (This question applles only to HUD Stafty Moitangers)
Namé of Reserve - Agof Held in Intercst Bearing

. ‘ | Total Per Unit Monthly Deposit Acgount?

Replacement Reserve $ $ ¥ Yes [0 No []
General Operating Reserve $ 3 $ Yes ] No [
(Co-ops)
Residenl Recelpts $ b § Yes [ Ne [
Oiher 3 3 $ Yes [ No

a. Do balaices in replacement or general operating reserve noocunis appeqs adequats to meal ldure needs? Yes [] WNo[d

I not, what action is reconunended?

b, Are repairs consistently paid From the appioptiate. oparating expense aceount, and eligible ftems reimbursed from the reserves?
Yes [ No[J

Cominents:

37. Hag the owner/agent porformed an avalysis to detetmine fistwre Reservo for Replacement eeds when submilting a budget based rent increase?

Yes [1 No [
Cosmnents:
38, If'there is a utility allowance, what was effective date of Inst utility allowance adjugtment?
What was the date of approval? _
ifa utility allowance was approved was it implemenled within 75 days az requived by HUD? Yes [] No []
Comments:
39, What is the offective dale of Ihe last rent adjustment? .
Comments;
40. Ts the current approved rent schedule sufficlont bo meet project needs? Yes [ No [J
This question nppiies only to HUD Stff;
Comments;
41. Has a special rent Inorease beon approved? Yes [ No[] wNAD
I yos, please check the approprinte box.  [] Inswance ] Taxes [ Utilities [] Securlty |1 Service Cacrdinator
Comments:
42, Are monthly rentai subsidy vouchers submitted on time? Yes [J] Ne O A
Cominen(s:
43, Is the ovwmer/ngent submitting tenant coriification data to TRACS o support the voushor billings? Yes [] ™No[] wA[]

Caminents:

44, 1 the owner/agent ansmilting data for Section 236 and Section 223(d)3) BMIR tenants to TRACS a8 tequired by the automation rmle?

Yes [ ] No [
Comments:

A

45, What {s the term of tho subsidy conlract? Dnte the contract ferm ends;

Comumeits:

Torm HUD-0834 {06/2016)

Ref. HUD Handbook 4350.t, REV-1

Page 3 of 6

and HUD Handbook 4566.2




Management Review for Multifamily ~ U.S. Department of Houslng and Urban Development OMB APPJT!WI‘ENO- %Zg%}ggfg
I-Iousing Projects Qifice of Housing ~ Federal Housing Commlssloner xp. 0

Desk Review (Continued)

46, List vacanoy aedvity for tie past twelve months, anﬁ indicate the 11\1&11-9;:1' for each wionth, C6,
This information can be obtafned from the TRACS Voucher Detail Summary,

JAN FEB MAR APR MAY JUNE, JULY AUG SEPT OCT -NOY DEC

47. Does review of the BTV reports listed below include information that needs a resolution or explanafion by the ownerfagent> E18b

income Diserepancy Report? Yes O N[0 WAL
New Hires Repott Yes [0 No[J ™A
Failed EIV Pre-Soreening Repost? ves[1 Ne D NA L
Pailed Verification Report (Failed the SSA Identity Test)? Yeas [1 No[O WNAT[)
Deceased Tenant Report? Yes (] N wa O
Muliiple Subsidy Report? Yes [0 No [ ™A [

Conunents:

48. Is thete a MNeighborhood Networks Center for the project? (Check iIREMS o other available s0UI0e) Yes 0 No [ maAD

If no, answer “NFA* nud proceed to 50,

Contiments;

49, If'yes to question 48, does the Neighborhood Networks Canter have a Stramgic Tracking and Reporting Tool (START) Business Plan?
If yes, date HUD approved: o Yor [ Mo
1t no, when will a START Business Plan be comploted? .
Projected date tor START Busiress Plan: .

Comments:

50. Are thete nny nnresolved findings from previcus management teviews? 17yes, specify in the cotmments section. 0
Yeos No [

Comments:

51. Review complaints, congressional inguiries, ste. veccived within the last 12 months tegarding the overall matagement practices,
Provide a general description bolow and attach applicable dooumentation, G25

T Btatag

form HUD-9834 (0672016)
Ref. HUD Handbook 4330,1, REV-1
and HUD Handbook 4566.2
Page 6ol 6




Management Review for Multifamjly U.S. Depavtment of Housing and Urban Development OMB APDI‘OVGIIZNO-@%;&LTS'
Housing Pr ojects Offics of Housing — Federal Howsing Commissioner XD,

PartIT _On-Site Review

Indicate by marking the sppropriate box « Yes, No, or N/A, §f not applieable, Pravide comments as needed,

CATEGORY A. GENERAL APPEARANCE & SECURITY
| L. General Appearanee ‘ B o i

Based on observation, are the project’s exterior and commen aress (1.s,, grounds, landscaging, parking lots, playgrouads, hallways, lawndry room, elevator, garkage
aven, stuirwells, anagement oflfes) clean, fiee of graffiti, debeis and damage? Yes [ Nol] wAL

If no, provide location and desoribe condition(s).

Comments;

I 2, Sccurity

a. Indicate whether any of the events below have been documsnied in the lagt twelve months, and the fiequency of the event(s).

B e e e e

[ Breaic-Ing [T Arrests

[] Vandalism [] Drug Activity

[ Auto Theft ) Other (please specifly):

[[] Personal Assanits [] None
Cominents:
b, Indicate which ypes of security mensures, if any, are ntilized o1 site,
[} Tenant Pateol [ volenicer Organization [l Paid Car Patrel ] Paid on-site Guard
L] Police Pateol L] TV Moniter [} Drug Free Housing Plan [1 Security Camerag
] Motion Sensots [1 Crime Prevontion Plan L] Community Poliging
[[] Other (please specify) [ Nene
Comments:

¢. Based on the answers provided in questions n aud b above, what cotreative actions, i€ any, have been taken by the owner/agent?

Commonis:

d. Has the ownorfagent requested a rant increase bascil on cost inenenses in scourity costs? Yes L] No [
If yes, indicate seourity measures taken.

Comments:

CATEGORY B, FOLLOW-UP & MONITORING OF PROJECT INSPECTIONS

3. Follow-Up & Monitoring of Pro]ect Inspections nindl Obsoryutiony (Sninpling Iy at reviewdr’s diserofiod o respond ¢o questions a and b belowy .~ - |
a. DBased ona sampling, if BH&S itoms were identified Rave the deticienctes been corrected and dooumentsd according to fho owner/agent’s ceréification for the most
recont REAC inspeetion? Yes ] No[J ™A

If'no, provide an explanation,
Daes the enalysis show any yvepetitive or systemic probloms? Yes [ Ne []

Comments:

b. Based ona sampling of units and common areas, for a1l other deficiencies noted in fhe REAC inspection, 05 applicable, verify that corrective actlons have besn
taken, Have the deficiencies been corrected? Yes 0 No[d wNAL

If o, is thers a schedule for correcting the deficiencies within 5 repsonable timefiame o comply with decent, safe, sanitary and good tepair sndazds?
Yes [ No
Comments:

form [HUD-9834 {06/2016)
Ref, HUD Handbook 4350.1, REV-?
. antl TTUD Handbook 4566.2
Page 1 of 18




Management Review for Multifamily ~ U.S. Department of Housing and Urban Development
Housin g Pl“Oj ects Office of Housing — Federal Housing Commissioner

OMB Approval Ne, 2502-0178
Bxp. 04/30/2018

On-Site Review (Continued)

4.. FollowaUp & Monltoring of Lead-Based Eajant Inspection - The following questions only. apply to subsidized family proporties o clderty properties: -
housing children under six years of age that woere constructed prior to 1278, If eonstructed after 1977, check N/A for questions a and b,

a. Is there o certification on file documenting that the project hns been gertitied to be free of lead-based paint or lead hazards?

Yes[] Mo [ ™A

If there is a eettiticnation, obtaih a copy for the project file,

C'omments:

b. Ts the owner [n eompliance with the HUD approved lead hazard control plan as noted on the desk review?  Yes [ No ]  N/A [

Commeits;

CATEGORY C. MAINTENANCE & STANDARD OPERATING PROCEDURES

|i Maintenance

a. Indicate below to confirm that thete s 2 sehedule for preventive 1na1'11te|mnce/serv1'ci11g for the items Iisted that are applicable,
] Heating and A/C Equipment ] Water Heaters [1 Capets end Diapes ] Roof, gutter and Fasoia Inspection
] Major Appliances ] Blovators (1 Motor Vehicles [ ] Sewer lines [ Exterior painting  [] Windows
Recreational equipment  [] Landseaping maintenance [ ] Other (please spectfy):

Commenfs:

b. [a there a satistactory tuventory system to account for tocls, equipment, supplies, and leys (serfal numbers, bar codes, eic.)?

Yes [ No [
Comments;
c. Has the owner/agent seoured inventory items, such as appliances and tools, to prevent theft? Yes ] Mo [
Comments:
d. Daes the ownet/agent have o wrliten procedure that explains the process for inspecting units? Yes [0 Mo []

If yes, raview & copy.
Identily emplayee responsible for condycting the tnspections: Nute and Title:

('omtnents:

e, Fow ofien are unilg Inspecied?
L] Montily [T Quasterly ] Semi-Annually [ Annually [ Move-ln ] Move-Out [ Other (please specify):

Comments:

T, Elovw are wnit inspeotions documented? [

Plense Describe:

2. Fdeficioncics are noted during n unit inspection, what s the procedure for votrection?]____

Please describe:

b, What is the avecage uumberof days from move-out until e yait s ready for occupancy? _

Coinments:

i, Is thete a written procedure for comploling work orders? Yes I No []
If yes, review 4 copy.

Comments;

J- In there a procedure in place to handle emergenvy work orders? Yes [ No [
If yes, desoribe the procedure;

form HUD-9834 (06/2016)

Ref, UD Handbook 4350,1, RBY-I
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and HUD Handbook 45662
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On-Site Review (Continned)

k. Is thero a backlog of work.orders? . Yes [ tNe O
Ifa backlog exists, indicate the current number of werk oidess:

Number between. I-3 duys: __ Number between 4-7 days:  Numther more than one week: _

(Comments:

L. ‘Who is provided eopies of completed work orders? (cheok all that apply.)
[ Tenant [] TenantPife [} Maintenance Staff [] Other (please specity)

Comumienis:

1, Is there documantation by wnit that indicates the date of pyrchase, manutictuter, model, and setial anmber for appliance purchases (i.6., ranges, tefid gemiors,
Turnaces, air conditioners, hot water heaters, ets)? Yes [] No

Commients:

[ 6 Viginey snd Tumaver. - - . e
8. How many wnits wers vacant on the date ol the on-site visit?
Number of Vacant Units: . Nuinber Rendy for Ogeupancy: ___ Average Length of time for unit tumover: -

Commenlts;

b. Walk through at least two vacant undts that are ready for ocoupancy. Assess and docuinent unit readiness.
Nutnber of Uttits Vislted; __ Number of Units Ready for Oeonpancy: .. Number of Units Not Ready for Ocenpancy:

Comunents;

o. Based on the fnterview with on-site staff, are any of the frotors listed below contributing to vacancy probloms? (Below, tndicate all that apply.)

[ Secwrity Problems [ Non-competitive Amenities [ Inadequato Musketing [T Project Reputation [T Poor Maintenance [ Renls too High
[] Location [ Luck of Demand [ Tenani/Management Relations  [1 Applicants Do Not Meet Sereening Criteria

LT Other (please apecily)

[] Bedroom Mix/Size (If yes, indicate which bedroom sizes ave hard to renty

Coimments:

d. Base on tho responses in questions 4, b and ¢, what nctions nre beig aken by the owner/ngent to resolve the issue(s)?
1ot applicable, proesed to question, 7.

Please describe; -

| 7. Biiergy Consetvation . = . .. - RO ‘. s DS R
IHas manmgement attempted to reduce energy consumption? Yes [1 No []
(cheok all thatapply.)
[ Caulking and westher-stripping [ Conversion to individual metering [ Storm doots and windows ("] Consumer education
[ Water saver devices [ Bxira fnsulation  [] Asscssment of Utility Rate Schedule [ Bnergy Bfficient Lighting [ Energy Star Applianccs

[} Written Bnenzy Conservation Plan [ Other (please specity) 7 None

Comments;

CATEGORY D, FINANCIAL MANAGEMENT/PROCUREMENT

__[This Categoty upplies only to HUD Staff and/vr Movigagees as indleaited, CAy muy proceed Yo Category E)
[8. Budset Manggomiont -~ .~ . . oo ey o TR T N
a, Does the ownerfagent’s stafi have access to the current operaiing Budget in order to menltor and contral sxpouses?

Yes [ Mo [1 NA

Cominents;

b. Is an eperating budget prepated annually and approved by the owner? ves O mNo [ ™AL
If ycs, obtain a copy of the ourrent year's bucdget,

Comingnts:

form HUD-9834 (06/2016)
Ref. HUD Haixdbook 4350.1, RIIV-1
and HUD Handbeok 4566.2
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On-Site Review (Continued)

o Ate monthly or quatterly reports prcpznﬁacl by the 6wnc|1n§cnt indicatiag varianges between actual incotne and expenses versus budgeted income and expenses?
Yes ] No O WA [

Comments:
4. Ifthis is a 202 or 811 project, does the owner/agent madntain 4 current annual budgee? Yes O No O NATL]
This question applies only to HUD Staff )

If yes, is it availablo on-site? Yes 0 No O
Conunents;

] 9. Cash Controls : )
8. Ate collections deposited on the day tecsived or; pending deposlt, ate they secured and properly controlled? Yes [| No []

Cominents:

b. Ate adequate controls in place when cash is accepted? Yes [] No O AL
Check the vontrols that are used,

[ Pre-numbeted tent receipts [ Bank colleetions [ Safe [7] Lock box

Comments:

¢. Do dilferent persons handle bauk deposits and accounts recelvable, or is an slternative safognard used? Yes [0 No[J
ladicate Names and Titlos:

Comments:

d. Are all disbutsement checks premunbered, properly identified with aceount nombers and supported by vouchets or invoices?
Yoy [1 No O
Coinments:

e. Js the supply of unused cheeks adequately safoguarded, or under the sustocy of persons who do not sign checks manually, control the use of fresimile signature
plates, or operte the fwsimile signature tnchine? Yos [1 No O

Cominenis;

L Are funds (receipts, disbussements, pelly cagh, ete,) periodicatly checked on a sorprise basis by p 1esponsible offieial, other than site employees?
Yes [] No [J
Comments;

£ Are bark statements reconoiled promptly wpon recelpt by someone other flan a check signer, and b); ore who bas o cash receipt or disbyrsemont fieotion?

Yes ] No O
Comments:
, 10, Cost Comirald * ~. . - ot o R R l
#. Avebills, including the mortgage puyment, paid in sufficient fime fo avoid lale penaitiogy Yes [ No L]

Cotmments;

b. Arc oparating expenses, including taxes and utilities, periodically raviewed to ssure that project is paylng the lowoat podsible tate?

Yes [] No [
[f yes, provide a recent exampls,
|_u; Erocurénient Cabtvely ~ -t Joe L o T 'i
a, What is the procedure used to obtain and award contracts?| ]
Dascribe procedure:
b. Ate bida obtatned prior (o awarding confraci? Yes [ Ne [ NA[J

Review contracts and determine iFbids were obtained and, i the lowest bids were not selected, deferming the owner*s/agent’s reasoning for selection,

Commentg:

Torm HUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Handbook 4566.2
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On-Site Review (Continued)

o. Iz there a written procedure for checking the quality of work performed by n contractor priot to authorizing payment?
Yes ] No [F
Comments:

d, [s thete a procedure to asaure thal the ndividual mutherizing contracted work or services is ot the same Individual authorizing pryment?
Yes [] No []
Commernts;

. Who is the responsible person chuiged with inspecting the quality of work perforined by contractors prior to payment?

Please provide the name-and tille;

f. Does the project maintain a list of outside contractors? Yes [ No [
Comments;
g. Are vendor hills paid i tme to obtain naximum trade discounts? Yes [] Mo [

Cominerts;

h. Ts there any indication that real or personal property hus baen subtracted from the morigaged premises withont the permission of the Department? Yes [

Comments:

No [

i, Below, check services currently contracled with oulside contraotors and provide the naae of the contracior and annual amount of the contract,
Indicate (by ssterigk) whether there ia an identify-ot-interest relationship between the contractor and the owner/agent.

Servied . o tonc U 7 T T Naie of Conirnfior L e ] hamual Conttact Amonat
Elgvator $
[] Exterminnting [3
I Apartment Cleaning I3
[ Heating and A/C $
L1 Plumbing 3
[ Becurity 3
[ Trash Collection 3
LI Decorating $
[1 Grounds $
£ 1 Other ¥
Commenis:
| 1% -Accounts Receivable/Pryahle . Lo
& Complete the following as of cnd of Jagt month,
Cash§_ Acoounis Receivable $_ Accounts Payable §__
Are lohant accounts receivable within aceeptable limits of 10% of one month’s rent potential? Yex [1 No [J

Amount of recelvables above is % of monthly ret potential,
Of this amount, §____ is move than 30 days past due.

Comments:

Pape 50f 18

torm HUD-9834 (06/20156)
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On-Site Review (Continued) _

b.. Does, the.procedure for write-off of bad debts appenr reasonable? Yes [T No [ : -
(Comments:

¢. Has annual “write-off of tonanis” aceounts receivable for the last two fiscal yenrs beeit Tess than 1% of gtoss rent potentisl?
Yes [ mNo (O
Comments:

d. Are accounts payable reasonably current?
Yes [1 Ne [0
Indicate amownt of nocoimts payable more than 60 days old:
What ut the vwnerfagent plans to reduce oulstanding pnyables?

Comments;

13, Ageounting snd Bookloophyg L i N
a. Are books and records maintained ns vequired by TUD Handbook 4370.2 (Chapter 4) and 24 CFR Part 57

Yes [ Noe 01 NALC
Check books of aecomnts that are maintained. Indicate where hooks may be examined.

O ~ owner’s office; A —ngent’s office; P - project site

L] General Ledger O [ Rent Reeetvable Ledger O & General Journal 0

[ Cash Recelpts Journal () [ Cask Disbursements Journal () [] Accounts Payable Journal ()

Comments:

b. Are all tequired profect acoounts Tn the name of the project in a federally Insured institution? Yes [1 No [

Comments:

¢. Are operaling fands, security deposlts, reserve funds, and flexible subsidy funds malntained in separate aceounts and properly secured for authorized use?

Yes [1 No [
Comments:
4. Doos the mortgagor make frequent postings (at least monthly} to the ledger accounts? Yes [1 WNo [
Cotments:

e, [f applicable i ownor adhering to HUD-approved repayiment Pla? (lozn ttom reserve for replacement, 236 excess incoie, capilal improvement loan, ete.)

Yes [[] No

Cotnnents:
f. Is centralized accounting used for disbursements? Yos (L] MNo [

If yes, are only HUD-insuted prajects in the pool? Yes 0 Mo O
Cominesis;
g. IFcentralized accounting is used, hag It been approved by HUD Yes [ Ne Il A DO
Corments:
h. T eentralized accounting is used, is it belng administered in accordance with HUD's approval? Yes L1 No[] wmaA L[]
Comments: -

i. TF the trust account is part of 4 centralized disbursement accannt, are only HUD-insured projeets In that ncconnt? 0
Yos Ne[]
I yes, is the project’s balance ransferved (o the pioject nccount et lenst once manthly? Yes [ Mol

Commerts:

Torm HUD-9834 (06/20H6)
Ref, HUID Handbook 4350.1, REY-|
and HUD Handboolk 4566.2
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On-Site Review (Continued)

J. W.there are automobiles and/ar debit or credit oards.charged to the projzet, are the titles kept in the name of the projeot?

Yes [] Nol]]
I£ yes, do they have HUD approval? ‘ Yes [] ™ol

Coments:

CATEGORY K, LEASING AND OCCUPANCY (This Catesory dpes not apply to Morigagees)

| “14, Application Processing and Tenant Selection ) .
a. Does the application forn1 contain sufficient Information to determing apphicant eligibilty? Yes [T No

Commeiits;

b. Does the application ask whether the applicant or any mersber of the applicant’s hovsehold is subjeat (o a liftetime state sex offonder tegistration
programt in any stale? Yes [1 No [

Comments:

¢. Does the application ask for a listing of states where the applicant and members of the applicant®s howsehold have resided?

Yes 0 Ne [

d. Is form HUD-52006 “Supplement to Application for Federally Assisted Housing”, an attachment to te applicntimi:?]r part of the application package?
Yes No
Corntnents:

@, I thete an atine length procedure between the person whe denies an application and the application appeal reviewer?
Yes [ No [0
Comments:

£ Has the ownet/agent leased a Seotion 8 unit to a polics officsr or sceutlly personnel who Is over the incoeme limits for the project?

Yes [] Ne O

If yes, has HUD or CA authorixed the admission? Yes [1 No [J
Comments:

g Does the owner/agent have a written tensint selection plan? Yes [1 Mo []

If yes, does the plan fnelude all required eriteria stated in Chapter 4, Handbook 4350,3 REV-1 and all applicable notices?
Yes [ NelOd NA O

If o, list the required ctiferia that fhe tenant selection plyn Joesnot Include:

Cominents:

h. Does the project maintnin a waiting list of prospselive tenants? Yes [0 MNe [ WAL
It yes, does the list includs all required elemenis stated in Handbook 4350,3 REV-19 Yes [] Ne[]

Comments:

i, Euter the number of applicants on the waiting list for each typeofunitt O0BR___ 1BR_2BR___3BR__ 4BR_ . Ofher

Commnents:

J. Ware the applicants selected from the waiting list in the proper order, recognizing applicable preforences?  Yes [ No [L]

Commenty:

k, When preforences were gpplied, wers they roperly documented? Yes [ NolJ WNA |:]

Comments;

I, I documentation available to show that the ewner/zgent has leased not loss than 40% of the Section 8 units tt became available tor ocoupancy in the previous fissa]
year 10 extremely low-income families? Yee [1 Nel] ™AL
If yes, please teview and ohiafn a copy.

Cotmmments;

form HUD-D834 (0672016)
Ref, HUD Handbook 4350,1, REY-1
and HUD Handbeok 4566,2
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On-Site Review (Continued)
m. What marketing steps has the owneragent taken to nttmet extramely {ow-income families? If not applicable, proceed to question 1.
Please describe;
Cominents:

. Does the advertising program comply with the existing affirmative fiir housing matketing plan? Yes [J Ne L)

Request to see copiss of advertisements,

Comments:

0. Is the fair housing sign' posted in the renlal offica? ' Yes [] No [
Comments;

p. Is the fair housing logo included in published advertising materials? Yes £1 No [
Comments:

| 15, Tcases and Deposity - ;

#. Have modifications been made to the KU madel lease? ‘ ' = — ' Yes (1 No ]:I WA [} -

I yes, has the lease and/or leass addenda in use been approved by HUD? Yes [ Mo 1 ™A
This does not inchude lease addenda issued by HUD

Comments;

b. Aside from rents and security deposits, what other charges are assessed (ceplacement keys, lockouts, ete,)?
List the type and mnount of any of thess charges.

Cmnmen 18

¢ other chargos aside [rom ronts and secusity deposits are assessed, have they boon approved by HUD? Yes O] No ] WAL

Comments:

d. Are rents collected In accordance with the provisicns of the lease? Yes [} Mo [

Commonts:

8. Is the policy for late o assessment in compliance with the Handbook 4350,3 REV-1 or wiih stateflocal sequirements?

Yes [ No [
Commerts:
f, Are damages caused by tensmis properly identified and charped to tenpnts? Yes [T Mo []
Comments:
|16 Eyiction/Uermination of Asslstance Procedires o " . o R
a, Atetenants notified of termination of tenancy or nesistances In accordance with HUD requitements? Yer L] No L] MALJ
Comments:
b. Areeviction procedurss initiated timely, when watianted? Yes O] Noe I} ™ALl

Plense dooument the following:

Number of eviotions completed during the last 2 months,
Avernge cost per eviction

Bviction handled by: [ ] Owner/Agent [] Attorney on staff of Owner/Agent [ Attorney on conttact [| Aftorney on call

NOTE: Addendum D) must tdentify any evletlon during the last 12 months whick was due to 2 houselodd member being sukject fo a siate lifelime sex
offender reglstration regnirement,

Torm HUD-9834 {06/2015)
Ret. HUD Handbook 4350.1, REV-1
and HUD Handbook 4566.2
Page 8 of 18
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On-Site Review (Continved)

Commenis;

c. Is the termination of assistatice initiated iimely when warranied? Yes{] NeO WAL
Renson(s) for lermination of asslatance: )

Cominents:

17. Enterprise Income VerHication (EIV) System Access and Security Compliance
Applies to subsidized prepertios only

a. Does the owner/ngenl have access to EIV? Yexs [] No [J
Comments:
b. Does the BIV Coordinator(s) have an owner approval letter(s) authorizing access to EIY? Yes [0 Noe[Q
Comments;

¢, Does the ownerfagent and/or ELV Coordinator have:

+  Andinitial and currently approved EIV Coordinator Access Authorizatlon Form (CAAT) on file for ench person designated by the owner as an EIV
Coordinator? Yes [0 No [

+  An injtial and cunently approved EIV User Acoess Anthorizetion Form (UAAF) on file for ench peison designated by (he EIV Coordinator as an EIV User?
Yes [] No [l NAT]
*  Signed copies of the BIY Rules of Behavior for Individuals without access to the BIV system, who vse BV reports and/or data to perform theit job
fimctions? Yes [ No (O wa [

Comments;

d. Is there evidence that staft with access (o the BTV system or to BIV reporis fake sunual secutity awnreness training? .
Yes [] No
It yes, is u record kopt of etnployees who attended the triming? Yo [] Nol]l wald

Comiments:

e. Does the ownerfagent have securlty measures in place to limit acoess fo BIV information and teports fo enly those persons who have proper authorization?
Yoes [] Ne []
Cotmuents:

£. Does the ownor/agent havo 2 proceduts to review all EIY User 1Ds to periodically determine if the users still have a valid need to acoess GIY data?
Yes [] Mo [

Comments:

g, Does the ownesfngent terminats acoess promptly (within 30 days) of all users who o longer have a valid need to acosss BIV data?

Yes [] WNo [
Cotmments:
h. Does the owner/agent have a procedure to document and repozt (he oocutrence of all improper disclosmres of BIV data? 1
Yos [[] Ne
Have any improper disclosutes been reported to the awner/agent? Yes 1 ™o [

Comments:

1, Does the ownet/agent have a procedure ta teport any ocourrence of nranthotized IV noeess of security breach to the HUD Nationai Jelp Dosk?

Yes [] Mo O
Have any ocomiences of uanthorlzed BLY socess or security bicaches been reporied? Yes [1 No [
Comments:
J. Ts there evidence that the ownerfagent or any of their employees are sharing s and prsawords? Yes 1 No []
Commonts:

form HUD-9834 (06/2018)
Ref, HUD Handbook 4350.1, REV-]
and HUD Handbook 4566.2
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On-Site Review (Continued)

k, Is BV data being improperly shured with other entities (¢, state ofticinls moniforing LII-IT& ﬁl:ojeofs, RIS statf, or Service Coordinotors not participating it the
re-certification prooess)? Yes [] No

Cotments:

L Does the ownerfagent keep in the tenant file the Tenaat Consent for Disclosyre of BV Tnformation, signed by the tenant and a third patly when & third party assists
i the re-cettification process? Yes [ Mo [ NALD

Cominents:

18, Complianee with Ustng EIV Data and Repovts
Applles to subsidizeel propertles only, - )

a. Dogs the owner/agent have polictes and procedures describiug the use of EIV employment and income in‘fbnnntinil:?nd the EIV reports?
Yes No O
If' yes, do they comply with HUD's usage requirements? Yes ] No[] ma [

Comments:

b. I the ownet/ngent using the following EIV reports, and taking approprighe action to correct discrepant data in TRACS, and/or to reduce inproper subsidy paymenis
and where applicable, retaining docwnentation to support the netion{s)?

New Hires Report Yes [ wNe [
No Incame Report Yes [1 No OJ
Failed ETV Pre-screening Report : Yes [1 WNo []
Failed Verification Report {Failed the 83A Kentity Test) Yes [1 Neo [
Existing Tenant Search Yes [1 No [
Multiple Subisidy Report Yes [] No [2
Decensed Tenant Report Yes ] o [
Comments:

[ 19" TRACS Moiitoriiig mid Compliance {applies to subgidized properties enly) o .
a. I8 the owner/agent using TRACS queries to review and inonttor their transimission? Yes [ No []

Comments;

b. Is the owner/agent following up and correcting deficiencios identitied in TRACS detn? Yes [ No [

Comnents:

[:20: TRACS/EIY Seenniy Reauircments (applies o jubsidbiod properites only) .. .+ - - N
& Does staff log on vsing their own uset nume and password when aceessing Secure Sysieins? Yes (1 No []

Comments:

b, Have stafl with access lo EIV and/or TRACS in Secure Systems completed the required seowrily awaroness tralining each year and is there o signed Rules of
Behavior? Yey [] No [

Coinments:

0. Hnve stalfwith access to the BTV systan completed the hard copy authorization form HUD-52676 when access was Initlally granted and eompleted the EIV online
authorization form annually (coordinatots) or semi-unnually (users) as requited? Yes [1 No L[]

Comments;

form HUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Handbook 4566,2
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On-Site Review (Continued)

d. Have staff who use EIV ieporté, but do not access the EIV system in Secura Systems, completed the security awarehess training namaily and is there a sigi;éﬁ the
Rules of Behavier? Yes [ No O :

Conunents:

e. For new staft, or staff that was given nceess to EIV or TRACS within the Inst year, was the socurily nwareness iknining cormpleted before access, or within 30 days of
heing given access and signing the TRACS and EIV Rules of Behaviot? Yes (0 Ne [

Conxments:

[ 21, Tenaut File Secuxity

a. Are the tenant files, us well as other fites that corlain EIV reports, i applicable, locked and secured in a confidentisl mammer?
Yes [] No O
Colniments:

b. I documentation relating to an lndividual's doinestic violence, dating violence, or stalking, kept in 1 separale file in a secure localion from other (enant Tiles?
Applicable to Section 8 ouly, yes [1 No[] wNa{J

Comments;

¢ Is access to tehant file information limited to.only authorized staff? Yes [] No []

Comments;

d. Who is authovized lo have necess to the tenant files? Namne(g) and Title(s)

Comments;

e. Is the owner/agent mainiaining tenant files according to FIUDYs dneument retention requitcments? Yes [ No [0

Comments:

T Ts the ownes/agent propetly disposing ef tanant tecords (shred, butn, pulverize etc.)? Yes (] No [

Comments;

22, Sainmavy of Tenant File iReview' -~ .57

This section applies only to subsidized projects and shoukd e completed after the tenani file reviews (See Addendum A}

The minitmmm filo sample should inclade review of tenant files of new move-ins, re-cortifications (atnual, interim, initial), af least cna applicant reject file, and at
leaat one tenuinated/move-out file, Tn order to review speciflc functions (ETY usage, wiility refmbursement, pet rulesfdepostts, minjumma rents, stc.) it may be
necessary fo targel a portion of the files reviewed to speeific tenant thinilies. The reviewer should nejust fhe tenant Als sample to meet the needs of the review.

Number of Units Mimdmum File Sumple

160 or fewer 5 files plug 1 for each 10 units over 50

10§-600 10 fi{es plus 1 for each 50 ynils or part of 50 over 100
601-2000 20 files plus | for each 100 units or part of 100 over 600
Over 2000 34 files plus 1 for each 200 units or part oF 200 over 2,200
Fot each question, only answer “Yes” if the files reviewed are acceptable.

Answer “No™ if the files. are not aceepialble and note the nwnber of files with Number of Files Reviewed =

deficiencies utilizing the tenant file worksheet, Addendum A o

(Please note! There is no maximum number of files to be sampled)

a. Tenant Files and Records
i Are the tonant files organdzed and properly maintained? Yes [1 No [7]
Number of Flles with Deficlencles: _
Comiments:
ii Do the files contiin all documentation as required in Handbook 4350.3 REV-1, applicable HUD Notices, atid any changes fo fhs CFR?

Yes [[] No [J
Bocuments Missing from Files:

form HUD-9834 (06/2016)
Ref HUD Handbook 4350.1, REV-1
and HUD Handbook 43662
Pape 11 0f 18
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On-Site Review (Continned)

Comments:

b. AppHcation/Tenant Selection
i. Are the spplications in the files signed and dated by applicant? Yes [ No [

Number of Fileswith Deficiencles: ___
Conunenis;

it 1s soreening condyeted in acoordance with the Tenant Selection Flan? Yes 1 No [0
Number of Files with Deficiencles: _
Comunents:
iil. Are the unit sizes appropriate for household composition at the tine of this tenant file review? 'Yes O WNeld

Number of Files with Deficiencless

Comments:
Iv, Ifa household was ineligible af move in, wero exceptions pranted? Yee ] No O NAL
Number of Files with Deficlencles:
Comments;
¢, Lense
i, Are the correct mode! leases uyed? Yes [1 No T
Number of Files with Defictencies:
Comments:
ii. Are the Teases signed and dated by all required partics? . Yes [ No [
Number of Files with Deficiencics; _
Comments:
1ii. Are HUD lssued lonse addenda propetly signed and in the file? Yes 1 No ]
Number of Files with Deficlencies;
Comments:
iv. Ara the applicable addendn atiached to the lease? Yes [ MNo []
Number of Files with Deficiencies: ___ .
Comuents!
. Are ssourity depusits colleted in: the correct amount Ryt the program? Yes [ No O wATL
Number of Files with Deficiencles; ___
Comitpents:
¥i. Are pet deposits wiihin acecpiable range and payment instelluents allowed? Yes [1 Ne [ WA
Mumber of Files with Deficiencles:
Cominents;

vii, Do the tonaut files contain signed neknowledgement(g)and/or coples of the following decuinents indicating receipt by the tonant?

HUD-9887 Hact Sheot Yes ] Ne []
Numher of Files with Deficiencies:
Lead Based Paint Discloswre Yes [] No OO A [

Number of Files with Deficioncies;

form FHUD-9834 (06/2015)

Ref. HUD Handbook 4350.1, REV-|

. and HUD Handbook 4566.2
Page 12 of 18




Management Review for Multifamily U.sS. Department of Housing and Urban Development OMB Approval No, 25020178

Honsing Projects Office of Housing — Federal Housing Commissioner Exp. 04/30/2018
On-Site Review (Continued)
Resident Rlghis and Responsibilities Brochure Yes [| No []
Nwinber of Files with Deficienelest
EIV & You Brochure Yes 0 No [
Ntimber of Files with Deficiencies;
Fact Sheet How Your Rent fs Determined : Yes [ No [0
Nnmber of Files with Deflciencles:
Race/Fthnicity Form Yey ] Ne O

Numnber of Flles with Deficlencles;
Comments:

d. Cevtifteation/Re-Cerfificetion Activities:
i, Ate re-certification notices issued in nocerdance with FUD requirements? Yes [ No 3 NA[D
Number of Filos with: Deficlenctes:

Comments:
fi. Ate cartifications completed on Hme? Yes [0 No[] mad
Number of Files with Deficiencier: ___
Comments:
i, Are all necessary veritications completed snd properly docutnented? Yes [ No [ WA
Number of Files with Defleiencies:
Cominents:
tv. Ate BIV Income Reports used for third party verifieation of smployment and income? Yes O] No [ NAIJ
Nuinber of Files with Deficlencles:
Comments;

v. If'the tenant disputed the BIV employment and/er income raperted in BIV, was a third party verification obtained froin the source?
Yes 1 No Q@ ™A O
Number of Files with Doficlencies; ___

Comments:

vi. Are appropriate actions being taken for income discrepancies reported on the EIV Income Discropancy Report, and is the action docuiented?
Yes [ No 1 mA[
Number of Files with Deficiencles:

Comments:
vil. Are lncome and deductions enloulated! cotently prior Lo data entry? Yes [0 No [ A [
Number of Iiles with Deficlenctes:
Comments;
viL Does income information on the tonant certifications agree with vorified file information? Yes O Ne 1 wNa [
Namber of Files with Deficiencles;
Comments:

ix. Iftenants were granted a hazdship cromption as patt of the miniteum rent, was the exemption applied cotreotly?
Yes [] No[1 WNAT]
Number of Files with Deficiencies: _

Comments;

% Are Repayment Agrecients in accordnnce with HUD sequirements? Yes [1 Na [ mwA [
Numiber of Files with Deficlenctes:

Comments:

xi. Atenotices provided to tenants in accordance with HIUID tenant notification requirements when their portion of vent has increased?
Yes [1 ™No [0 NA]

form HUD-9834 (06/2016)
Ref, HUD Hamdbook 4350,1, REV-1
and HUD Handhook 4566,2
Page 13 of' 18
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Housing Projects teo of Housing — Federel Housing Commissioner '

On-Site Review (Continued)

Number of Files with Deficlencies: ___
Comments:

xil. Are the correet contaet rents used when determining e subsidy to bo paid on behalf of tenants? Yes [1 Ne []  N/A [
Number of Flles with Deficlenciess _

Comments:
xiti. T tenants are pnylng their own ulilities, are the current certitications retlecting the cotrect ut lity allowances?

Yes ] Noe[] NALDJ
Number of Files with Doficlencies:

Comments:

xiv. Ate utility relmbursement cheoks disiributed within § business days of receipt of the housing assistance payments?
Yes 1 Ne[] N

Number of Files with Deficiencies:

Cominenis:

e. Voucher Billing
1. Are there any deficiencies noted in the tonant tils review that results in over payiment or under payment of the subsidy?
Yes [ Ne[l WA O
Number of Filey with Deticlencios:

Cofunents;
ii. Por the mave-in/move-out tenant file review, does the owner/agent make apgroprinte voucher adjustments?
Yes O Ne[O wA DO
Number of Files with Deticiencics: __

Comments:

£f Movedn Files :
1. Are proper incomo linits used for determining eligibility at move-in? Yes (1 No [1 A L[]
Number of Fites with Deticiencies:
Comments:

i, Do the files contain move-in inspesticns? Yes [1 No[l WAL
Nuomber of Files with Deficioneies:

Comments;
ifi, Ifthe files contain move-in Inspections, have the owncl'fagent and the tenant signed and dated the inspection?
Yes [1 No 3 NADD
Number of Flles with Deficlenctes;

Commients:

iv. Do the move-in files crented ofter Jamuney 31, 2010 indicate that the owner/agent wiilizes the BIV Existing Tenant Search for a1l
househeld metmbers and applicants? Yos [1 Noe[d waA [

Number of Viles with Defictenciey;

Commments:

& Moave-Out Files
i, Do tenants provide written notico of intont to vaente in accordance with the HUD moded feage?  Yes [1 No [1 WA [
Number of Files with Deficiencles: __

Comments;

ii. Are move-out inspections conduated? ' Yes ] No [0 NA[]

form FUD-9834 {06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Haadbeok 4566.2
Page 14 af 18




Management Review for Multifamily  U.S. Department of Housing and Urban Development OomB AIJ}WWENO-@%;%E
ousin g Pr (}j ects Office of Housing — Federal Housing Commissioner AP

On-Site Review (Continued)
Number of Triles with Deficlencies:

Commesls;
ili. Aze securlty deposils refindad in 30 days o less if required by state law? Yes [ No [ NA[]
Number of Files with Deficiencies:
Comnents:
Iv. Are tenamis provided an itemized list of charges against the sseurily deposits? Yes ] No [ wA[
Nwmber of Files with Deficiencles: ___
Cominents:
v. Ifcharges exceed the seourity deposit, are the tenants billed for the balance due? Yes [1 Ne ] wmA [
Number of Files with Deficiencles:
Comments:

I Application Refection Files
1. Are applivants denied admitiance in accordance with the Tonant Seleotion Plan? Yeas [ Neld wNA[D
Number of Files with Deficienciest _

Conuments:

i, Do rejection teiters provide applicants the right to appsal? Yes [ No D mwA L
Number of Files with Deficiencles:

Comments;

iii. M applicant appealod an application rejection, was the appeal reviowad by someone other than person who made the original declsion to reject?
Yes O No [ NAT]
Number of Files with Deficiencies:

Comments:
iv. Were appeals processed and applicants notitied of the appeal decision witlin 5 days of the meeting?
Yes [1 Ne[J ™AL
Number of Files with Deficlencies:

Comments;

_ CATEGORY F, TENANT/MA NAGHMENT RELATIONS (This Catepory does not apply to Mortgagues)
(23, Tonaint Coticodins .. - - - : R R R L

a, Is there a written procadure forlesolvfﬁg tenant ooniplaints of concems? o “Yos ] Ne L—_I
If yes, review a copy.
Cominents;
b. Does the procedute adequately cover appeals? : Yet 1 No []
Comments;
¢. I there an aotive tenant organization at this project? Yes [] No [
Camments:
d. f tenant involvement in project operations encouteged? Yes [] Mo []
Comiments:

[ 24, Provision of Tenant Services . C . - : L e .- . :
a. What social services are provided by the project, or the neighborhood, witich meet the termmts’ neods? Below, indionte services that are avaifable, and ideniify the
enlily providing the service {i.c., cliy/county/state, chureh/school, community groups, eto.) and enter the cost ta the project, i€ any,

'

form HUI=9834 (06/2016)
Ref. HUD Handbook 4350.1, REV-1
and HUD Handbook 4566.2
Page 15 0f 18




Management Review for Multifamily  U.S. Department of Honsing and Urban Development OMB Approval Ne, 2502-0178
Housing Projects Office of Housing - Federal Housing Commissionet Exp. C4/30/2018

On-Site Review (Continued)

Serviee .. e J Provider . s oo o | JTNARCIA] Soures |

[ Child Care

[1 Recreation

] Health Cars

[ Energy Conservation
[ Voestional TrainingTob Tralning

] Meals

1 Financial Counseling

[] Bubstaiice Abuge Counssllng

[_] Service Coordinator

[ Neighborhood Networks Center

] Other {please specify)

b. Is there a Service Coordinator For the project? Yes [] No []
If there §a no Service Coordinntor, proceed to question 241,

Comments:

¢. Is the Service Coordinator’s office elearly identifiable and private? Yes [1 No [

Comments:

d. Are the Service Coordinator's files kep: secute and confideniial? Yes 0 No O

Commenis:

e, Does the Service Coordinator mafntain a directory of service agencies and contacts, and make the information available 1o all perties?
Yes [1 No [
Cominents:

f, If there is 8 Neighborhood Networks Center as indicated on the Desk Review, what is the stats of operations?
If there is no Neighborbood Networks Center, proceed to quostion 24,1,

[ Qpen for Business
[ Tempotarity Closed - State the date the center will reopen!
[ Permanently Closed — State the date the center clossd:

Comments:

g, What programs are offzred at the Neighborhood Networks Center7

C1GED [ Adult Basic Educaticn [] Compudter Classes [] Job Tenining [T Job Placement
[7] Homework Assistance [ English as a Second Langunge [l Other (please specify)
Comitents;

h, The Department allows owners and their agents to provide services reluted to renter’s insuranco products, Does the ownes/ngent otfer such sorvicas?
I the owner/agent offers no swch serviee, proceed (o quesiion 25, ves [1 Mo

Comments:

i. HUD policy prohibits an ewner/agent from cvicting tenants for debinquent renter’s insurance payments,
How does the ownerfagent deal with unpaid renter’s insurance?

Plense exphnin the process;

J. Review the renter’s itsurance inforimation provided fo tenants, Does the fnformation provided to tenants cleatly indicato thal purchasing insurance is optional, st
not required g5 a condition of oceupancy? Yes [ Mo [] MNALO

Commenis:

form JIUD-5834 (06/2016)
Ret, HUD Handbook 4350.1, REV-1
and HUD Handbook 4566,2
Pupe 16 of 18




Management Review for Multifamily UsS. Department of Housing and Urban Development
Office of Housing — Fedesal Houslng Commissicner

Housing Projects

OMB Approval Mo, 2502-0178
Exp. 04/30/2018

On-Site Review (Continued)

CATEGORY G. GENERAL MANAGEMENT PRACTICES

| 25, General Management Opervations -

a. Have the complaints, ag noted on the Desk Raview, been. satisfactorily reéolved?

Yes [] No [ NAT]

Comments:
b. s the project sta ¥ able to adequately perform manngement and mafntenance fimctions? Yes [] No [
Comments:
€. How does the owner/agent implement HUD changes in policies and procedwres?
Diescribe the process:
d. Does ownerfagent have a format ongeing training progeam for its statf} Yes [] Mo []
If yes, indieate types of training vsed and the frequency.
Typs o _Frequeney - Tgpe. o | Frequengy -
[] On-Site || L Industry/Associatlen Training
[ HUD Seminars " T Local Colleges
[ ] Energy Conservation [] Other (pisase specity)

Comments:

©. Are reports submitted to the owner from the mangzement agent?
This question spplies only to HUD Staff and Movigagess,

Yes 0 Ne [ WAL

Comments:

£ Are there signs enabling persons to locate the office? Yes [ No O
Comments:

2 Ave after hours and cimergency telephone numbers posted? Yes [] Mo []

Comments:

I, Tist the current insurance coverages (property, liability, Directors atd Officers, workman®s compenantion, antomoblle). {Cheelk to make sure (hat HUD is listed ng aty
additional loss payes, Ifapplicable, Also, oheck ko make sure that the insurancs policy is in the name of the morteagor entity.)

This question applles only to HUD Staff und Morisagecs.

Type *: o ‘ ¢ | Basle Coverage

- Annnal Prémiuin

Prnperty

Tiabitity

Other (please spacify)

Other {please specify)

Commments:

i Does the ownerfagent have a fidelity bond?
This question applies only to HUD Staff and Morigagees,

Commenis:

Yes [1 No [ nATD

Page 1’/ of 18§

form HUD-8834 {06/2016)
Refl, HUD Handbook 43501, REY-1
and HUD Handbook 4566.2




OMB Approval No, 2502-0178

i 1faini U.8, Department of Howsing and Urban Development
Management Review for Multifamily ep g P g, OVIO018

Housing Projects Ofﬁcg of Housing — Fedetal Housing Commissioner

On-Site Review (Continued)

26, Owner/Agent i’hrticipatlcn . )
Tiis queestion applies only to HUD Stafi el Morigugees, Ges piap proceed fo question 27.) .

8. If'the project is owned by a cooperative or a nonprofit entity, dees the Board of Directors meel regularly and record minutes?
Yes O Noel wA LD

Comments:

b. Review copies of the minutes, Docs a review of the tminutes indieate complisnce with HUD's business agresments?
Yes [ No [} ™A [
Commments:

¢. Does the owner/apent have a aystetn ot procedure for providing field supervision of on-site personnel?

Yes ] Mo [0 wnAD

Comments:

a. Hos management made an effort to employ tenants in accordance wi

Yes 1 No [
Contnents;
b. List all on-site staff charged to the project. {Use ndditional sheets if necessary).
Stiff Pa % of Time Amnual Salary | | UnitSize . | Isthé Bmployet” | fsthe Eniplogec - |
Tifle. Cliiiéged fo - R Receiving Sihsidy? . | ‘seenpyltigd -~
Sitg -~ - - - o - Non:lagome = =,
o S Produeing Unit? |
/ % Yes ] Mo [
1 % Yes [] No [ Yes [] No [
Y Yes [ No [] Yes [] No []
% Yes [ ] No [ Yes [ ] No []
% Yos [] No [] Yes [ Ne [
Comiments:
¢, Dioes the staffing chart abovo matoh Part 13 of the Rent Schedule, form HUD-92438 as it relates to non-income producing units?
RUD staff only, Yes [ No [
Comments:
forin HUD-9834 (06/2016)

Page 18 of' 18
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ADDENDUM A

Management Review for Multifamily  U.S. Department of Housing aud Urban Development OMB Approval No. 2502-0178

Hougsing Projects

Offlce of Housing — Federal Housing Commissioner

Bxp. 04/30/2018

Tenant File Review Worksheet

Tenant File Review Worksheet

Instructions: Review the appropricte number of tenant files and complete a copy of this worksheet for each Tile reviewed. Indicate the wnitial
nave-in date in the appropriate box. Indicate by marking the sppropriate box (Yes, No, or N/A) for each document available in the tenant fils, For
move-out and spplicant rejectipns files, reviewer should only complete the pertinent sectlons.

Name of Reviewer:

Type of Review:

Certification Typs Diniu'al

Effective date of certiication(s) reviewed:

If this is a Certification or Recertification, check the cortification type:

D Applicant Rejection D Tenant Move-In |:| Tenant Move-Out I:] Certification/R ecertification

Annnal |:|Interim |:|Con-ect1'ous DOther

Family Name:

Uit Number:

Move-in Date;

Bedroom Size: [ | 0 Bedroom D 1 Bedioom [:] 2 Bedroom |:| 3 Bedroom |:| 4 Bedroom |:| 5 or ntore Bedrooms

OLD INFORMATION & '~

i Comigents . v

atlon complete, including the date
and titwe received by the owner/agent?

Yo L] Mo O]

2, Is there a form HUD-92006, “Supplement to
Application for Pederally Assisted Housing™ in
the files of tonanis who applied after 12/£4/20097
Tenant completion of this form Is opiional.

Yes ]

No [J Nald

3. Are the EIV Existing Tenant Search results in
the file along with conizots made as a result: of
the segrch?

Applicable (o move-jus after January 31, 2014

Yew []

No [] N/AL]

4, Are the houschold members identified
cortectly? (as head, spouse, dependent, eo-head,
other aduli(s), live-in alde, foster child and foster
adult)

Yes [ ]

Ne [

5. Is the unil sizo appropriate for housshold?

Yes [

No []

G. Was this household®s incosne eligible at
move-in?

This question applies only to a tenant filc
move-in review,

Yes []

No [ N/AL]

Over incoms?
Very low income?

[
[

Low income? 1
Extremely low incomo? [

7. Hhouseheld was not income eligible at moye-
in, was an exception or waiver granted?

Yoz [

No (1 NA[]

8. Daes the file contain the ethnioity and racial
Dhata Certilication as provided to the
owner/agent?

Yes [

No [

9, Is there current HUD 9887/9887A Consenl
Form signed and dated by head, sponse, co-head
regardless of ape, and fmily members at least 18
yoars of age?

Yus []

Pige 1 of 5

form HUD-9834 (04/2018)
Ref, HUD Handbook 4350, 1, REV.]
and HUD Handbook 4566.2




ADDENDUM A

Man agement Review for Multifamily U5 Depavtment of Housing and Urban Development

Housing Projects

Office of Housing ~ Federal Housing Commissioner

OMB Approval No. 2502-0178
Exp. 04/30/2018

Tenant File Review {Continued)

10, Is there an ackuowledgement and/or signed
docutnent in the file indicating receipt by the
tenani?
¢ Lead based paint
+  Resident Rights and Responsibilities
Brochure
s EIV & Ypu Brochure
*«  [act Sheet on How Your Rent is
Determined

Yes [1 No {1 wall

Yes [ No [
Yes [ No [
Yes [] No [

11. Does the tenant file indicate that the owner
/ugent has tnken necessary steps to address any
EIV teported recsipt of multiple subsidies?

Yes L1 No [ NALC

12, Does the fils contain documentation (o vertfy
discrepant personal identifiors, and/or subsidy
praid, ns reported on:

EIY Muliiple Subsidy teport?
i1V Deceased Tenant Report?

Yes [1 No [0 wN/All
Yes ] No [0 wNAQO

B, VERITICATION -

Vi th followinig Htems Beey

w5 Commenty

1. Seeinl Security mmbers (except for those
exempted by 24 CFR 5.216)7

BIV Sumumary-Report ia file to validnta SSNs?
BExemption from SSN disclosure?

Yes [ Ne [

Yes O] Mo [] WAL
Yés O Mo [ NAC

2, Eligiblo inimigtation statvs or citizenship
stafus?

Yes [0 No [ ™Al

3. Criminal and drug screening?

Yes [ Mo (]

4, Btate lifetime sex offender registeation check
in each state whets household members reported
thoy have vegided, and/or baclkground checks
condoeted using a database that checles againat ntt
stato registiies?

Yes [ No [

5. Other soreening as disclosed in Tenant
Belection Plan?

Yes [1 Ne ] NAD

6. Verification off
*  Disghbility statos?
*  Stmdent statys?
s Agos of ocoupanis?

Yes [ No O] ™AL
Yes ] No [I mAQD
Yes [] No 1 mrAld

Conirinenty -

1. Ts the correct HUD model lease usad?

Yes[:l-l\i'alﬂ'

2. s the orlginal lease and subsequent lenses or
addenda slgned and dated by the owner/agent,
head, spouse, co-kead, and all other adult
members of the hausehold?

Yes [1 No []

3. Arg applicable attachinents attached to (he
lease, e.t, house rules, pet rulos, unit fspection
report?

Yes [] No [

4, Ifsecurity deposit ig reguired, is jtin the

form HUD-5834 (06/2016)

Ref, HUD Handbook 4350.1, REV-1

Page2 ol 5

and HUD Handbook 4566.2




ADDENDUM A

Management Review for Maultifamily US Department of Hoasing and Urban Deyelopment
Office of Housing — Federal Housing Commissioner

Housing Projects

OMB Approval No, 2502-0(78
Exp. 047302018

Tenant File Review (Continued)

correct amount?

It reuired, enter the amount here: §

Yos [] No [ WAL

5. It pet deposit is required, is it in the correct

amount? Yes [] Ne 1 NA[L]
[f requived, enter the amount bere: $
6. If'a pet depasit was peid in installments, was
the payment sohedule in accordance with the pet
regulations? Yes [] No [ ™ALl
7. Are there inspections in the file;
Move-in (tated and signed by tenant and
ownetingent)? Yes [] No [
Antnal ynit inspections? Yos [ No [T Na[l
‘D, CERTIFICATIONRECERTITFCATION ACKIVITIES Cominents
1. Arere-cestification notices provided within
the required timefames? Yes 1 No []
2. Are re-certitications completed on ting? Yes L] No [
3. Isthe cettification signad and dated by the
appropriate parties? Yes ] No [
4, Has a 30-day notice of itcrease in rent heen
provided to the tenant? Yes [ Mo [ NAO
NOTE: If nccessary, use additlona] sheets fo complete applicable income information,
o _ Comments
All regorted Ingom amd deducttons verliied 3 Party Vérifieation? Amount | DT income Inforniatioi o1 the 50059 agree with verified file
and ealeilated corvectly? © - - | Hepoeried | infpssmation? 1f ny; tomment on diserepancles ideatifiod
e L R P 1 : TR o
5. Wages EIV Income Report [ | ¥
Teaditional 3% party ]
Other O
Not verified 4
N/A O
6. Social Scourity benefits BIV Income Repost (] | &
Traditional 3 party ]
Other [
Not verified O
N/A I
7. Uncmployment bovefils EIY Income. Repont IR
Traditional 3 party 1
Other O
Not veritied |
M/A [l
8, Other Income
Welfure/Public Assistunce/TANY Yee I mo O wald |5
Cliild Support Yes [] No [ ™AL |3
Pensions Yes L1 No [0 NAMD (%
Other Yos [0 Nell waAd |3

Pnge 3 of 5

form HUD-9234 (06/2016)

Ref [TUD Headbook 4350,1, REV-1

and MUD Handbook 4566,2




ADDENDUM A

Management Review for Multifamily ~ US. Department of Honsing and Urban Development OMB Approval No. 2502-0178
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Housing Projects ve ot Bousing al Houslug

‘Tenant File Review (Continued)

9. Actual Incpme from Assets Cash Value

Yes [ No 1 ™A | 3

Checking Account ves [ No [ mNAD |8 ]

Savings Account Yes [ No [ waAlD | % $

Cartificates of Deposit Yes [ ™o O WA | % $

401K/ Keogh/Retitement Accounts Yes [ No[] NADO | % 5

Real Bstaie Yes [1 No [ WA § $

Other

10. Imputed income when assets are greator Yes [J] No O ™ALl {3

than $5,000

11. Allowances/Expenses
Dapendent Allowance Yes [1 N OO wald |8
Elderly/Disabled Household Allowance Yes [ wNo ] WAL |8
Medical Expenses e [ Ne O wmad | &
Disability Bxpenses Yes 1 No [0 wWAQD | 3§
Childeare Bapenses Yer [ MNo [0 mNaAd |8

12, Aro all expenses and allowances that are
claimed eligible imder the HUD Fandbook
43503 REV-17 Yes ] No [] wnad

13. Has the household certified whotlier or not
they disposed of assets duting the past two
years? Yes (1 No [0 nN/ald

4. Is he correct unit rent being vsed for
subsidy determination? Yes [] No [

gide with the verified fils
serephnicics identifled. -

- Enitey the reviewds verified amoi

$for . | Adoint Reported an the . - | DI in¢ome Informition oi e 50059
- follovings U PR

5059 - | infbrmition? I¥ not, comment bix A1

15, Contract Rent $
Ukility Allowance $
Gross Rent $
Total Tenant Payment $
Tenaut Rent b
Litility Reimbursement $

Assistance Payment 3

wh 7 S B8 B B8

@

18, Ts the tenant paying minimum rent? Yes [ Noe [ wNA[D
If yes, was a hatdship exception granted? Yes £ No [J NA[L]

17, Were income discrepancies teported on the
BIV Income Discrepancy Report investigated,

resalved and file documented? Yes (1 Mo [0 NalM
18. Has (cnant entered info a written

tepayment agresment for menies due to the Yes [] No [1 Nall
project?

If yes, duoes the plan contain the required Yes [1 NWo [ ™ALl
information?

Torm HUD-9834 (06/2016)
Ref. HUD Hadbook 4350,1, REV-1
and HUD Handbook 45662
Pape 4 of 5




ADDENDUM A

Management Review for Multifamily US. Depariment of Houslng and Urban Development OMB Approval N, 25(;2;21';3
Office of Honsing - Federal Housing Commissioner Exp. 04/30/2018

Housing Projects

Tenant File Review {(Continued)

19 Does file Contain a 1o-certicalion 1S &
resule of now employient reported on the EIV
New Hires Repott?

If yes, i3 the new employment incoma included
in the reported annoal icome?

Yes []

Yes [

No [

No [

wall

N/A[]

E, BILLING

Commenis

1. Does the assistance payment requested on
the monthly billing (HUD-52670-A, Part [}
agtes with the assistnncs paytent on the
applicable form HUD-500597

Yes [

No [

N/ALCD

2. If required, have adjnstments beet made to
the monthly billing?

Yes [

No [

NrAE]

. MOVE-OUT FILE REVIEW ONLY

U Gromnents

l. Tsihere a move«out notice fiom tenant?
Ifyes, Date of Notice
Move-out date

Yos [

T

2, Isthere a move-out ingpection?

I yes, enter the date of the inspection

Yes []
Yes [J

No [
Ne [

3. Was the security deposit refinded to the
tonant within 30 days, or in accordanee with
state or local laws, whichever is shorter?

Yes []

No O

N/A[]

4, Was an itemized list of domages and charges
provided to the tenani?

Yes [

Ne [

N/AL

5. Were any additional charges paid by tenant?

Yoy []

No (]

AL

6. Does the tenant move-ouf datc on the
voucher mateh the date the tenant vacated?

Yes [}

No []

G. APPLICANT REJECTION REVIEW ONL

Commgents .

1. Whs the reasen the applicant was denied
admiltance In accordance with the Tenant
Selootien Plan?

Yes [

Ne [

2. Was the reason for refection provided in
specific tarms and in plain language?

Yes []

No [

WALl

3, Did the rgjection lelier provide the applicant
the right to appeal?

Yes [

No [

4. Ifthe applicant appeated, was the appeal
reviewed by somcone other than the person whe
made the origingl decision?

Yes [ ]

No (4

NAL]

3. Was the appeal processed and applicant
notified of the appeal decision within five days
of the meeting?

Yes []

Ne []

N/A[L

Form BUD-5834 (06/2015)
Ref. HUD Handbeck 4350.1, RITV-1
and HUD Handbook 4566.2
Page Sof 5




ADDENDUM B

Management Review for U.S. Department of Housing OMB f‘\Ppl‘O\m:3 NO@%&'}?E
: ' . . and Urban Development xp.
Multlfaml]y HOllSlllg Projects Offive of Housing — Federal Housing
Commissicner
Office of Fair Housing and Fqual Opportunity
And

Office of Multifamily Housing

Checklist for On-Site Limited Monitoring and Section 504 Reviews

Multifamily Housing {Houslng) staff or Performance-Based Contract Administrators and Traditional Contract
Administrators (CA) must complate this Checklist when conducting on-site management reviews of subsidized and
unsubsidized multifamily housing projects. The questions on this checklist cover topics that the Flousing staff or CA
can be expected to answer and is not intended to cover the full tange of civil rights concerns,

NOTE: This document does not require the reviewer to make a determinntion of civil rights
or Section 504 compliance,

The Checklist is divided into forr parts.

Part A: Occupancy/Accessible Units/Program Accessibility — This section, along with
instructions, must be forwarded to the owner/agent for completion prior to the on-site review.
This document mus; be included with the Docurnents Reviewer Should Obtain from Owner, See
Part D,

Part B: Limited On-Site Motitoring Review — The reviewer must complete this section during
the on-site management review of all projects,

Part C: Section 504 Review ~ The reviewer must complete this section during the on-site
management review for all federally-assisted projects.

Part D: Documents Reviewer Should Obtain from the Owner/Agent during the on-site
management review.,

Please Note that a “No” response to any question does not necessarily mean there is
a fair housing or civil rights or a Section 504 violatien,

form FIUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, RBY-1
and HUD Handbook 4566.2
Page 1 of' 13




ADDENDUM B

Management Review for U.8, Depnriment of Housing

Multifamily Housing Projects

and Urban Development
Office of Houslng — Federal Housing Commilissioner

OMB Approval No, 25020178
Exp. 04/30/2018

Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continned)

Project Name:

FHA fProject Number:

Section 8/PAC/PRAC Number:
Qwnet/General Partner Name;

Owner/General Partner Address:

Management Agent Name:

Management Agent Adldress:

Type of Development: D Cooperative D Elderly Ouly D Disabled Only
[_] Other(Specify),

I:I Elderly/Disabled D Family

Total Numbet of Units:

Type of Federal Financial Assistance (check all that apply):

Total Subsidized Units;

Section & [_]section202 || Section 20278 [ ] ection 202/PAC
D Section 202 FRAC L—_l Section 811 D Section 221{d)(3)BMIR !:l Seotion 236 I:| Other
Number of Units of Bach Size: 0 BR 1BR 2.BR 3BR 4BR 5BR
Other (Specify)___
Resident Manager’s Unit:  Yes [] No []
Date of First Geeupaney:
Service Cootdinator Employed By Project? Yes [T No (]
Roviewed by: D Housing [:] PBCA |:| CA [:I Mortgagee
Reviewer; e
Date; o
Phone;

Thig Seeilon s for Multifamily Housing Staff only:

After a review of the information provided by the owner/agent in Part A, ihe following as been detotmined:
The ownet/agent is in compliance with Title VI, Subpart I of the Houslng and Commumity Development

Agt of 1092,

|:| Possible noncompliance with Title V1, Subpart D of the Housing and Community Development Aot of
1992. Reforred to the local Office of Fair Housing and Equal Qpportunity for additional review and appropriate action.

D Titlo VI, Subpact D of the Housing and Community Development Act of 1992 - Not Applicable

Reviewed By:
(Name and Title)

Page 2 of 13

form HUD-8834 (06/2016)
Rt FHIUD Handbook 4350.1, REV-1
and HUD Handbook 4566,




ADDENDUM B

Management Review for U.5, Jl);}psll)rtm;ut c;f HOl!Si;lg OMB ApprovnlEz;). &5}%}253
. . " and Urban Developmen -
Multifamily Housing Projects Offies of Housing — Feders] Housing Commissioner

Checklist for On-Site Limited Monitering and Section 504 Reviews (Continued)

Project Name;
FHA/Projects
Section 8/PAC/PRACH
PART A
OCCUPANCY/ACCESSIBLE UNITS/PROGRAM ACCESSIBILITY
Authority: ‘

Section 504 ofthe Rehabilitation Act of 1973 (24CFR Parl §)

Fair Housitg Act/Title VIII Rogulntions (24 CFR. Part 100.200)
Uniform Pederal Accessibility Standards (UPAS) (24 CER Part40)
Regulatory Agreement

For this Patt A, the reviewer must forwand the form along with the instryctions for completion to the ownefagent prior t the on-site review, For
subsidized projects, the owner/agent must complete.the projsct information above and the information in Sectlons I, 11, and TII below. {See
attached thsttuctions.) For unsubsidized projects, the owner/agent must complete the projest information above and Sections I and 11 only,
Section Il consists of Sectlon 504 compliance, which doss not apply t projeots tha do not repeive federal fingncial assistance. ‘The teviewer
will rebrieve the completed form from the owner/agent during the on-site review,

SECTTON Y - OCCUPANCY

1, This property waa designed primarily for: % ]Indicare the number of units currently ccevpied by ellent proups
i+l

D Exclusively Rlderly Ex;\:rsively Elderly - —

l:i Exclusivoly Disabled Exclusively Disabled - ——

| ) Eiderty and Disatied Elderty/Disabled - —_

|:| Near Elderly and Disabled Near-Blderly Digablod - -

D Family Family -

3. Ts thete 0 uso agreement or any other document that indfoates that i projaet Imest serve oniy clderly tenants?
Yes [0 No [ Unknown[]
Ifyes, specify type of docoment: Effective Daic:
Please attach a copy of the docamenti(s) Indieated above.

4. Ifthis project is & “covered Sectlon 8 housing project”™ (see instructions), is there an aceupancy preference for the elderly in aceordancs
with Section 651 of Title VI, Subpart I of the Housing and Community Development Act of 19927 Yes [1 No [

Refer to TUD Handbook 4350.3, REV-1. :

H No, proceed to quesiion 5,

1F yos, please entat:

a. the date of the elderly preferencer

b. tho numbor of units that must be reserved for ocoupanoy by non-clderly persons with disabilitics __,and,
¢, the date gsed to detertnine the number of ynits reserved for non-elderty pesons with disabilities

5. Is there an aconpancy restriction for the alderly in accordance witl Sretion 658 of Tiile VT, Subpart D of the Fousing and Community
Development Act of 19927 Yes [ No [
Refer to HUD Handbook 43503, REV-]

G. Total Number of Unils exclusively for | 7. Tolal Number of Units exclusively for | 8. Total Number of Unils exchusively for
the Blderly Persons with Digabilities Non-Blderly Persona with Disabilitics

I cettity that this information is (e and accurate,

Warning: HUD will prosecude False claims and statements. Convictions tay result in criminal andfor civil penaltics,
(18 US.C. 1004, 1010, 1012; 31 U.8.C, 3729, 3802)

Signalure of Qwner Date:

foran HUD-9834 (06/2018)
Ref, HUD Hamdlbook 4350.1, REV-1
and HUD Handbook 4566.2
Page 3of 13




ADDENDUM B

Management Review for U.S. Department of Howsing OMB Approval No. 2502-0178

i i ol and Urban Development Exp. 04/30/2018
M“lhfamﬂy Housing Pr ojects Otfics of Housing — Federal Housing Commissioner

-~ Checklist-for On-Site Limited Monitoring and Section 504 Reviews (Continued)

Project Name;
FHA/Projectl
Section 8/PAC/PRACH
SECTION I1 - ACCESSIBLE UNITS

Distribution of all wheelchair and other accessible units in the project, .
. BedvoomSize ~ i} 1 2 3l 4] 5 Other | . Total

1, All units

2. Total units with project-based
renial asgistance

3. Mobility accessible units

4, Vision and/or Hearing
acocessible onits

#5; (Total Avcossible Units)

%. Number of persoiis on waiting
tist who have requested
acoessible units

7. Number of accessible units
occupied by elderly or family
tenants

8. Number of accessible units
occupied by non-glderly tenants
with disabilities who require the
features of the unit

9, Number of accessible units
occupied by eldorly tenants with
disabilities. who require the
foatures of the unit

10. Percentage of Total Units with Projeot-Based Rental Assisiance
Totalline 2 + Total line 1 x 100) __ %

[1. Percentage of Total Units that are mobility acoessible
Total ling 3 + Total line 1 x 100} __ %

12. Percentage of Total Units that ars vision anc/or hearing aceessible
Total line 4 + Total tine T x 100) ___ %

* i a unit is both mobility accessible and vision or hearlng accessible, count the unit only once in line 5.

1 certify that this information i3 true and accurate,

Warning: HUD will prosecuts false clnims and statoments, Convicfions mny wosuit in orininal and/or civil penalties,
(18 U.8.C. 1001, 1010, 1012; 31 U.8.C. 3729, 3802)

Signature of Owner Dale:

form HUD-9834 (06/2016)
Ref, HUD Handboolc 4350.1, REV-1
and HUD Handbook 45652
Page 4 o' 13




ADDENDUM B

Management Review for U.5. Department of Housing OMB APPI‘OVE\]]ENO&%%};%'{E
x) : : : and Urban Development AP,
Mulllfmmly Housing Projects Oiflce of Housing — Faderal Houslng Cominissioner

Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continued) —-

Project Name:
FHA/Project#
Section 8/PAC/PRACE
SECTION III - PROGRAM ACCESSIBILITY
SECTION 504 OF THE REHABILITATION ACT OF 1973
Section 504 Coordinator [24 CFR 8.53 ()]
1. Does the recipient (as defined in 24 CFR 8.3) employ-et least 135 employees? Yes [ No [

If Yes, answer Question 2.; if No skip to Question 3,
2. Is ut least one person designated to coordinate its Section 504 responsibilities? Yes [ No [ NA[]
If Yes, provide the person’s name and telephone number below.
Name:
Telephone Number:

Program Accessibilitg Undor Seotion 504, a federally assisted Housing Dovelopment is tequired fo ensure that its program s
usablo by and accessible to persons with disabilities. This inolucss, but is not Limited to, maintaining housing and non-housing
facilities that are structuratly accessible for porsons with disabilities. The extent to which facilities must be structurally
accessible depends in part, on whother they arc new, alterad, or existing. In addition, ownet/agents are required fo ensute that
appropriate and effective communication methods are-used while communioating with persons with dJisabilities.

R R CYES |NO [ - - - COMMENTS
3. Has the ovmer/agent taken steps toensure .- - - f [ B IR
effective communication using:

8. Qualified sign language and oral
interpreters?

b. Readers?

¢. Useoftapes?

d. Braille materials?

Other (Describe):

NN
[ .

T certify that this information is true and accurate,

Warning: HUD will prosecute false clalms and statements, Conviotions may regult in oriminal andor civil penalties,
(I8 TL3.C. 1001, 1010, 1012; 31 U.8.C. 3729, 3802) '

Signatwre of Owner Date:

form HUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Handbool 4565.2
Page 5 of 13




ADDENDUM B

Management Review for U.8, Department of Housing OMB AJJPIDVﬂLNO-gj%}g“g
sl e . o and Urban Development AP
Mult“amlly I-Iousmg Pr ojects Office of Houslng — Fedetal Housing Commissionet

Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continued)

INSTRUCTIONS FOR COMPLETING PART A
Genexal instructions: Complete the project neme, FHA/project tumber, and ssction 8fpac/prac informatlon in the form hender for each page:

SECTION I - Ownei/dgent must respond to ol questions in this secilon,

1. Cheock the appropriate box that the project was designed to setve, {Clieck only one bax. Do not leave blank,)

Exclustvely Eiderly « defiued as a person 62 yenrs of age or okler. (This option is for projects that were designed to serve only elderly
persons/Tamilies, i.¢, Section 202 PRAC propertiss)

Excluslvely Disnbled  Refer to HUD Handbook 4350.3, REV-1, Figure 3-6 for the applicable definition of disability, (This option is for
projects that were designed to serve only persons with disabilities, i.e,, Section 202/3 Projects for the Disabled and Section 811 projects.
Please note that Section 202/8 Projects for the Disabled were developed to serve only non-eldesly persens with disabilities. However, the
Seotion BL1 Projects were developed to serve persons with disabilities regardiess of ago as long as the minimum age requirement (age 18) is
met,)

Elderly and Disabled — detined as 2 property that serves the glderly and non-eldetly persons with disabilities. (This option is for profecls
that were ariginally designed o serve enly eldedly persons/famities, however the owner may have slecied n preference under Section 651 of
Title VI, Subpart D of flie Housing and Community Development Act of 1992 ( Title VI Subpaut I} to resetve a percentage of units for non-
elderly persons with disabilities in accordance with the provisions of Section 652, Title VI Subpart D, See instruction 4 below for Section
651 definition.)

Family - defined as all persons regardless of age or disability, (This option Is for projects that serve all families with no resirictions or
preforences as long as the minimum nge requirement is mot, Please tiota that family projects may have sonie vnits that are reserved for
persons with mobility/vision/hoaring impairments which would require the agplicant to ntest the accessibility fentures of the unit,)

2. Bnter the number of wnits occupled by each client group. (Plense note that the term “near-elderly disabled” is defined as n person who is at
least 50 years of age and below the age of 62 with a disability as defined i HUD Handbook 4350.3, REV-1)

Enter zero 07 if there are no units occupied by the lsted client group — dle not leave blank.

3. Hi'there is & use agreement or other document requiring that the properly must serve only elderly persons, angwer “Yes", in the spnce provided,
and atlach a copy of the dooument(s). If thera is no nas agreentont or other decument requicing that the property must serve only elderly
persons, answet “No”, If you are mnclear on the tetin “ase agresment™, or are ot able to loeate the tse agreement oi* other document that
defines the oooupancy of your project, the answer is “unknown”, Other doctiments inelude the regulatory agreement, loan commitment
papess, fitenoial docucients, bid invitation, owner’s management plan, application for tunding, and/or application for mortgage insurance.
Please rofer to HUD Handbook 4350.3, REV.1, paragtaphs 3-17 and 3-18, 1f you do not have 4 copy of HUD Hangdbook 4350,3, REV-1,
copies oot be abfained from www.hudelps.org or the HUD Customer Service Ceter at (800) 767-7468.

4, Section 651 of Title VI Subpart D permiis an cwner to give preference’ to elderly fnmilios i (1) the project was originally developed to serve
the clderly and (2) it is a “covered Section 8 housing project.” “Caverad Section 8 housing projects” are profects that were sonstructed or
substantially rehabilitated pursuant to assistance provided under section B(b)(2) of the United States Housing Act of 1937, as in effiect betore
October 1, 1983, that are assiated under a contenct for assistamcs under such section,

Seation 651 of Tille VI Sybpart 1> applics to tho following Drografis:

v The Section 8 New Construetion Program, 24 CFR past 850

*  Tho Section 8 Substantinl Rehabilitation P rogtam, 24 CFR patt 881

»  Tho Slate Housing Agencics Progru, jnsofar as it involves now consltuction and sybstantial rehabilitation, 24 CFR patt 883
®  ThoNew Consiruction Sci-Aside for Section 515 Rural Rental Housing Projects Program, 24 CFR part 834

*  The Section 8 Housing Assistance Program for the Digposition of HUD-Owned Projeets, insefar ag it involves substantial

cehabilitation, 24 CFR part 886 subpart C
*Covered Section 8 housing projeets™ do not include those developad with funding under the foflowing progratme:
Section 202;
Scetion 202/8;
Section 202 or 811 PRAC;
Section 221 (d)}(3); and/or
Section 236,
If an owner elects 2 Section 651 preference Tor the elderly, the owner must reseeve 2 number of units Tor non-elderly persons/families with
disubilitics. Title VISubpart D) requires that the ownor teview the oceupancy recerds on Jannary 1, 1992 and Qctober 28, 1992, the date of
enastment for Title VI'Subpart D, and determine the number of non-clderly persons with disabifities that oceupied units on those two dates.
Coinpare the higher of the two nuizbers with 10 perent of total sroject units, The lower of the two resulting mimbers must be reserved for not-
elderly persons with disabilliies, or families with disabilities,
For exainple, an owner has a coverad Section 8 project that consists of 100 units, and decides to implement an elderly preference
under Section §51. The first thing the owner must go is find the occupancy recotds for January 1992 and see how many units
wete oocupisd by nott-elderly personswith disabilities, or famitics with disabilitles, on January 1, Tn this example, it was 10 onils,
Then the owner nwist find the oceupancy recotds for October 1992 and ses how many units wete ocoupied by non-efderly
petsonsffmilies with disabilities on Outober 28%, the daie of the onactment of the Act, In this examplo it was 15 ynils.

! A ¥preference” allows an owner to give priority to elderly porsons when selecting tenants for ocoupancy.

form HUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Handbook 4566,2
Page 6 of 13




ADDENDUM B

Manﬂgelnent Review for U.S, Department of Housing OMB Appm\"ﬂé?a'gfg%}gé?g
. . \ . and Uiban Development I
M“ltlfamlly Housmg P rojects Office of Housing — Federal Housing Commissioner

Checklist for On-8ite Limited Monitoring and Section 504 Reviews (Continued)

Fo obtain the number of units that must be reserved for non-elderly disabled persons or families, the owner must take the higher
tumber of the two dates, which i this exanple is 15,
Then the owner will then compare that nusaber 15 with a number that is 10 percent of the fotal project units Tn this exampls it’s 10,
Use the lower number for the number oF units that must be reserved, Since 10 i less than 15, for this example the owner must
reserve 10 nnits for non-elderly disablsd persons or families.
If an owner determines that thers were no non-glderly persens or familizs occupying unlts or elther J anuary 1, 1992 or October 28,
1992, the required number of units to be reserved for non-elderly persone with disabilities would be zero (). However, owners
are encoyraged to exceed the number of reserved units for non-alderly persons with disabilities if a need exists in the community,
Answer guestion 4 s Toflows: :
I there is an elderly preference in accordancs with Section 651 of Title VI Subpart D, answer “Yes”, [Fthers is no preference
provided ko elderly fhmities, angwer “No™,
Tt ves, answer the following;
() 1fthere is an occupnnoy preference In accordance with Section 651, ndicats the sftective date ofthe preference,
(b) Ifthere is an cocupancy preference in accordance with Section 651, indicate the total numtber of wunits that must be regerved
fot non-eldarly persons wiih disshilities based on the two dates above,
(c) I thers is an occupancy preference i accordance with Section 651, indicate which date (ses above) was used to determine
the number of units fhat must be reserved for non-elderly persons with disabillties,
5. Bestion 658 of Title VI, Subpart I of the Housing and Community Development Act of 1992 ( Title VI Subpart D) permlts owners of “other
tederally nssisted housing” to continue to restrict ocoupuny to elierly families in aceordance with the mles, standards, and ageements goveming
occupancy in such housing in efleot at the time fhe honsing was developed. If{A) the project was originally developed to serve the elderly and
(B) the project s continually served cldecly tenants. These projects includs:
Seotion 202 Direct Logns (prior to the Seotion 202 PRAC program) -
Section 221{(dN3) BMIR properties (New Construction and Substantial Rehabilitation)
Sectfon 236 properties '
Answer question 5 as follows:
[Fthete is an elderly restriction in accordance with Seation 658 of Title VI Subpart D, answer “Yes”, If there i no elderly restriction and
occupancy is not limited to sldedy applicants, answer “No”, '
G. T the property designatos a mutber of wnits that can be oceupied anly by slderly parsons, indicate the number of units. I the property does
uot have ynits that can only bs ocoupied by elderly persons, entor zero “0°, ‘
7. If tho property desigtates a number of units that can be ocoupied only by persons with disabilities, indicate the number of units. Ifthe
propetty does not have waits that can only be oconplied by perscns with disabilities, enter zerp “0",
8, 1F ¢ho propetty has units that nrist be oconpied by nor-eldetly persons with disabilities, indicate the number of vnits. If the property does not
hiave ynits that must be ocoupled by non-slderly persons with disabilitles, enter zern "0,

CERTIFICATION:
Setf-Explanatory Must be stgned and dated by the owaer,

SECTTON Il -~ Owner/Agent must respond to all questiong In this section.

1. Enter the tolal number of units (by bedroom siza) and enter total in the *Total” column,

Totals must mateh numbers entored for ench bedroosn shee,
2. Enter the total number of units (by bedicom size) that arorecedving project based rental sssistance.
Totals must match numbers entered for ench bedrootn size,

3, Enter the number of mobility nccessible wnits by bedroom size, and enter the total in the *Total™ column. A mwbility accessible unif is one
that is locnted on wa accessibile roule, and when destynad, constructed, altered, or adepted, can be approached, entered, and wsed by Individuals
with physionl disabilities, including those who use wheelshatrs, Although accessibility faatuves include ftemns such as grab bars, fnshing fire
alarms, widened doorways, enltance ramps, efo, this question should be answered by statig the nymber of subsidized weils that, when
venstrycted, ave filly accessible in accerdence with the Unitorm Federal Accessibility Standards (UFAB) which is vsed lo ensme compiance
with Section 504 of the Rehabilitation Act of 1973, These standards wore Jolnily developed by the General Services Administration, e
Depattment of Housing and Urban Development, the Department of Defense, and the United Slates Postal Service, under the authority oFsections
2, 3, 4, and 4, vespectively, ofths Architectural Barriers Act of 1968, a3 amended, Pub, L. No.90-480, 42 U.8,C, 4151-4157. Copies of the
UFAS ae available from the Architectural and Transportation Barriers Complighcs Board , 1331 F Street, NW, Suite 1000, Washington, D.C.
20004-1111, Telephone: (202) 272-0080, email address; infk =hoard.gov. I the property is accessible in nccordance with Minimom
Properly Standards (MPS), indicate the number of unity that. ars MPS acuessible. Unsubsidized wunits should also be covnted if they meef UFAS
compliance requiremaonts.

Totals mast match numbers enitercd for each bedreom gize,

4. Hater the mnmber ef units, by bedroom size, that are aceessile for vision or hearing disebilities and enter total in the “Total” calunn, Refer to
UFAS. See instiuction number 3 abovo,

Totals must mateh aumbers ontored for each bedroon shze,

3. Total the units from rows 3 and 4 for each badroon size, and enter the total in the *Total” column.,

Totals must ratch numbers entered for each bedreom size,

form HUD-9834 {06/2016)
Ref. HUD Hendbook 4350.1, REV«1
and HUD Handbook 4566.2
Page 7 of 13




ADDENDUM B

Management Review for U.S. Department of Housing OMB Apptoval No, 2502-0178

s \ " and Urban Development Exp. 04/30:2018
M“ltlfﬂmﬂy Housmg Projects Office of Housing — Federal Housing Commissioner

-Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continuned)

6. Entet the number of persons cutrently on the wating list for an ncoessible wnit, by bedroom size, requiving the featares of the unit and enter
total fa the *Total” colinmn,

Total must match nwmbers entered for each bedroon: size,

7. Bator the numbet of acoessible units, by bedrcom size, Hint ave currently oscupied by elderly ot Fimily tenants and enter total in the Total
column.

Total must matelt numbers entered for each bedroom size.

8. Enter the number of aceessible units, by bedeoom size, occupicd by non-elderly tenants with disabifities requiting the features of the unit and
enter total in the “Total” colymn, These tenants myst have a mobility impairinent as defined above,

Total must mateh numbers enteved for cach bedroom size,

2. Bnter the nuber of necessible units, by bedroom size, oocupied by elderly tenants with disabilitles retgulting the features of the unit and enter
total in the “Total” columm. These tenants must have a mobility Impaltment as defined above,

Tolal must mateh numbers enteved for encl bedroom gize.

10, Selfexplanatory
11. SelFexplanatory
12, Setf-explanatory

CERTIFICATION:
Sell-Explanatory
Must be signed and dated by the owner,

SECTION 1T - Qwnor/Agentanust respond to all questions it this sootion,

This Sectior is not applicable to unsubsidized projocts,

1. The Bection 504 Coordinator 18 requited if the owner employs 15 or more people in all its activities, This includes this project combined
with other piojects they may own andéor manage. Answer Yes or Mo, If Yes, proeeed o question 2; it No, skip to question 3,

2, Answer Yes or No to this question. If Yes, please provide the name and telephone nuniber of the coordinator for Seotion 504 talated
netivities at the project, and go to question 3.

3. Answer Yos or No to each ftem and provide comments as necessaty.

CERTIFICATION:
Self-Bxplanatoy
Must be signed and dated by the owner,

Torm HUD-9834 (06/2016)
Ref. HUD Handbook 4350.,1, REV-1
and HUD Handbook 4566,2
Page 8 of [3




ADDENDUM B

Management Review for U5, Department of Housing OMB Approval No, 2502-0173

. ) . and Urban Development Exp. 04/30/2018
Mulﬁfﬂmlly I-Iousmg PPOJ ects Offics of Howsing — Fedetal Housing Commissioner

Checklist for On-Site Limited Monitoring and Seetion 504 Reviews (Continued)

Project Name:
FHAMProjectd
Section 8/PAC/PRACH

PART B
ON-SITE LIMITED MONITORING REVIEW

Authority: 24 CFR 5, 108, 110

Questlons 1 through 5 apply to owners, of subsidized and uusubmdlzed pr cuccts

. YES ~NO e o . COMMENTS

1, Was thls pmject rult or substan‘rm]]y = I:I D
rehabilitated after Fabruaty 19727
{IFNO, skip to Question 5.)

2, Does the owner have an approved
Affitmative Falr Housing Marksting Plan
{AFHMD)?

in question 2, is it available on site?

L] [
3. If theve is an approved AFHMP as Indicated D D
N

4, Has the owner/agent reviswed the AFHMP
within the last 5 yents to ensure that the
information is current and applicable?

3. Date of last AFRMP Update

‘| Date:

6. Poss {he project maintain Project Profile
Data which shows the oomposition of the
occupants by the following calegories

(24 CFR 121;

a.  Race

b, Matienal Origlo/Bthnicity

6, Sex

d.  Disabllity

e, Familial Status

7. Has tho owner/agent devoloped and
implemented & written T'enant Seleation
plun?

0 o0 odogog b
9 00 o d o o

fotm HUD-9834 (0672016)
Ref, HUD andbook 4350.1, REV-1
and AU Handbook 4566.2
DPage 5 of 13




ADDENDUM B

Management Review for U8, Department of Housing OMB Approval Nﬂozjgé/%'i'g
. . , . and Urban Development Exp.
M“ltlfamﬂ-y Housmg Pro; ects Office of Housing — Fedetal Housing Commissioner

‘Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continued)

Project Name;
FHA/Projecth
Section 8/PAC/PRACH

“YES NOQ | . CQMMEN’IS

8. Does the management agent maintaln a
waiting list of applicants by:

(n) Name

({b) Bedrooin size

(¢} Application date and tine?

necegsible units?

{e) Preferences?

9, When a tenant/applicant notifics the
owner/agent that he/she has beon subject to
ualawlul discrimination, does the
ownetfagent provide the applicantitenant
with jnformatlon about how to filo a
cotuplatnt with HUD?

O o O odod o

[
L]
L]
(d) Requests for seconmodations and/or |:|
[
L]

Unable to Observe

10, Does the owner/agent maintain a record of D
tait housing compluints?

L]

11. Is there a local residenicy preference? |:|

]

Ifyes, was it approved by HUD? L—J |:| Dats of TIUD Approvak

torm HEID-9834 (06/2016)
Ref, HUD Haadbook 4350, 1, REV-1
and HUD Handbook 4566,2
Pepge 10 of 13




ADDENDUM B

Management Review for U.8, Department of Housing OMB Approval No. 2502-0178

oo : " and Urban Development Exp. 04/30/2018
Multlfamlly Housmg Pr ojects Oftioe of Housing ~ Federal Housing Commissionar

Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continued)

Project Name:
FHAProjeci#
Section 8/PAC/PRACH
PART C
SECTION 504 REVIEW

The reviewer must complete this section to ensure compliance with Seotion 504 of the Rehabilitation Act of 1973 {Section 504),
Please note that unsubsidized projects are not required to comply with Section 504, therefore if the project is
unsnbsidized, the reviewer may proeeed to Part D,

C¥ES NG 1 COMMENIR

1. Is thete & fornsal, wiitten grievance provedure |:| |:]
that provides. for resclution of cotnpluints
alleging discrimination based on disability, ag
required by Section 8.53(b)?

If Yes, dosument date procedmes were Dale:

adopted:

2. Does the ownerfagent utilize a D '
telecominunications dovice for the hearing
impaiced (TTY)?
If No, Is there a altemative method? D I:]

Describe under “Comments™

3. ‘When necessary, are auxiliary aides used (o
cominunicafe with porgons with disabilities?

Deseribe under “Coimtents”

form HUD-9834 {06/2016)
Ref. HUD Handbook 4350.1, REV-1
and HUD Handbook 4566,3
Page 1l of 13




ADDENDUM B

Management Review for U.S. Department of Housing OMB Approval No. 25020178

: : : : and Urban Developnient Exp. 04/30/2018
Mlllhfam]ly I-IouSmg Projects Office of Housing — Federal Housing Commissioner

ChecKlist for On-8ite Limited Monitoring and Section 504 Reviews {Continued)

Project Nante:
FHA/Projeci#
Section 8/PAC/PRACH

PART D

DOCUMENTS REVIEWER SHOULD OBTAIN FROM OWNER/AGENT

The reviewer will only bring beck documents upon request from FHEO, If the reviewer receives a request from FHEO to obtain
certain documents, indicate in column a. During the on-site review, request the docurents and indicate the status in columns b,
o, or d. For items checked in column o, the reviewer must provide the owner/agent the FHEO address for forwarding the
documents, '

 Docutrienit(s].”:

equestedliit B 7| beeti gatheredwad is [ Agent apies tes dvailable,
Yevigier obtain iy [ atinched to fhe Checkliss |- Biwatd the - .
| following dodtiivieits: -| 0.7 U | ohisekkd dociment

R - o PHEO withini wén
A 010) Gsiitess deys,” |

| FHEG S - - T'b, Thedocuinent bes -] ¢ The Owaedl . K .'Ihfi"do(ﬁ_l:@nﬁl-!tisl-}df'

For Part A

1.

Accessible Units/Program
Accessibility, Sections I, 1T, and IIT {as
applicable)

For Part B;

2,

Must recent Affirmative Fair Housing
Marketing Plan (AFHMP) I‘:I D D D

Any of the following doouments that D Ce
are used for oulreach as specifically [T
staled in the project’s AFHME or used
for other affitinative fair honsing
matketing,

Mewspapers/Publications

Copy of Radio Ads and Announcements

Copy of TV Ads and Announcomenis

Photograph of bitlboards

Leticthead

Brochures and Teaflets

Photograph and site signs

Ofther (Specify):

Project Profile showing ocoupancy data
(See Part B, Question 5).

3.

L]
L]
L]
L]
L]
L
L]
L]
LI
L
L]

18 o
i o o

L]
L]
L]
L]
L]
Handouts |:|
[l
L]
[ ]
L
L]

Written Tenant Seloetion Plan

form HUD-9834 (06/2016)
Ref. HUD Handbook 4350.1, REV-1
and HUD Handbook 4566.2
Page 12 0f 13




ADDENDUM B

Management Review for

Multifamily Housing Projects o . or1io

U.8. Department of Housing
and Urban Development
using — Federal Housing Commissioner

OMB Approval No, 2502-0178
Exp. 047302018

Checklist for On-Site Limited Monitoring and Section 504 Reviews (Continued)

Project Name:
FHA/Project#
Section 8/PAC/PRACH

Ploase Note: ‘The fnformtacion below conly
pertains to Section 304 complitnce.

(£ this project is unsubsidized, the

revieweir shiould rot complete this section,

. FHEQ has
retyiested that the
teviewar bbtain the

following dacuients:

b, The decument has
leen gathered and is

. ditached o the

Checkilst, -

| ¢ The Owner/

- {10) buainess days,

| Theclogument is not
Agent ngrees fo available.
forward the

checked dooument
o FHEO within ten |."

Tor Part C:

6. Wiilten Grievanoe Procedure (Pt C,
Question 3 nnd 24 CFR 8.53)

L]

7. Application for Oconpancy

[

8. Reasonable Accommodation Policy

HININ

00

130

L

FHEO requested that the reviewer obaerve the followlng:

The result of the observation is:

Page 13 of 13

form HUD-9834 (06/2016)
Ref. HUD Handbook 4350,1, REV-1
and HUD Handbook 4566,2




ADDENDUM C

Management Review for Multifamily Uﬁ» Del;’gtm?"f of FI'Igllsifl% and U!;]jﬂn Df\’flopl_neﬂt
Hou SiIlg_PI‘ Oj cels Office of Housing - Federal Housing Commissioner

OMB Approval No. 2502-0178
Exp. 04/3012018

DOCUMENTS TO BE MADE AVAILABLE BY OWNER/AGENT

Project Naane;  _ FHA/Profects Section 8/PAC/PRACH

Instructions: Reviewers should place a eheck mark next to those items that must be available for review. Included i tiis list are
FHEO staff instructions to provide MFH staff a list of requests for documents and special observations each year,

General Documentds

[ All Tenant Files and records, including refected, transfer and move-oul files
[0 Current waiting list

[0 Last advertisement and/or copies of apartment brochytes

O] HUD-approved Rent Scheduls form HUD-92458

[d Procurement Files

[ Work Order Journalg and Logs

[T Cash Disbursement Journal

[d Fidelity Bond

[1 Property and Liability Insurance

0 Copies of the form HUD-52670 for the last twelve: months, for each subsidy contract
[ Current annual budget

O Quarterly budget variance reports

O Reserve for Replacement component analysis

[ Copy of Rent Roll

[ Copy of Application form

[1 Copy of lease, lease addenda and house rules

O Copy of Pet Policy

[ Copy of Applicant Rejection Letter

O Amuual Unit Inspections

[0 Fact Sheet “How Your Rent Is Determined”

[J Copy of the “Resident Rights & Responsibility”

1 Lead Based Paint Certifications

[0 EH& 8 Cortifications

[ All Operating Procecdure Manuals

[ Docomentation for Blderly Preferences Under Soctions 651 or 658

[ Income Targeting and Tracking Log

[ List of all cutrent Principals and Board Members

[ EIV Coordinator Access Authorization form(s) (CAAFs) — approved initial and cyrrent
[ EIV User Access Authorization form(s) (UAAFs} - approved initfal and current
[ EIV Owner Approval Tetter(s)

{1 EIV Policies and Procedures

[ Rules of Behavior for individuals without access to the EIV system

[} Copy of TRACS Rules of Behavior, signed and dated

O Copy of TRACs and EIV requested Security Awareness Training Certificate, signed and dated

-] Other

Civil Rights Front End Limited Monitoring and Section 504 Review Documents

LI Affirmative Fair Housing Marketing Plan

[ Yenaut Selection Plan, including any approved residency proference
[ Recent advertising

[0 Fair Housing logo and Fair FHousing poster

Page 1 of 1

form HUD-9834 (06/2016)
Ref, HUD Handbook 4350.1, REV-1
and HUD Handboolk 4566.2




ADDENDUM D

Management Review for Multifamily  U.S. Department of Housing and Urban Development OMB Approval No, 2502-G178

Housing Projects Office of Housing — Federal Housing Commissioner Exp. 04/20/2018

State Lifetime Sex Offender Statistics

Project Nams;
FHA /Project Number:
Section 8/PAC/PRAC Number:

Instructionst Reviewers should record fhe below statistics on households that include » household member who lg subject to a state litetimo sex offender
registration reqnirement,

1. Number of houssholds where, in accordanee with the owners policies and procedures, a honsehold member subject to 3 state liflime sex offender
registration requitement was Identified at xe-certification,
Of the households identified at ve-certificntion:

8. How mamy were admitted pricr to June 25, 2001, the effective date of the Scresning and Eviction for Drug Abuse and Other Ctiminal
Activitiy final rule, and who had a houseliold tnember subject to a siate lifetime sex offendet registration requirement at the time of
admission?

NOTE: These households (admitted prior to Junc 25, 2001) must not be evicted unless they eommit exriminal activity whils living in
the federally nssisied housing or hnve other lease violitions.

b, How many wero erronsously admitbed?

¢.  Howmany households include a member that became subject to a state lifetime sex offender requirenent after admission?

2. Nuiber of evictions due ta the eroncous admission of 4 household with a member sulject to a state lifetime sex offender registration requirement?

MNumber of such evictions upheld in court,

3, Number of avictions due to n househald member becoming sulsect (o a state lifstime sex offender tegistration requirement after admission.

Number of such evictions upheld in court.

form HUD-9824 (06/2016)
Ref, HUD Handbook 43501, REV-1
and HUD Handbook 4566.2
Page 1 of 1




ATTACHMENT C

MINORITY BUSINESS PARTICIPATION COMMITMENT FORM

It is the policy of Newport News Redevelopment & Housing Authority (NNRHA) to encourage
minotity participation in all contracts, To implement this policy, we encourage minotity
participation through subcontracting or other methods in contracting. You must complete this
form, indicating the percentage of this contract that will be subcontracted to minotity businesses.
FAILURE TO COMPLETE THIS FORM MAY RESULT IN YOUR RESPONSE BEING
DECLARED NON-RESPONSIVE THUS ELIMINATING YOUR FIRM FROM
CONSIDERATION FOR THIS PROJECT,

For the purpose of this commitment, the term “minority business” means a business at least 50%
of which is owned and controlled by minority group members or, in the case of a pyblicly-owned
business, at least 51% of the stock is minority owned and the business is controlled by minority
group members, For the purpose of the preceding sentence “minority group members” are
citizens of the United States who are African-Americans, Hispanics, Asians, Pacific Islanders,
and American Indians.

Please indicate the percentage of minority business participation in this project. This refers to
the percentage of the total dollar value of the Contract that will be subcontracted to minority
firms;

%

NNRHA will consider minority participation in awarding the Contract. NNRHA reserves the
right to approve or disapprove any subconiractors,

If you need assistance with identifying minority firms in this area, please contact Hampton
Roads Community Action Program (HRCAP), at (757) 247-6747 or the Virginia Department of
Minority Business Enterprise at 111 East Main Street, Suite 300, Richmond, VA 23219 at (804)
786-6585.

The undersigned hereby certifies that he or she has read the terms of this commitment and is
authorized to bind the prospective Bidder to the commitment herein set forth,

Contractor’s Name Name of Authorized Officer (printed)

Date Name of Authorized Officer (signed)

Pre-Management Occupancy Review
REP #PMOR-04-26




Rev: 08/11/17

ATTACHMENT D

STATEMENT OF OFFEROR’S QUALIFICATIONS

All questions must be answered and the data given must be clear and comprehensive, If
hecessary, questions may be answered on separate attached sheets. The Qfferor may submit any
additional information they desire.

1y

2)

3

4)

5)

6)

7)

8)

)

Name of Offeror

Permanent Main Office Address, including City, State, Zip Code, Phone Number, Fax
Number and Email Address.

When organized?
If incorporated, when incotporated?

How many years have you been engaged in business undet your present firm or trade name?

years

Contracts on hand.
(List these, showing gross amount of each contract and the appropriate anticipated dates of
completion),

General character of work performed by your company,

Have you ever failed to complete any work awarded to yeu? If so, where and why?

Have you ever defaulted on a contract? If so, whete énd why?

Legal Services Page 1 of 2
RFP #L8-11-25 '




Rev: 08/11/17
ATTACHMENT D

REFERENCES: Provide ai least five (5) references for this type of work performed in the last
five (5) years, Work performed for Newport News Redevelopment and Housing Authority is an
acceptable reference. Include the date service was furnished and the name, address and phone
numbet of the person the Authority has your permission to contact,

Name of Company Date of Service Contact Phone No,
1)
2)

3)
4
3)

Contractor’s License Number: Class

Number of employces that will be assigned to this contract

SUBCONTRACTORS: Attach a list of all known sub-contractors who will be working on this
project. Failure to submit this required information may cause your offeror to be deemed non-
responsive,

Legal Services Page 2 of 2
REP #L.8-11-25




ATTACHMENT E

NON-COLLUSIVE AFFIDAVIT

State of

County of

Being first duly sworn, deposes and says that:

(1)  Hefsheis . of
(Owner, Partner, Officer, Representative or Agent)

, the Bidder that has submitted the attached bid;

(Name of Company)

(2)  He is fully informed respecting the preparation and contents of the attached bid and
all pertinent circumstances respecting such bid;

(3)  Such bid is genuine and is not a collusive sham;

(4 Neither the said Bidder nor any of its officers, partners, owners, agents,
representatives, employees or parties in interest, including this affidavit, has in any way colluded,
conspired, connived, or agreed, directly or indirectly with any other bidder, firm or person to submit
a collusive or sham bid in connection with the contract for which the attached bid has been
submitted or to reftain from bidding in connection with such contract, or has in any manner, directly
or indirectly, sought by unlawful agreement or collusion or communication or conference with any
other bidder, fitm or person to fix the price or prices in the bid price or the bid price of any other
bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement any
advantage against the Newport News Redevelopment & Housing Authority or any petson interested
in the proposed contract; and

(5)  The price or prices in the attached bid are fair and proper and are not tainted by any
collusion, conspiracy, connivance or unlawful agreement on the patt of the Biddetr or any of its
agents, representatives, owners, employees, or partiss in interest, including this affiant.

(Name)
(Title)
Subscribed and Swormn before me
This day of , 20
My Commission Expiries
Pre-Management Occupancy Reviow Page 1 of1

RIP #PMOR-04-26




S TR WY ] )

Instructions to Offerars
Non-Construction

U.8. Departinent of Housing
and Urban Davelopment
Office of qulrc and Indian Hausing

T )

1. Preparation of Offers

(a) Oiferors are axpected to examine the statemant of work, the
proposed contract terms and conditions, and alf instructions. Fallure
to do so wili be at the offeror's risk.

(b) Each offerar shalil furnish the inforrmation required by the soligitas
tion. The cfferor shall sign the offer and print or type its name on the
cover sheet and each continuation shast on which it makes an entry.
Eraswres ar other changes must be initialed by the person signing the
offer. Offers signedby an agent shall be accompanied by evidenca of
that agent's authority, unfess that evidence has besn previously
furnished to the HA,

{c) Offers tor services other than those specified will not ba consid-
ared,

2. Submisslan of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1} addressed to the office specified In the
soilcitation, and (2) showing the time specified for racalpt, the solicita-
tion number, and the ramg and address of tha offaror.

() Telegraphic offers will not be conside red unless authorized by the
solicitation; however, offers may be moditied by written ortelegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation,

3. Amendments to Sollcitations

{a) Ifthis solicitation is amended, then all terms and condltions which
are nat madified remain unchanged.

(b) Offerors shall acknowladge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) ldentitying the amendment number and dats in the space
provided for this purpose an the form for submitting an offer,
(3} letter or telogram, or
(4} tacsimile, if tacsimila offers are authorlzed in the solicitation.
Tha HA/HUD must recsive the acknowledgmant by the time
specified for recelpt of offers,

4. Expilanation to Prospactive Qfferars

Any prospectiva offeror desifing anexplanation or Interpratation of the
solicitation, statement of work, etc., must request It in writing soon
anough to allow a reply io reach aj prospective offerors befors the
submission of their offers. Ora) axplanations or Instructions glven
before the award of the contract wil not be binding. Any information
givente a prospectiva offeror concerning a solicitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that Infarmation s necessary in submitting otfers or if the
lack of it would be prejudicial to any other prospective ofterors,

5. Responsiblity of Prospective Contractor

(a) The HA shall award a contract only ta a responsible prospective
tontractor who is able to perform successtully under the terms and
conditions of the Proposed contract. To be determined responsibie,
a prospective contractor must -
{1) Have adenuatefinancial rasources to perform tha contract, or
the ability to abtain them;

{2) Hava a satisfactory petformance record;

{3) Have a satistactory record of Integrity and business ethics;

(4} Have a satistactory record of compllance with publlc policy
"(e9., Equal Employment Opporunity); and -

(8) Nothavebean suspended, dabarred, or otherwise determined
to be ineliglble for award of contracts by the Department of —
Housing and Urban Development or any other agency of the
U.S. Government. Gurrent lists of ineligible contractors are
available for ingpection &t the HA/HUD,

(b) Betore an offer is considered tor award, tha offeror may be
requested by the HA to submit a statement or other dacurnentation
regarding any of the foregoing requirements. Failure by the offerortg
provide such additional infeemation mayrenderthe offerer neligible for
award,

6. Late Submissions, Modifications, and Withdrawal of Otfors

{a) Any offer received at the place designated in the solicitatlon aftar
the exact time specified for receipt will not be considered uniess It Is
teceivad befare award is made and It - -
(1) Was sent by registered or certifled mail not tater than the tifth
calendar day belore the date specified for receipt of offers —
(e.9., an offer submitted in respanse to a solcitation requiring
facaipt of affers by the 20th of the month must have been _
malled by the 15th);
(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that tha late receipt was due salely to mishandling by the
HAHUD atter receipt at the HA; -
(3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Office to Addressee, nat later than 5:00 p.m, at  _.
the place of mailing two working days prior toihe date specified
for recaipt of proposals. The term ‘working days” excludes
waekends and U.S, Federal holida Lor
(4} Is the only offer received.

{t) Any modification of an offer, except a modification resultlng from
the HA's request for “best and final” offer (it this solicitation is a request L
for proposals), Is subject to the same condittans as in subparagraphs
(aj{1), (2}, and (3) of this peovision,

{c) A modification resulting from tihe HA's request lor "best and final*
offer received after the time and date specified in the request will not
becansldered unless received betore award andthe late receipt lsdue —
solely to mishandling by the HA after recelpt at the HA,

{d) The anly acceptable avidance ta establish the date of mailing of a
late offer, modification, or withdrawal sent elther by registered or
certifled maills the U_S. or Canadian Postal Service postmark both on —
the envelope or weapper and on the original raceipt from the U.S. or
Canadlan Postal Service. Both postmarks musi show a iegible date —
or the offer, modification, or withdrawai shall be protessed as if malled
late. "Postmark® means a printed, stamped, or otherwise placed
Impression (exclusive of & postage meter maching impression) that is
readity kientiflable without further action as having been suppiled and
affixed by emplaysas of the U.8, or Canadian Postal Service on the
date of malling. Theretors, offerors should request the postal clerk to
place a hand canceflation bull's-eye postmark on both the receiptand —
the anvelape ar wrapper.

{8} Theonly acceptable evidence to establish the time of recaipt atthe —
HA is the time/date stamp of HA on the offer wrapper or other

tocumentary evidence of recelpt maitained by the HA. I3

Pravious sdition is obgolete

page 1 of 2

farm HUD-5368-B {/03)
ret, Handbook 7480, ~

Attachment “p"

- 03201 - —




{f) The only acceptabie aviderice o establish the date of malling of 3
late offer, modification, or withdraws sent by Express Mail Next Day
Service-Post Office to Addressee Isthe date enterad bythe posi office
receiving clerk on the "Expross Mall Next Day Service-Past Offlce to
Addressee" label and the pastmark on both the envelgps or wrapper
and on the original recelpt from the U.8. Postal Service. "Pastmark’
has the same meaning as defiad i paragraph (¢} of this provision,
exciuding postmarks of the Canadian Postal Service. Thereforo,
ofterors should request the postal clerk to place a leglble hand
cancallation bull's eye postmark on both the receipt and the envelope
or wrappar,

{0} Notwithstanding paragraph {a) of this provision, aiate moditicatlon
of an otherwise sucoessiul offer that makes It terms more favorabie
to the HA will ba considered at any time 1t Is revelved and may be
accepted.

(h) U this solicitation Is a request for proposals, proposals may be
withdrawn by written notics, or it authorized by this solicitation, by
talegram {including maligram) or facsimile machine transmission
received at any time before award, Proposals may be withdrawn In
person by a offeror or its authosized representative if the identity of the
person roquasting withdrawal Is established and the psrson signs a
receipt for the offer before award, If this soilcitatjon ks an invitation for
Bicts, bids may be withdrawn at any time prior 1o bid apening,

‘?. Contract Award

{a) The HA will award a contract resulting from this salickation to the
responsibla offeror whese offer corforming ta te solicitation wil bae
most advantagecustotheHA, costor priceandothertactors, specified
alsewhare In this sallsitation, considerad,

(k) The HA may
{1) reject any or all offers if such action Is in the HA's Interest,
{2) accept other than the lowest offer,
(3) walve informalities and minor krragularitios In offers receivad,
and (4) award rmare than one cantract tor all or part of the
requirements stated,

{¢) T this soflcitation Is a request for proposals, the HA may award a
contract an the basls of hital offers received, without discussions,
Therefore, each inttial offer shouldcontain theoffaror's bestierms from
a cost or price and technical standpoint,

—_——

(d) A written award or acceptance of offer malled or Wherwise
fumished to the succassful offeror within the time for acceptance
specified In the offer shall result In a binding contract without further
action by elther party. If this solicitation Is a request for proposals, —
beforethe offer's specified explration time, the HA may 6ccept an offer,
whether of not thera are negotiations aftar its recelpt, unlsgs awritten —
notice of withdrawal is received before award, Negotiations conducted
after recelpt of an offer do not constitute & rejaotlon or counterotier by _
the HA,

(8} Neither financial data submitted with an offer, nor representations _—
concerning facilities or fingncing, wil form a part of the resulting
contract,

8. Sarvice of Protast

Any protest against the award of acontract pursuant to this solicitatlon
shall be served onthe HA by obtaining written and dated Acknowladg-
ment of recelpt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to procesd to award notwithstanding such protest shell be final —
unless appealed by the protester.

9. Oifer Submission

Qffers shall be submitted as Follows and shel) be enclosed In a sealed —
envelope and addressed to the office specified In the solloltation. The
proposal shall show the hour and date specified In the solleltation _
for recaipt, the sollcitation number, and the hame and addregs of
the offeror, on the face of the aehvelopa,

It Is very important that the offer be properly identified anthe face
ofthe envelope as set forth above In order to insure that the date and
time of receipt Is stamped on theface of the offer envelops. Recelving
Procedures are: date and time stamp thoge envelopes identified as
propasals and dellver themimmediatelytothe appropriafecontracting —
officiel, and only date stamp those envelopes which do not contaln
identification of the contents and deilver them to the appropriate _
proouring aclivity anly through the routine mal) delivery procedure,

[Describe bid er proposal preparation instructions hera:] -
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R TR ITIEYEL O

Certifications and
Representations

of Offerors
Non-Construction Contract

U.8. Depariment of Housing
and Urban Development
Offlce of Publio and Indlan Houslng

OMB Approval No: 2577-0180 (exp. T/30/88)

Publio reporting burdlen for thisoollection of informationls astimated to avera

ge Sminutes per response, including the time for reviewlng instruotions, searohing_

sxisting data fAoUreas, gathering and malntaining the data neaded, and complating ang reviewing tha collsotion of iffoFmation,

This torm inciudes olauses faguirad by OMB's common ruls on biddIng/offaring proceduras, Implemented by HUD In 24 CFR 85.36, and those tequitamants
setforth In Exeoutlve Ordar 11626 for small, minorlty, women-ownegd businessas, and certifications for Indapendent price determination, and conflict of interest.
The form Is required for hanconstruction contracts awardad by Housing Agencles (HAs). Thaform is ysed by bidders/offarors to certify tothe HA's Contrasling

Oflicar tor contract camplianos, if the form Were not used, HAs would be

unabls to enforce thelr contracts. Responsas 1o ha collection of infermation are

requirad to obtain & benefit or to retain a benefit The information requestsd doss notiend itself to confidentlally,

1. Contingent Fee Representation and Agreement

(a) The bidderfofferor represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(I)[ ]has, [ Yhasnot employed or retained any person or
company to solicit or obtain this contract: and

(2){ 1has,{ ]hasnot paid or agreed to pay to any person
or company employed or retained to solicit or oObtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract,

(b) If the answer to either (a)(1) ot (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and ful] written
disclosure to the PHA Contracting Officer.

(¢} Any misrepresentation by the bidder/offeror shail give the
PHA the right to {1) terminae the resultant contract; (2)atits
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract,

2. Small, Minority, Women-Owned Business Concern Rep.
resettation

The bidder/offeror represents and certifies as part of its bid/ offer
that it

@[ s, [ Yisnotasmall business concern. “Small business
concem,” as used in thig provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the Field of operation in which it is bidding,
and qualified as a smal! business under the criteria and size
standards in 13 CFR 121,

M 1is,[ lisnota women-owned small business concern,
“Women-ownsd,” as used in this provision, means a smalj
business that is at least 51 petcent owned by 4 woman or
women who are U.8. citizons and who also control and
operate the business,

([ lis,I Jisnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the caseof a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management andt daily
aperations are controlled by oue or more such individuals,

For the purpose of this definition, minority group members are:;
{Check the block applicable to you)
[ ] Black Americans [ ] Asian Pacific Americans
[ ] Hispanic Americans | ] Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Ameticans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certtifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting compsti-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating 1o ()
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
‘offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, ditectly or
indirectly, to any other bidder/offeror or competitor ben
fore bid opening (in the case of a sealed big solicitation)
orcontract award (in the case of a negotiated solici tation)
unless otherwise tequired by law; and

(3) No attempt has been made or will be made by the bldder/
offeror to induce any other concern t0 submit or not i
submita bid/offer for the purpose of restricting competition.

(b) Each signaturs on the bid/ofter is considered to be a cortifi-
cation by the sipnatory that the signatory:

{1) Is the person in the bidder/offeror’s organization Tespon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate In any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
tered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii} As an authorized agent, does cerlify that the pringi-
pals named in subdivision {0)(2)(iy above have not pair-
tictpated, and will not participate, in any action contrary
to subparagraphs (a)(f) through (a)(3) above; and
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(i) Asan agent, has not personally partici pated, and will
not participate in any action contrary to subparagraphs
(2)(1) through (2)¢3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)?2
above, the bidderfofferor must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure,

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
orgamnizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
conteact and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may resuit in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevang infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of Interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shalt include a description of
the action which the Contractor has taken or intends to
climinate or neutralize the conflict, The HA may, however,
terininate the Contract for the convenience of HA If it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict 1o the HA, the HA
may terminate the Contract for defaul,

{d) The Contractor shall require a disclosure or representation
from subcontractors and consuliants who may be in a position
to influence the advice or assisiance rendered 1o the HA and
shallinclude any necessary provisions to elininate ornewtralize
conflicts of interest in consultant agreements or subcontracts
tnvolving performance or work under this Coniract,

S. Authorized Negotiators (RFPs onhly)

The offetor represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (listnames, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actwal or apparent conflict, the offeror, by
submission of a proposal, hereby warsants that to the best of its
knowledge and belief, no actuat or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Olferor's Signature

The offeror bereby certifies that the information contained In
these certifications and representations is accurate, complste,
and current,

Signature & Date;

Typed or Printed Name:

Title:
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